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Author and Subject Entries 
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ACCOUNTING 


Accountancy and records management pro- 
grams. A. B. Carson. Amer Bus Ed Y 14: 
174-90 

Accounting and auditing problems. Carman 
G. Blough. See issues J Accy 

Accounting education. Robert L. Kane. See 
issues J Accy 

Accounting for charitable organizations. J 
Accy 104: 29-32 Jl 

Accounting for secretaries, 2nd ed. F. Blair 
Mayne and Gerald Crowningshield. Gregg. 
384 p $3.75 

Accounting for the layman. Alvin C. Beckett. 
J Bus Ed 32: 307-10 Ap 

Accounting measurements of economic con- 
cepts. Norton M. Bedford. J Accy 103: 56- 
62 My 

Accounting to management for change in cash 
position. John N. Myer. J Bus Ed 32: 
229 F 

Accounts receivable machine posting. Melvin 
Siegel. Bus Ed Forum 11: 14-15 Ja 

Allocation of income taxes. Hans J. Shield. 
J Accy 103: 53-60 Ap 

The applicability of generally accepted ac- 
counting principles. Samuel J. Broad. J 
Accy 104: 31-37 S 

The bookkeeping grade—a reliable means of 
predicting success in college accounting. 
Edna H. Barbour. Bal Sheet 39: 127 N 

Changes in methods of accounting. T. T. 
Shaw. J Accy 104: 50-56 N 

Cost accounting and control. Cecil Gillespie. 
Prentice-Hall. 824 p $7.95 

Cost accounting: principles and practice, 5th 
ed. John Neuner. Irwin. 963 p $7 

A dictionary for accountants, 2nd ed. Eric 
Kohler. Prentice-Hall. 516 p $7.50 

The economics of accounting practice. Mar- 
quis G. Eaton. J Accy 103: 31-35 Je 

Education and the CPA standards report. 
Arthur M. Cannon. J Accy 103: 33-40 Ja 

Education for accounting. J Accy 104: 29- 

0N 
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The effect of the study of high school book- 
keeping upon achievement in elementary 
college accounting. Edna H. Barbour. J 
Bus Ed 32: 234 F 

Financial statements for credit purposes. 
Louis H. Penney. J Accy 104: 46-50 S 

Practitioners forum. Bernard B. Isaacson. 
See issues J Accy 

Predicting achievement of students in first- 
semester accounting at the University of 
Miami, 1950-1953. J. Everett Royer. J Bus 
Ed 33: 83 N; N Bus Ed Q 26: 56 O 

The preparation of consolidated statements. 
John Peoples. J Accy 104: 32-36 Ag 

Preparing for the avalanche. John N. Myer. 
J Bus Ed 32: 273 Mr 


ACCOUNTING (continued) 


Preparing the student for interpretation. John 
N. Myer. J Bus Ed 32: 377 My 

Principles of accounting, introductory, 5th ed. 
H. A. Finney and Herbert E. Miller. Pren- 
tice-Hall. 757 p $7 

Statistics on the accounting profession. James 
E. Hammond. J Accy 104: 42-49 N 

Structuring the curriculum for the CPA ex- 
amination. Jerome J. Kesselman. J Accy 
103: 61-65 Ap 

A study of the effects of education and ac- 
counting experience on achievement in the 
uniform CPA examination. Harold How- 
arth. N Bus Ed Q 26: 35-36 O 

The tax clinic. James J. Mahon, Jr. See issues 
J Accy 

A teacher’s reflections on accrual accounting. 
John N. Myer. J Bus Ed 32: 323 Ap 

Teaching accounting below the professional 
level. John N. Myer. J Bus Ed 32: 183 Ja 

Teaching elementary accounting on open 
broadcast television. I. E. McNeill. Coll N 
& V 10: 1-3 Mr 

Testing the tests. Marvin L. Frederick. J Accy 
103: 42-47 Ap 

Today’s depreciation deduction. Raymond E. 
Graichen. J Accy 104: 27-33 D 

Uniform CPA _ examination—May 1957. 
a L. Kane. J Accy 104: 54-68 Ag; 64- 

0 

Uniform CPA examination—November 1956. 
Robert L. Kane. J Accy 103: 55-76 Ja; 58- 
75 F; 69-74 Mr; 104: 57-78 Jl 

Versatility in machine accounting. Donald C. 
Wright. Office Exec 32: 27-28 N 

What to read. Arthur M. Cannon and Lauren 
Walker. See issues J Accy 


ADAMS, Arthur B. 


Importance of business communication in 
collegiate training. ABWA Bul 21: 15-16 F 


ADMINISTRATION and supervision 


Administration and supervision in business 
education. George W. Anderson. Bus Ed 
Forum 11: 6-7 M 

The administration of higher education pro- 
grams in business. James E. Gates. Amer 
Bus Ed Y 14: 267-85 

Administrative handbook for business and 
distributive education. New York ‘State 
Education Department, Albany, New York. 

40 


Adult education in the public school curricu- 
lum. Robert Finch. Amer Bus Ed Y 14: 
317-30 

An analysis of administrative practices of 
private business colleges in the United 
States. R. Frank Harwood. J Bus Ed 32: 
188 Ja 

Collegiate school of business. Thomas J. Clif- 
ford. Amer Bus Ed Y 14: 343-48 

A critical study of selected curricular and 
administrative practices in business educa- 
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ADMINISTRATION and supervision (continued) 
tion in the public high schools of Ore- 
gon. Alwin V. Miller. J Bus Ed 32: 234 F 

The department head as a teacher trainer— 
shorthand. Jordan Hale. Bus Ed World 38: 
14-16, 33 N; Typewriting. 32-37 D 

The department head evaluates the teacher. 
Raymond W. Morgan. N Bus Ed Q 25: 
26-29 My 

Directory of state supervisors of business edu- 
cation, 1956-57. N Bus Ed Q 25: 41-45 My 

Directory of supervisers and administrators 
of business education programs in cities of 
more than 100,000 population for the 
schoo! year, 1956-57. N Bus Ed Q 25: 46- 
54 My 

Does supervision and administration of busi- 
ness education need to be improved? R. L. 
Higginbotham. N Bus Ed Q 26: 19-23 D 

Evaluating the effectiveness of business edu- 
cation supervision and administration on 
the county level. Thomas M. Greene. N 
Bus Ed Q 25: 20-25 M 

Evaluating the effectiveness of business edu- 
cation supervision and administration on 
the state level. William Selden. N Bus Ed 
Q 25: 15-19 My 

General aims and objectives of supervision 
and administration in business education. 
I. David Satlow. N Bus Ed Q 25: 7-14 My 

The good business education department has 
adequate supervision and _ coordination. 
Verner L. Dotson. Nat Assn Sec Sch Prin 
Bul 41: 45-51 Ja 

The graduate school of business administra- 
tion. G. Rowland Collins. Amer Bus Ed Y 
14: 349-55 

How should the state departments of educa- 
tion cooperate and assist in all phases of 
business education? William R. Blackler. 
Nat Assn Sec Sch Prin Bul 41: 106-10 Ja 

Improvement of administration and supervi- 
sion in business education. Parker Liles. 
N Bus Ed Q 25: 3-5 My 

Junior colleges. Jesse P. Bogue. Amer Bus 
Ed Y 14: 298-316 

A message to all principals. Hollis Guy. Nat 
Assn Sec Sch Prin Bul 41: 7-8 Ja 

Multipurpose state college. Herman J. Wyn- 
garden. Amer Bus Ed Y 14: 356-68 

Nobody could have told you. Nathan Baltor. 
Bus Ed World 37: 36-37 F 

Post secondary vocational school. Clarence 
B. Carey. Amer Bus Ed Y 14: 331-42 

Private business school. Sanford L. Fisher. 
Amer Bus Ed Y 14: 286-97 

Qualifications of a competent supervisor of 
business education. Bernard A. Shilt. N 
Bus Ed Q 25: 37-40 My 

Short courses, int set 4 and management 
training programs. Russell L. Moberly. 
Amer Bus Ed Y 14: 369-87 

State supervisor for business education—a 
progress report. Mabel Collins. Ohio Bus 
Tchr 17: 25, 54 A 

Supervision is leadership. Bernard A. Shilt. 
Bal Sheet 38: 246-47, 250 F 

The tables turn—the teacher evaluates super- 
vision. Frances Doub North. N Bus Ed Q 
25: 30-36 My 
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ADMINISTRATION and supervision (continued) 
What a high school principal thinks business 
education should do. E. B. Weaver. Nat 
Assn Sec Sch Prin Bul 41: 9-12 Ja 
Win recognition for your department. Wal- 
lace W. Reiff. Bus Ed World 37: 23-25 
Mr 
ADULT education 
Adult education in the public school curricu- 
lum. Robert Finch. Amer Bus Ed Y 14: 
317-30 
Advisory committees in adult education. 
Harry Jasinski. Bal Sheet 38: 254, 256 F 
Basic business education for adults. M. Her- 
bert Freeman. Bus Ed Forum 11: 26-27 Ap 
Business education conducts appropriate adult 
programs. Carlene Sampson. Nat Assn Sec 
Sch Prin Bul 41: 86-89 Ja 
Business education for adults in the junior 
college. David Lincoln Chomitz. Mono- 
graph C-5, South-Western. 56 p; J Bus Ed 
32: 379 My; N Bus Ed Q 26: 140 
Responsibility for adult education in a com- 
munity. H. D. Shotwell. Bus Ed Newsletter 
4: 1-3 Ap 
ADVERTISING 
Advertising to business. Roland B. Smith. 
Irwin. 407 p $6 
Distribution (advertising, marketing, and re- 
tailing). H. W. Huegy, Fred M. Jones, and 
Nugent Wedding. Amer Bus Ed Y 14: 
191-206 
Fundamentals of advertising, 6th ed. Edward 
J. Rowse and Carroll A. Nolan. South- 
Western. 448 p $2.22 
AHLERING, Inez 
7 ~ student teacher. J Bus Ed 32: 225- 
F 


To my student teacher in beginning short- 
hand. J Bus Ed 33: 79-82 N 
AICHELE, John M. 
Do you use teaching aids in bookkeeping? 
Bus Ed Forum 11: 28, 42 Ja 
ALDERSON, Wroe 
Marketing behavior and executive action. 
Irwin. 496 p $7 
ALILUNAS, Leo A and William Chazanof 
Business and education need each other. N Y 
State Ed 44: 612-14 Je 
ALLEE, William Arthur 
A study of the graduates of the college com- 
merce, state university of Iowa, 1921-1951. 
J Bus Ed 32: 329 F 
ALLEN, H. M. 
Progressive shorthand speed tests. See issues 
Bus Ed World 
ALLEN, James A. 
As visualized by a department head. Bus Ed 
Observer 28: 8, 28 My 
ALLEN, Robert H. 
Automation: how to assess its practical value. 
Office Exec 32: 13-16 Ja 
ALLYN, Robert G. 
Business education in action. Cath Bus Ed R 
8: 26-31 F 
ALTHOLZ, Gertrude 
See Altholz, Nathaniel 
ALTHOLZ, Nathaniel and Gertrude Altholz 
Modern typewriting practice, 2nd ed. Pitman. 
352 p $3.60 
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ANDERSON, George W. 

Administration and supervision in business 

education. Bus Ed Forum 11: 6-7 My 
ANDERSON, Margaret C. 

The use of the library: a unit for business stu- 

dents. Bus Ed World 37: 35-36 Ap 
ANDERSON, Ruth I. 
Application of research findings in business 
education. NABTE Bul 66: 72-80 
ANDERSON, Sara 
See Huffman, Harry 
ANDREW, Dean C. and Bruce B. Bevans 

Curricula practices and content of the intro- 
duction to business course. Coll N & V 10: 
14-18 Mr 

ANDREWS, Margaret E. 

Bookkeeping curriculum revised. Bal Sheet 
39: 57-58 O 

Minneapolis bookkeeping survey. J Bus Ed 
32: 213-14 F 

Minneapolis follows up business graduates. 
Bus Ed World 37: 14, 35 Ja 

See also Meyer, Warren G. 

ANGUS, Marion 

Thoughts on shorthand teaching. J Bus Ed 

32: 257-58 Mr 
ANTONUCCIO, Tomasina A. 

The nonteaching duties and responsibilities 
of high school business teachers in Massa- 
chusetts. Boston University, Ed.M. thesis 
°56; N Bus Ed Q 26: 8 O 

ARCHER, Fred C. 

The office practice course—why? what? how? 
Bus Tchr 34: 8 Ap; 10 My-Je; 35: 10 S-O; 
14 N 

See also Roughsedge, M. Gertrude 

ARENSMAN, Ray W. 

Business writing and bee breeding. ABWA 
Bul 22: 7-8 N 

The dictation problems of business executives. 
J Bus Ed 32: 188 Ja 

See also Weaver, Betty M. 

ARITHMETIC, business 

Alternative methods in teaching the arithme- 
tic of small loans and installment sales 
problems. London A. Sanders. Bus Ed 
Forum 11: 23-24, 30 Ap 

Ask the experts. Vivian W. Kline. See issues 
Today’s Sec 

Business arithmetic: a key to clerical effi- 
ciency. Harry Huffman. Bus Ed Forum 11: 
15-16 F 

Correlation of arithmetic and typewriting. 
Joseph Murray. Amer Bus Ed 14: 34-36 O 

Fundamentals of business mathematics. 
George W. Knick. Irwin. 452 p $6 

How the b-a class can help the b-r classes. 
Harry Huffman. Bus Tchr 34: 14 My-Je 

I learned to add—in three easy lessons. 
Gladys Risden. Bus Ed World 38: 34-35 S 

Is arithmetic for the birds? Harry Huffman. 
Bus Tchr 34: 5 Ap 

Let’s stress alternatives in business math. 
Harry Lewis. Bus Ed World 38: 14, 42 D 

Let’s take another look at business arithmetic. 
Harry Lewis. Bus Ed Observer 28: 12, 
23 N 

Numbers—the medium of bookkeeping. I. 
David Satlow. Bal Sheet 39: 114-15, 123 N 

Semester tests—business arithmetic. R. Robert 


ARITHMETIC, business (continued) 
Rosenberg. Bus Ed World 37: 20 Ja; 24-25 


My 

They reduce office costs because they know 
business arithmetic! Harry Huffman. Bus 
Ed Forum 12: 20 D 

Why construct graphs without interpreting 
them? Harry Lewis. Bus Ed World 37: 
11-12 Ja 

A word frequency study and definition of 
terms used in five business arithmetic text- 
books. Julianne Moon. Boston University, 
Ed.M. thesis °56; N Bus Ed Q 26: 51 O 

ARMSTRONG, W. B. 
Management training in the United States. 
Inter R for Bus Ed 49: 99-103 Ap 
ARNOLD, Marion 
Mail call. Today’s Sec 60: 18-19 D 
ARNOLD, Orpha Weaver 

A business educator’s classified guide to free 
films and filmstrips in California. Sacra- 
mento State College, M.A. thesis *56; N 
Bus Ed Q 26: 1 O 

ARTHUR, Guy B. , 

Don’t be an old fossil in employee relations. 

Office Exec 32: 16-17 Jl 
ASHBY, Wilson T. 
Concept of accuracy for clerical practice. 
Bus Ed Forum 11: 25, 27 Ap 
ASHTON, Myra 
Help wanted! Bus Ed Observer 29: 7 N 
ASKIM, Curtis E. 

Business curriculum needs of a new high 
school with a proposed business curricu- 
lum. San Francisco State College, M.A. 
thesis "56; N Bus Ed Q 26:90 

ASSOCIATIONS 

Business education relationships demand co- 
operation. Elvin S. Eyster. Bus Ed Forum 
11: 35-37 My 

Conventionitis. Carol J. Ferris, Jane Hard, 
y i Martin. Ohio Bus Tchr 17: 52- 


p 

The heritage of ABWA on coming of age. 
William P. Boyd. ABWA Bul 21: 6-21 Ap 

Kansas goes to Texas. Jean Salners. Bus Ed 
Newsletter 5: 9 O 

NABTE roster of institutional members, 
1957-58. N Bus Ed Q 26: 73-77 D 

The national specialized professional associa- 
tion for business teachers. Nat Assn Sec 
Sch Prin Bul 41: 154-60 Ja 

National unity in business education. Jesse R. 
Black. Bal Sheet 38: 291 Mr 

Ohio business schools association—a _ short 
history. Charles P. Harbottle. Ohio ‘Bus 
Tchr 17: 19-20 Ap 

On reaching our majority. K. Baker Horning. 
ABWA Bul 21: 6-9 Ja 

Professional organizations and business edu- 
cation research. Mary Ellen Oliverio. Bus 
Ed Forum 11: 8-10 My 

The role of the international society for busi- 
ness education. Dorothy H. Veon. Bus Ed 
Forum 11: 11-13 My 

A second look at the objectives of the Amer- 
ican business writing association. Robert 
R. Aurner. ABWA Bul 21: 13-22 D 

Story of a convention. H. D. Hopkins. Bus 
Sch Exec 13: 99-102 D 
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ASSOCIATIONS (continued) a 

The united business education association 
since 1892. Hollis Guy. Bus Ed Forum 11: 
46-50 My 

What can we do? Milo O. Kirkpatrick. Amer 
Bus Ed 14: 68 D 

Why an association of Catholic teachers? 
Richard J. Cushing. Cath Bus Ed R 8: 
10-15 F 

The work, development, and functions of the 
international society for business education. 
Ann Louise Eckersley. Columbia Univer- 
sity, Ed.D. thesis °56; J Bus Ed 32: 279 
Mr; N Bus Ed Q 26: 24-25 O 

AUDESIRK, Emma M. and others 

Area meeting reports of EBTA. Amer Bus 

Ed 14: 8-33 O 
AUDIO-VISUAL aids 

Audio-visual aids materials. Pearl M. Rankin. 
Ohio Bus Tchr 17: 31-34 Ap 

Audio-visual teaching aids. Anthony Lanza. 
See issues J Bus Ed 

A business educator’s classified guide to free 
films and filmstrips in California. Orpha 
Weaver Arnold. Sacramento State College, 
M.A. thesis 56; N Bus Ed Q 26: 1 O 

Opportunities for the use of color slides— 
almost limitless. Lucille Ireland. J Bus Ed 
32: 315-16 Ap 

A plan to integrate audio-visual aids into a 
unit on communication in introduction to 
business. Sister Anne Mary Dooley. Boston 
University, Ed.M. thesis *56 

A resource file of films and film strips for 
distributive education. Robert Ernest Smith, 
Jr. Ohio State University, M.A. thesis °56 

Smith-Corona makes a new film. Bus Ed 
World 38: 17 N 

Types and uses of audio-visual aids used in 
the teaching of typewriting. Ruby G. Reed. 
East Texas State Teachers College, M.S. 
thesis °56 

Visual aids for business and economic educa- 
tion. See issues Bal Sheet 

Visual aids worth seeing. See issues Coll 
N&V 

AURNER, Robert R. 

A second look at the objectives of the Ameri- 
can business writing association. ABWA 
Bul 21: 13-22 D 

AUTOMATION 

Automation: a selected bibliography. E. Dana 
Gibson. Bus Ed World 38: 31 S 

Automation and unemployment. Office Exec 
32: 24 Ja 

Automation and you. Mary Jollon. Today’s 
Sec 59: 23, 58 Mr : 

Automation—boon or bane? Bus Sch Exec 
13: 26-27 Mr 

Automation—challenge to education. Marion 
Wood. Cath Bus Ed R 9: 14-22 N 

Automation demands training in fundamen- 
tals. Kenneth P. Morse. Bus Ed World 38: 
11-13 D 


Automation: how to assess its practical value. 
Robert H. Allen. Office Exec 32: 13-16 Ja 

Automation—impact on employment. Ken- 
neth K. Henning. Cath Bus Ed R 9: 23- 
28 N 

Automation in the office. Survey summary 
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AUTOMATION (continued) 
no. 21. National Office Management Asso- 
ciation, Willow Grove, Pennsylvania. 24 
p $5 
Automation—the role of the individual. 
Robert J. O’Brien. Cath Bus Ed R 9: 34- 
38 N 


Converting to automatic data processing— 
perspective and approach. Herbert T. 
Glantz. Office Exec 32: 13-16 O 

Cooperation breeds an electronic research 
center. Willis M. Tate. Systems for Ed 4: 
13-14 N-D 

Data processing in business. Daniel R. Mason. 
N Bus Ed Q 26: 32-38 D 

The electronic punched-tape typewriter. Sys- 
tems for Ed 4: 10 S-O 

Electronics in the office. Dudley W. Hooper. 
Inter R for Bus Ed 50: 55-62 N 

The human side of electronics. Wesley S. 
Bagby. Office Exec 32: 44-49 Ag 

Implications of automation for education. 
Maurice P. Moffatt and Stephen G. Rich. 
J Ed Soc 30: 268-74 F 

Important implications of automation for 
business education. Richard J. Schultz. 
University of Wisconsin, M.S. thesis ’56 

Industrial automation. J. Francis Reintjes. 
N Bus Ed Q 26: 38-45 D 

Integrated and electronic data processing in 
relation to schools of business administra- 
tion. E. Dana Gibson. Monograph C-6, 
South-Western. 62 p 

Mental barriers in office automation. John 
Diebold. Office Exec 32: 16-19 D 

Office automation: how it will affect business 
education in the future. E. Dana Gibson. 
Bal Sheet 39: 100-105, 144 N 

Office automation: its meaning, functions, 
and effect on employees. Frederick G. 
Vogel. Bal Sheet 39: 52-56 O 

Progress in office automation. John S. Cole- 
man. Office Exec 32: 11-12 Ag 

Social and economic aspects of office auto- 
mation. Alfred H. Dorstewitz. Amer Bus 
Ed.14: 82-88, 124 D 

Tomorrow’s clerical worker. E. Dana Gibson 
and Lura Lynn Straub. Bus Ed Forum 11: 
30, 32 Mr 

Too much automation: not enough humana- 
tion. Allan H. Morgensen. Office Exec 32: 
13-15 Ag 

Using electronic computers in business. An- 
thony R. Lanza. J Bus Ed 33: 38 O 

Western Union’s wire services and IDP. A. 
E. Frost. Office Exec 32: 9-12 N 

What the electronic age can mean to business 
education. Carl W. Salser, Jr. N Bus Ed Q 
26: 45-51 D 

What you should know about integrated data 
processing. E. Dana Gibson. Bus Ed World 
37: 26-28, 45 Mr 

What’s automation been up to in Detroit? 
Leslie J. Whale. Bus Ed World 38: 30- 
31 O 
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BACH, G. Leland 


Economics: an introduction to analysis and 
policy. Prentice-Hall. 846 p. $6.75 
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BAGBY, Wesley S. 
The human side of electronics. 
32: 44-49 Ag 
BAHR, Gladys 
From specific business training to general 
education—that’s the basic business story. 
Bus Ed Forum 11: 27-29 My 
Let’s be enthusiastic about Seats business. 
Bus Ed Forum 11: 6 Mr 
Making sense with our dollars. Nat Ed Assn J 
46: 463-64 O 
See also Gilbreth, Harold 
BAKER, Claude 
Self-evaluation in typing. J Bus Ed 32: 220- 
21 F 


BALSLEY, Irol Whitmore 

Increased enrollments and the business skill 
subjects. Ball State C J 28: 4-6, 18 F 

A study of the validity of some ‘methods of 
measuring straight-copy typing skill. De- 
partment of Business and Economics Re- 
search, Louisiana Polytechnic Institute, 
Ruston, Louisiana. 60 p °56; N Bus Ed QO 
26: 9-10 O 

BALTOR, Nathan 

Nobody could have told you. Bus Ed World 

37: 36-37 F 
BANGS, F. Kendrick 

Let’s take inventory. Bus Ed Forum 12: 25, 

30 N 
BARBER, A. W. 

What makes a good secretary. Today’s Sec 

59: 9 Ap 
BARBOUR, Edna H. 

The bookkeeping grade—a reliable means of 
predicting success in college accounting. 
Bal Sheet 39: 127 N 

The effect of the study of high school book- 
keeping upon achievement in elementary 
college accounting. J Bus Ed 32: 234 F 

Hold beginning teachers. Bus Ed World 37: 
38-39 Je 

BARKELY, Mary Ann 
6th lesson blues. J Bus Ed 32: 224 F 
BASIC business education 

The activity method of teaching basic busi- 
ness. James G. Marmas. Bus Ed Forum 11: 
18-20, 42 Mr 

Application of research findings in business 
education. Ruth I. Anderson. NABTE Bul 
66: 72-80 

Banking terms in Gregg simplified. Anne 
Troneck. Today’s Sec 59: 16 Ja 

Basic business and general education. Agnes 
Lebeda. Amer Bus Ed 13: 170-74, 181 Mr 

Basic business education for adults. M. Her- 
bert Freeman. Bus Ed Forum 11: 26-27 Ap 

Basic business knowledges parents believe 
high school pupils should know. Floyd L. 
Crank. Bus Ed Forum 11: 16-18 Mr 

Basic principles to follow when buying in- 
surance. Merle D. Randle. Office Exec 32: 
15-16 F 

Blueprint for tomorrow, rev. ed. H. G. Enter- 
line, M. Herbert Freeman, Kennard E. 

. Goodman, and Dorothy Travis. Institute of 
Life Insurance, 488 Madison Avenue, New 
York 22, New York. 24 p Free 

The business community as a laboratory for 
basic business classes. Ramon P. Heimerl 


Office Exec 


BASIC business education (continued) 
and Alice M. Yetka. Amer Bus Ed 13: 236- 
41M 


Can the problems be solved? Rodney O. 
Felder. Bus Ed Forum 11: 13-15 Mr 

Challenging superior students in general busi- 
— A. Musselman. Bus Tchr 35: 

Customer understanding of banks and bank- 
ing services. James Crews. J Bus Ed 
32: 279-80 Mr; N Bus Ed Q 26: 17-18 O 

Devices for teaching general business in high 
school. E. Sue Waddell. University of 
Tennessee, M.S. thesis *55; N Bus Ed Q 
26: 67-68 O 

Education in family finance workshop. Julia 
Z. Dangler. Bus Ed Observer 28: 10 F 

Evaluation in basic business. Hazel A. Flood. 
Bus Ed Forum 11: 21, 24 Mr 

An evaluation of free nonprojected visual 
aids for instruction in money and banking. 
Marian H. Thorne. Boston University, 
M.Ed. thesis 55; N Bus Ed Q 26: 66-67 O 

From specific business training to general 
education—that’s the basic business story. 
Gladys Bahr. Bus Ed Forum 11: 27-29 My 

General business: a requisite for’ clerical 
training. S. Joseph DeBrum. Bus Ed Forum 
11: 11-12 F 

General business needs friendship of all 
teachers. Vernon A. Musselman. Bus Ed 
Forum 12: 21 D 

He cashed check written on wood roofing 
— Kansas Bus Tchr 10: 8-9, 12-13 


r 

Help yourself to better basic business. Wil- 
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— and others. Amer Bus Ed 14: 8- 

Automation vs. fundamentals. Brother Re- 
migius. Bal Sheet 38: 195 Ja 

Brief notes about business and economic edu- 
cation. Dean R. Malsbary. See issues Amer 
Bus Ed 

The business course in the diocesan high 
school. Sister Mary Louise. Cath Bus Ed R 
8: 35-40 Je 

Business ed starts to boom in Idaho. Am Voc 
J 32: 15 Mr 

Business education and democratic living. 
- —rcaas Yerian. Bal Sheet 38: 387 


y 
Business education and education for busi- 
ness. A. B. Carson. Bus Sch Exec 13: 45- 
48 Je 
Business education and the community. H. G. 
Enterline. Amer Bus Ed 13: 212 My 
Business education as general education. Ray 
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BUSINESS education (continued) 


G. Price. Nat Assn Sec Sch Prin Bul 41: 
18-22 Ja 

Business education contributes to vocational 
competence. Parker Liles. Nat Assn Sec 
Sch Prin Bul 41: 23-29 Ja 

Business education: essential, strong, dy- 
namic. Theodore Woodward. Bus Ed 
Forum 11: 1 My 

Business education for peak efficiency (in 
Minnesota). Am Voc J 32: 12 N 

Business education in action. Robert G. 
Allyn. Cath Bus Ed R 8: 26-31 F 

Business education in an expanding economy. 
William Jansen. Amer Bus Ed 14: 5-7 O 

Business education in general education—the 
nature of general education. H. G. Enter- 
line. Bal Sheet 39: 150-54 D 

Business education in Indiana. Vernal H. 
Carmichael. See issues Ball State C J 

Business education in junior college public 
relations. Edward J. Kellen. Amer Bus Ed 
14: 97-100 D 

Business education in the liberal arts college. 
Maynard A. Peck. Amer Bus Ed 14: 89- 
91D 

Business education in the United States: the 
past hundred years. Dorothy H. Veon, 
Inter R for Bus Ed 49: 36-52 Ap 

Business education in these times. Howard L. 
Newhouse. Bus Sch Exec 13: 78-79, 90 S 

Business education makes a difference. Helen 
Noone. Cath Bus Ed R 8: 48-53 F 

Business education—our challenge. Keen 
Johnson. N Bus Ed Q 26: 6-10 D 

The business education program in the ex- 
panding secondary school. Lloyd V. Doug- 
las, Nat Assn Sec Sch Prin Bul 41: 3- 
153 Ja 

Business education relationships demand co- 
operation. Elvin S. Eyster. Bus Ed Forum 
11: 35-37 My 

Business students need a liberal education. 
Gordon K. Goundrey. Office Exec 32: 9- 
118 

The business teacher learns from cases. Delta 
Pi Epsilon. South-Western. 173 p 

The business teacher’s problem clinic. See 
issues Bus Ed World 

Capers that click. Sister M. Anne Joseph. 
See issues Cath Bus Ed R 

Cavalcade of growth in business education. 
Mary Bell and E. C. McGill. N Bus Ed Q 
26: 62-72 D 

Characteristics of business education in our 
expanding high schools. Hamden L. Fork- 
ner. Nat Assn Sec Sch Prin Bul 41: 13-17 
Ja 

A chronology of business education in the 
United States. S. J. Wanous. Bus Ed Forum 
11: 54-60 My 

Comparative analysis of data received from 
large and small New England high schools 
included in the 1950 nation survey of in- 
service staff activities and projects in busi- 
ness education. Margaret Rita Mullane. 
Boston University, Ed.M. thesis °56; N Bus 
Ed Q 26: 51-52 O 

Develop desirable traits. LeRoy A. Brendel. 
Bus Ed World 38: 18-19 N 


: 1 
BUSINESS education (continued) 
Digest of readings in business education. 
Robert Kyle. Ball State C J 28: 16-17 F 
An evaluation of the doctorate for women in 
business education. Eunice Miller. New 
York University, Ph.D. thesis °56; N Bus 
Ed Q 26: 50 O; J Bus Ed 33: 130 D 
The faith business education has built in a 
century. S. Joseph DeBrum and others. 
Bus Ed Forum 11: 38-45 My 
The horizons demand broader and better 
business training. John T. Vetter. Bal Sheet 
39: 51 O 
How much and what kind of homework? 
J. Smith. Bus Ed Newsletter 5: 1-3 


How should the business education service of 
the U. S. office of education cooperate and 
assist in all phases of business education? 
Arthur L. Walker. Nat Assn Sec Sch Prin 
Bul 41: 102-5 Ja 

How to extend the contents of your business 
classes without changing the curriculum. 
vs E. Brown. Bus Ed Newsletter 5: 


The imperatives of change. L. D. Haskew. 
N Bus Ed Q 26: 11-12 D 

Increased enrollments and the business skill 
subjects. Irol Whitmore Balsley. Ball State 
C J 28: 4-6, 18 F 

Increasing emphasis on general education; 
less opportunity for practical arts and vo- 
cational education. Elvin S. Eyster. J Bus 
Fd 33: 103 D 

Is business education losing ground to gen- 
eral education? Herbert A. Tonne. J Bus 
Ed 32: 253, 286 Mr 

Issues in graduate business education. Thomas 
B. Martin. Delta Pi Epsilon J 1: 12-15 S 

It is wonderful to be in business education 
today. William M. Polishook. Bal Sheet 
38: 243 F 

Job-training in the rural high school—Pen- 
nington. S. Elizabeth Jones. Bus Ed Ob- 
server 28: 3 F 

Major problems in business education in the 
public secondary schools of Ohio. Jack R. 
Neill. Ohio Bus Tchr 17: 10-14, 34 Ap 

The marriage of business and journalism. 
Russell J. Jandoli. Cath Bus Ed R 8: 25- 
28 Ap 

Meeting the new demands of business in our 
secondary schools. Mrs. William J. Stiles. 
Amer Bus Ed 13: 270-72 My 

Methods of teaching business subjects, 2nd 
ed. Herbert A. Tonne, Estelle L. Popham, 
a a Herbert Freeman. Gregg 448 p 

An open letter to Virginia business teachers. 
Ruth Lee. VBE Bul 11: 5-6 F; 12:2 O 

Opportunities for growth in business educa- 
tion. M. O. Kirkpatrick. Bal Sheet 39: 
147 D 

Peruse those magazines! Jane Hamilton. 
VBE Bul 11: 9 F 

Questions old and new. Robert P. Bell. Ball 
State C J 29: 4-6, 16 N 

Reforming the future. D. D. Lessenberry. 
Delta Pi Epsilon J 1: 7-11 S 

Research in business education completed or 
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BUSINESS education (continued) 


under way in 1956. Hollis Guy. N Bus Ed 
Q 25: 31-48 Mr 

Sixth annual problem clinic. A. Donald 
Beattie and others. Amer Bus Ed 13: 134- 
67 Mr 

Status of business education in the public 
schools of Virginia—1956-57. VBE Bul 
12:50 

The status of vocational education in the 
secondary schools. Bruce Shank. Univer- 
sity of Denver, Ed.D. thesis 56; N Bus Ed 
Q 26: 610 

The superior high school student in business 
education. Alice Lanier. H Points 39: 53- 
55 Ap 

A tangent or a direction. Peter G. Haines. 
Delta Pi Epsilon J 1: 28S 

These we honor. Dorothy Hazel and S. J. 
Wanous. N Bus Ed Q 26: 53-61 D 

Tips and techniques. Sister M. Therese. See 
issues Cath Bus Ed R 

The unique responsibiliiy of the program of 
business education to the community. 
James F. Griffin. Amer Bus Ed 13: 214-18, 
229 My 

What others are saying. Earl A. Dvorak. 
Delta Pi Epsilon J 1: 16-19 S 

What shall we write? Theodore Woodward. 
Delta Pi Epsilon J 1: 2-3 S 

Will success spoil rock bottom? John F. 
Davis. Cath Bus Ed R 8: 31-34 Je 


BUSINESS English 


Abbreviations without periods? Charles A. 
Shaw. ABWA Bul 21: 16-17 My 

An analysis of workbooks in business English. 
Domenica Rose Brancato. Boston Univer- 
sity, Ed.M. thesis *56 

Ask the experts. E. Lillian Hutchinson. See 
issues Today’s Sec 

Business English in action. J. C. Tressler and 
Maurice Lipman. Heath. 545 p $3.80 

Business letter English, 2nd ed. H. O. Robert- 
ry and Vernal Carmichael. Gregg. 480 p 
4.50 

Catachresis—are you a victim? David B. 
Guralnik. Office Exec 32: 14-15 D 

Comment on “English as untaught over the 
air.” Harold E. Cowan. J Bus Ed 32: 259- 
60 M 


r 

An English teacher’s asset—the typing teacher. 
Warren L. Peterson. Kansas Bus Tchr 11: 
15-16 O 

Follow the leader. Helen M. Smith. MBEA 
News Bul 23: 3 D 

Getting results in oral English and speech. 
Thomas F. Fleming. Amer Bus Ed 14: 
119-20 D 

Good grammar ain’t good usage—or is it? 
Herbert A. Tonne. J Bus Ed 32: 297-98 Ap 

How do you say it? or fuddy-duddy English 
no. 5—help! Charles A. Shaw. ABWA Bul 
21: 10-12 Ja 

Integrate your spelling, punctuation, and 
proofreading program. LeRoy A. Brendel. 
_ Ed World 37: 15-17, 38 F; 33-35 

r 

The meaning behind the word. Merle W. 
Wood. See issues J Bus Ed 

A plan for teaching punctuation in the tran- 


Business Education Index 


BUSINESS English (continued) 

scription class. Anita McClimon. Bus Ed 
Forum 11: 19 Ap 

The problem of testing in business English. 
Sylvia C. Eiteman. Bus Ed World 37: 17- 
18, 38 Ap 

Semester test—business English. Marie M. 
Stewart. Bus Ed World 37: 17-18 Ja; 25-26 
My 

Teach punctuation this quick, visual way. 
a Royer. Bus Ed World 37: 26-27 
a 


Word studies, 4th ed. R. G. Walters and 
Marion Lamb. South-Western. 176 p $1.20 

Words can be teasers. E. Lillian Hutchinson. 
See issues Today’s Sec 

BUSINESS law 

Ask the experts. R. Robert Rosenberg. See 
issues Today’s Sec 

Business law as a basis. E. R. Dillavou. Amer 
Bus Ed Y 14: 88-97 

Business law by the case method. E. R. Dil- 
lavou and Harry Schuch. Prentice-Hall. 
850 p $8.75 

Business law poster-playlet. Irving Rosen- 
blum. See issues Bus Ed World 

Consumer economics and business law inte- 
gration. Peter Yacyk. J Bus Ed 32: 317- 
18 Ap 

Develop your students’ business-law vocabu- 
lary. David G. Goodman. Bus Ed World 
38: 26-27 N 

Enriching the law lesson. I. David Satlow. J 
Bus Ed 33: 69-70 N; 113-14 D 

Integrate bookkeeping and business law. 
Carol G. Flannick. Bal Sheet 38: 417 My 

Legal knowledge is power. George Getz. Bus 
Ed Newsletter (P-H) 1: 1, 3 Spring 

Long range planning in business law. I. David 
Satlow. Bus Ed World 37: 38-39, 42 My 

Nine problems faced by teachers of business 
law. I. David Satlow. Amer Bus Ed 14: 
70-74, 91 D 

Personal business law, 2nd ed. Arnold E. 
Schneider, Edward A. Smith, and John E. 
Whitcraft. Gregg. 592 p $3.96 

Principles of business law, 6th ed. E. R. Dil- 
lavou and Charles G. Howard. Prentice- 
Hall. 1062 p $7.50 

Profile of a successful teacher of business 
law. I. David Satlow. Bal Sheet 39: 155- 
56, 159 D 

Putting “you” into business-law teaching. 
Edward A. Smtih. Bus Tchr 35: 4 S-O 

Semester test—business law. I. David Satlow. 
Bus Ed World 37: 16-17 Ja; 33-34 My 

A study of the readability of high school 
business law textbooks. David G. Goodman. 
University of Pittsburgh, Ed.D. thesis °56; 
J Bus Ed 32: 329 Ap; N Bus Ed Q 26: 
30-31 O 

Unit organization of two topics in business 
law: agency and insurance. Sister Mary 
Vezeau. Boston University, Ed.M. thesis 
55; N Bus Ed Q 26: 67 O 

What do you teach in business law—and 
why? E. A. Smith. Bus Tchr 35: 8 N 

BUSINESS machines 

A comparison of the operating features of 

various makes of full-keyboard rotary 
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BUSINESS machines (continued) 

calculators. James Earl Davis. N Bus Ed 
Q 26: 160 

Planning a business machines show. Joseph 
F. Specht. J Bus Ed 32: 218-19 F 

A study of the preferences in business ma- 
chines in Sacramento, California. Eileen 
Maguire Hawkes. Sacramento State Col- 
lege, M.A. thesis 56; N Bus Ed Q 26: 340 

A survey of the equipment in the office ma- 
chines courses in the state of Connecticut. 
Morris W. Hynes. N Bus Ed Q 26: 36 O 

Why not have a business-machines show? 
Carrie L. Clements. Bus Ed World 38: 32- 
33 S 


BUSINESS organization and management 
Business administration for ministers of the 
Church of God. Harold F. Linamen. N 
Bus Ed Q 26: 45-46 O 
Business management programs. Thomas J. 
Luck. Amer Bus Ed Y 14: 164-73 
Business organization and administration. 
John F. Mee. Amer Bus Ed Y 14: 111-24 
A case for a separate personnel department. 
Max O. McKitrick. Coll N & V 11: 15-16 


O 

The college teacher and labor-management 
understandings. R. L. Thistlethwaite. Amer 
Bus Ed 13: 179-81 Mr 

Credit and collections: yesterday and today. 
L. E. Viele. Office Exec 32: 18 S 

Curricula practices and content of the intro- 
duction to business course. Dean C. An- 
drew and Bruce B. Bevans. Coll N & V 
10: 14-18 Mr 

Evaluation—tool of management. Edward 
Moldt. Cath Bus Ed R 8: 17-21 Ap 

How to accumulate an investment portfolio. 
Peter Yacyk. Bal Sheet 38: 395-97 My 

Labor-management relations in the class- 
room. J. Woodrow Sayre. Cath Bus Ed R 
8: 22-24 Ap 

Management training in the United States. 
W. B. Armstrong. Inter R for Bus Ed 49: 
99-103 Ap 

Mathematics of finance. T. Hoyle Lee. Irwin. 
344 p $6 

Money and banking. Pitman. 608 p $6 

Money and banking, 6th ed. Charles L. 
Prather. Irwin. 650 p $6.50 

Organization of an office for management 
services. Louis A. Ryan. J Accy 103: 46- 
50 F 

A philosophy for teaching of government 
regulation of business. Russell Decker. Coll 
N & V 10: 11-13 Mr 

Principles of money and banking. Hiram 
Jome. Irwin. 641 p $6.50 

Problems in business management. Virginia 
D. Droms. J Bus Ed 32: 180-82 Ja; Amer 
Bus Ed 13: 185-87, 208 Mr 

Procedure manuals. Elizabeth Ramsden. Of- 
fice Exec 32: 28, 30S 

Productivity—how to measure and improve 
realistically. Allen W. Rucker. Office Exec 
32: 23-26 D 


The school business manager. Harold Leon- 
ard Burns. Illinois State Normal Univer- 
sity, M.S. thesis *56 

Some applications of the theory of learning 
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BUSINESS organization and management 

(continued ) 
to industrial and management training. 
Elizabeth Sidney. Inter R for Bus Ed 49: 
72-76 Ap; 50: 19-25 N 

Taking the stock market into the classroom. 
Jack L. Pihl. Amer Bus Ed 13: 175-78, 
184 Mr 

Thrift and home ownership—your safeguards 
for freedom. United States Savings and 
Loan League, 221 North LaSalle Street, 
Chicago 1, Illinois. 63 p Free 56 

You ... executive calibre? Lloyd M. Powell. 
Bus Sch Exec 13: 86-88 S 

BUSINESS schools 

The ac-reditation of private business schools. 
Jay W. Miller. Bal Sheet 38: 295-97 Mr 

An analysis of administrative practices of 
private business colleges in the United 
States. R. Frank Harwood. J Bus Ed 32: 
188 Ja 

Business schools—pace setters in higher edu- 
cation. George W. Crane. Bus Sch Exec 
13: 105-10, 123 D 

The challenge to education for business—the 
private business school. Gerald A. Porter. 
Bus Sch Exec 13: 18-21 Mr 

A critical study of the distributive education 
program in the Philippine college of com- 
merce. Flora C. Goyenechea. Ohio State 
University, M.A. thesis ’56 

Don’t sell yourself short. R. M. Bottger. Bus 
Sch Exec 13: 72-75, 88 S 

A finishing course for men? Walter Nardelli. 
J Bus Ed 32: 169-70 Ja 

Historical development from colonial times. 
Dorothy E. Lee. Amer Bus Ed Y 14: 16-29 

How to build a better catalog. Bus Sch Exec 
13: 30-31 Mr 

Independent business schools serve youth. 
Ray W. Baxandall. J Bus Ed 32: 357-58 My 

More enthusiasm means more business-school 
diplomas. Sylvia A. Berns. Bus Ed World 
37: 22-23, 41 F 

A new look at enrollment sales. J. Vernon 
Forrest. Bus Sch Exec 13: 39-43, 61 Je 

Ohio business schools association—a short 
history. Charles P. Harbottle. Ohio Bus 
Tchr 17: 19-20 Ap 

Our public relations program. H. D. Hopkins. 
Bus Sch Exec 13: 35-37 Je 

The president’s report for 1956. I. W. Stevens. 
Bus Sch Exec 13: 3-7 Mr 

Private business school. Sanford L. Fisher. 
Amer Bus Ed Y 14: 286-97 

The prospects for the private business school. 
— A. Tonne. J Bus Ed 32: 163, 170 
a 

Public relations in private business schools. 
* Hermann. Bus Sch Exec 13: 22-23 

r 


Recognize your honor graduates. Bus Sch 
Exec 13: 60 Je 

Report of committee on research and educa- 
tional standards. Harold B. Post. Bus Sch 
Exec 1t3: 119-22 D 

Report on survey of fall enrollments. Bus Sch 
Exec 13: 28-29 Mr 

The role of the business school graduate in 
the department of state both at home and 
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BUSINESS schools (continued) 

abroad. David H. Schindell. Bus Sch Exec 
13: 9-10 Mr 

Story of a convention. H. D. Hopkins. Bus 
Sch Exec 13: 99-102 D 

Student dropouts—what’s the answer. Irwin 
R. Powers. Amer Bus Ed 14: 108-10, 120 
D 


BUTERA, Mary C. 
Developing shorthand production and _ busi- 
ness competency. Amer Bus Ed 14: 105- 
107 D 
BUTNER, Kay 
The age of specialization. Today’s Sec 59: 
29 M 


r 

The art of making friends. Today’s Sec 59: 
15 Ja 

How to ask for a raise. Today’s Sec 59: 21 F 

Time for a change. Today’s Sec 59: 11 Je 

The value of education. Today’s Sec 59: 11 
Ap 

C 
CALLAHAM, Meta T. 

Some devices to stimulate mental effort in 
shorthand and transcription. Bus Ed Forum 
11: 24-25 Ja 

CALLENDER, A. P. 
~— dawn for shorthand. J Bus Ed 33: 123- 
5D 
CANFIELD, Mary 

Production typewriting must be taught too. 

Bus Ed Forum 11: 26-27, 32 Mr 
CANN, Robert L. 

Setting standards for operation of a small 
business course in evening extension work. 
Bus Ed Forum 11: 28 Ap 

CANNON, Arthur M. 
Education and the CPA standards report. J 
Accy 103: 33-40 Ja 
and Lauren Walker 
What to read. See issues J Accy 
CANNON, Lee 

Interior decorating terms in Gregg simplified. 

Today’s Sec 60: 22 O 
CAREY, Clarence B. 

Post secondary vocational school. Amer Bus 

Ed Y 14: 331-42 
CARLO, Patrick A. 

Retailing students’ miniature 

store. Bal Sheet 38: 201-2 Ja 
CARLSON, Paul A., Hamden L. Forkner 

Lewis D. Boynton 

20th century bookkeeping and accounting, 
21st ed., first-year course. South-Western. 
542 p $2.22 

CARMICHAEL, D. L. 

Utilizing the community—a requisite for 
learning through student participation. 
Amer Bus Ed 13: 263-67 My 

CARMICHAEL, Vernal 

See Robertson, H. O. 

CARROLL, John C. 

Electric versus manual typewriters. 

Exec 32: 23-24 Ja 
CARSON, A. B. 

Accountancy and records management pro- 
grams. Amer Bus Ed Y 14: 174-90 

Business education and education for busi- 
ness. Bus Sch Exec 13: 45-48 Je 
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CARTER, Deane 

A study of the types of positions that are 
available in Colorado for beginning 
workers in office or clerical occupations, 
for use in the high school vocational 
guidance and business education programs. 
University of Colorado, M.B.E. thesis 
56 


CARTER, Theodore H. 
Briefhand dictionary. Allied. 160 p $3.75 
——, M. Herbert Freeman, E. C. McGill, 

Theodore Yerian 

Briefhand, basic course. Allied. 112 p $2.75 

“<= complete course. Allied. 264 p 

3.75 
CARUSO, Evelyn M. 

A collection of color slides of Europe as a 
teaching instrument for economic geogra- 
phy. N Bus Ed Q 26: 13 O 

CASH, Evelyn 

Bobby and his short fingers. J Bus Ed 32: 
286 Mr 

Piano techniques applied to the typewriter. 
J Bus Ed 33: 50 O 

Some causes of poor typists. Bal Sheet 39: 
59-60 O 


CENTER, Charles C. 
Insurance programs. Amer Bus Ed Y 14: 
240-50 
CERTIFIED professional secretaries 
A validation study of the secretarial account- 
ing section of the certified professional 
secretaries’ examination. John D. Lambert. 
Virginia Polytechnic Institute, M.S. thesis 
°56; N Bus Ed Q 26: 440 
CHAZANOF, William 
See Alilunas, Leo J. 
CHERRY, E. Franklin 
A comparative study of the speed and ac- 
curacy approaches to the teaching of ele- 
mentary typewriting. Eastern Illinois State 
College, M.S. thesis °56 
CHOMITZ, David Lincoln 
Business education for adults in the junior 
college. Monograph C-5, South-Western. 
56 p; J Bus Ed 32: 379 My; N Bus Ed Q 
26: 140 
CICALESE, Caroline 
As seen by a high school graduate now em- 
ployed as a legal secretary. Bus Ed Ob- 
server 28: 24 My 
CLARDY, Louisiana 
A follow-up study of graduates with recom- 
mendations for business education at Coun- 
cil training school, Normal, Alabama. Ohio 
State University, M.A. thesis °56; N Bus 
Ed Q 26: 14-15 O 
CLARKE, W. D. 
Charting techniques that serve your purpose. 
Office Exec 32: 23-26 S 
CLASHMAN, Mary 
After graduation—the interview. Bal Sheet 
38: 231 Ja 
CLEMENTS, Carrie L. 
Why not have a business-machines show? 
Bus Ed World 38: 32-33 § 
CLERICAL training 
An analysis of clerical activities. Herbert A. 
Tonne. J Bus Ed 32: 311-12 Ap 
Bookkeeping: a key to success in clerical 


and 
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CLERICAL training (continued) 

work. John E. Binnion. Bus Ed Forum 11: 
17-18 F 

Business arithmetic: a key to clerical effi- 
ciency. Harry Huffman. Bus Ed Forum 11: 
15-16 F 

The business community as a laboratory for 
clerical office-practice (non-stenographic) 
courses. Mary E. Connelly. Amer Bus Ed 
13: 232-35, 267 My 

Clerical bookkeeping. Enos C. Perry, John 
C. Frakes, and Joseph J. Zabornik. Pitman. 
234 p $2.80 

—— bookkeeping. Pitmanite 3: 5-7, 14 

r 

Clerical practice is a terminal course. Eliza- 

7 J. Seufer. Bus Ed Forum 11: 9-10, 


Clerical practices in schools. Janet Irie. Ohio 
Bus Tchr 17: 47 Ap 

A comparison of the operating features of 
various makes of full-keyboard rotary cal- 
culators. James Earl Davis. N Bus Ed Q 
26: 16 0 

Concept of accuracy for clerical practice. 
Wilson T. Ashby. Bus Ed Forum 11: 25, 
27 Ap 

Digest of readings in business education. 
Bruce Shank. Ball State C J 28: 12-13, 
18 My 

An effective clerical training program. F. 
Wayne House. Bus Ed Forum 11: 6 F 

An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, M.S. thesis °55; N Bus 
Ed Q 26: 63 O 

A follow-up study and job analysis of the 
1952 and 1953 graduates of the clerical 
practice department of the Somerville 
(Massachusetts) high school. Kathryn Ann 
Kennedy. Boston University, Ed.M. thesis 
55; N Bus Ed Q 26: 48 O 

General business: a requisite for clerical 
training. S. Joseph DeBrum. Bus Ed Forum 
11: 11-12 F 

How does the principal evaluate the effective- 
ness of the teaching of clerical practice? 
M. Gertrude Roughsedge and Fred C. 
Archer. Nat Assn Sec Sch Prin Bul 41: 
149-53 Ja 

The importance of typewriting in the train- 
ing of clerical workers. T. James Craw- 
ford. Bus Ed Forum 11: 19-21 F 

Improvement of spelling in the clerical prac- 
tice class. Marion Nickerson. Bus Ed 
Forum 12: 23, 30 O 

Mr. principal—about this recordkeeping. 
Harry Huffman. Bus Tchr 34: 8 F 

Office clerical: past, present, and future. F. 
Wayne House. Bus Ed Forum 11: 22-23 
M 


y 

Office machines—a vital phase in clerical 
training. Charlotte Gruber. Bus Ed Forum 
11: 12-14 F 

Payroll accounting project. Irma Scott and 
James Blevins. Amer Bus Ed 14: 121-24 D 

Problems in office and clerical practice. A. 
_ Liles. Amer Bus Ed 14: 92-96, 107 


15 


CLERICAL training (continued) 

Production standards required for operating 
key punch machine for payroll. Anna 
Weber. Bus Ed Forum 11: 15-16 Ja 

Production standards required in billing in- 
voices. Joan Sivinski. Bus Ed Forum 11: 
13-14 Ja 

Projects in clerical practice, 2nd ed. Ray- 
mond C. Goodfellow and Henry J. Rosen- 
berg. South-Western 248 p $1.32 

Research for the clerical practice teacher. 
Nicholas P. Dalfino. N Bus Ed Q 25: 29- 
30 Mr 

Semester test—office and clerical practice. 
LeRoy A. Brendel and Doris R. Near. Bus 
Ed World 37: 22-23 Ja; 26-30 My 

Standards required in clerical checking. Mayo 
A. Harvey. Bus Ed Forum 11: 12 Ja 

Suggested course of study units for a clerical 
practice course at Wichita (Kansas) East 
high school. Clarice Beaver. Kansas State 
Teachers College, Pittsburg, M.S. thesis 56 

A tentative course in clerical training. Her- 
bert A. Tonne. J Bus Ed 32: 359, 362 My 

They reduce office costs because they know 
business arithmetic! Harry Huffman. Bus 
Ed Forum 12: 20 D 

Tomorrow’s clerical worker. E. Dana Gibson 
and Lura Lynn Straub. Bus Ed Forum 11: 
30, 32 Mr 

Trends in the growth of clerical workers. 
VBE Bul 12: 1,8 0 

Typewriting in the office clerical course. 
Carlos K. Hayden. Bus Ed Forum 12: 24, 

N 


42 
CLEWETT, Richard M. and E. A. Elliott 
New series of undergraduate’ marketing 
problems offered by Procter & Gamble. 
Coll N & V 10: 5 My 
CLIFFORD, Thomas J. 
Collegiate school of business. Amer Bus Ed 
Y 14: 343-48 
COARD, Robert L. 
Proofread, proofread, proofread! J Bus Ed 
33: 20-21 O 
COFFIN, Kenneth B. 
Shorthand teaching suggestions. Bal Sheet 39: 
10-12 S 
COLBERG, Marshall R. and others 
Business economics: principles and cases, 
rev. ed. Irwin. 547 p $6.95 
COLE, Lois Helen 
Don’t cripple your students. J Bus Ed 32: 
254-55 Mr 
COLEMAN, John S. 
Progress in office automation. Office Exec 32: 
11-12 Ag 
COLLEGES and universities 
Accountancy and records management pro- 
grams. A. B. Carson. Amer Bus Ed Y 14: 
174-90 
The administration of higher education pro- 
grams in business. James E. Gates. Amer 
Bus Ed Y 14: 267-85 
The balance between business and nonbusi- 
ness subjects—the relationship of eco- 
nomics to business. Aldon S. Lang. Coll 
N&V 11: 1-4D 
Business communications as a basis. Charles 
C. Parkhurst. Amer Bus Ed Y 14: 125-35 
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COLLEGES and universities (continued) 

Business education in the liberal arts college. 
Maynard A. Peck. Amer Bus Ed 14: 89- 
91 D 

Business law as a basis. E. R. Dillavou. Amer 
Bus Ed Y 14: 88-97 

Business management programs. Thomas J. 
Luck. Amer Bus Ed Y 14: 164-73 

Business organization and administration. 
John F. Mee. Amer Bus Ed Y 14: 111-24 

Business statistics and consumer research as 
a basis. Robert Ferber. Amer Bus Ed Y 
14: 98-110 

Can the commerce student read? Raymond 
J. McCall and Irma T. Halfter. Coll N & V 
10: 9-11 My 

Changing objectives in business education on 
the collegiate level in the United States 
from 1889 to 1954. Dorothy Lee. New 
York University, Ph.D. thesis °56; N Bus 
Ed Q 26: 45 O 

The college teacher and labor-management 
understandings. R. L. Thistlethwaite. Amer 
Bus Ed 13: 179-81 Mr 

Collegiate school of business. Thomas J. Clif- 
ford. Amer Bus Ed Y 14: 343-48 

The community of interest in business pro- 
grams for higher education. George W. 
Robbins. Amer Bus Ed Y 14: 3-15 

Curriculum building in schools of business. 
John H. Prime. Coll N & V 11: 1-5 O 

A diamond anniversary for the Wharton 
school. J Bus Ed 32: 304-306 Ap 

Distribution (advertising, marketing, and re- 
tailing). H. W. Huegy, Fred M. Jones, and 
Nugent Wedding. Amer Bus Ed Y 14: 
191-206 

Economics and finance as a basis. Arthur T. 
Dietz. Amer Bus Ed Y 14: 79-87 

Education for business beyond high school. 
American Business Education Yearbook, 
Vol. XIV, 1957. John L. Rowe, ed. Joint 
Publication Commission of the Eastern 
Business Teachers Association and the Na- 
tional Business Teachers Association. New 
York University Bookstore, 239 Greene 
ty New York 3, New York. 387 p 


Educational conferences sponsored by schools 
of business in big ten universities. Edward 
J. Kuntz. Indiana University, Ed.D. thesis 
"56; N Bus Ed Q 26: 43-44 O 

The establishment of curriculums in higher 
education for business. R. E. Glos. Amer 
Bus Ed Y 14: 153-63 

An evaluation of the business education pro- 
gram at Southwestern state college. William 
W. Ward. N Bus Ed Q 26: 68 O 

Faculty salaries and inflation. Ernest M. De- 
Cicco. Coll N & V 11: 5-9 D 

The first school of business administration in 
South America. Stanley E. Bryan. Coll 
N & V 10: 15-18 My 

The graduate school of business administra- 
tion. G. Rowland Collins. Amer Bus Ed Y 
14: 349-55 

Gregg typewriting for colleges—complete 
course. Alan C. Lloyd, John L. Rowe, and 
Fred E. Winger. Gregg. 320 p $3.75 

Historical development from colonial times. 
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COLLEGES and universities (continued) 


Dorothy E. Lee. Amer Bus Ed Y 14: 16-29 

Human relations as a basis. Keith Davis. 
Amer Bus Ed Y 14: 136-49 

Insurance programs. Charles C. Center. 
Amer Bus Ed Y 14: 240-50 —- 

Integrated and electronic data processing in 
relation to schools of business administra- 
tion. E. Dana Gibson. Monograph C-6, 
South-Western. 62 p 

Liberal arts as a basis. Morris E. Hurley. 
Amer Bus Ed Y 14: 67-78 

Management training in the United States. 
W. B. Armstrong. Inter R for Bus Ed 49: 
99-103 Ap 

Multipurpose state college. Herman J. Wyn- 
garden. Amer Bus Ed Y 14: 356-68 

The need for discovering the fundamental 
bases of higher education for business. 
Eugene H. Hughes. Amer Bus Ed Y 14: 
55-66 

On the campus at B.S.T.C. J. Virgil Herring. 
See issues Ball State C J 

Over and under specialization in business 
curricula. Steven J. Shaw. Coll N & V 11: 
19-20 D 

Placement of college freshmen in skills 
classes. T. K. Wilson. J Bus Ed 32: 350- 
52 M 

Placement of college students in shorthand 
classes. Edna M. Jones. J Bus Ed 32: 390 


My 

Plans ahead in business statistics and research 
programs. Robert Ferber. Amer Bus Ed Y 
14: 230-39 

Plans ahead in secretarial programs. Made- 
line S. Strony. Amer Bus Ed Y 14: 212-29 

The present status of higher education for 
business. Herbert A. Hamilton. Amer Bus 
Ed Y 14: 30-46 

Rebuilding a business curriculum—a report 
on a partnership between practitioner and 
pedagogue. Clarence C. Walton. Coll N & 
V 10: 1-4 My 

The relationship between admission criteria 
and scholastic performance in certain busi- 
ness curriculums at the New York city 
community college of applied arts and 
sciences. Melvin Morgenstein. Columbia 
University, Ed.D. thesis °56 

Service courses and one dean’s opinion. 
~y L. Oglesby. Coll N & V 11: 11- 
13 

Short courses, conferences, and management 
training programs. Russell L. Moberly. 
Amer Bus Ed Y 14: 369-87 

Some aspects of the thought underlying 
higher education for business in the United 
States. Meeri M. Saarsalmi. Indiana Uni- 
—. D.B.A. thesis °56; N Bus Ed Q 26: 

Structuring the curriculum for the CPA ex- 
amination. Jerome J. Kesselman. J Accy 
103: 61-65 Ap 

A study of the graduates of the college com- 
merce, state university of Iowa, 1921-1951. 
William Arthur Allee. J Bus Ed 32: 329 F 

Teaching personnel in higher education for 
business. Lawrence C. Lockley. Amer Bus 
Ed Y 14: 251-64 
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COLLEGES and universities (continued) 

Teaching tapes for Gregg typewriting for col- 
leges. Keyboard group—8 reels. Gregg. 
$100 

Trends in the development of higher educa- 
tion for business. L. J. Benninger. Amer 
Bus Ed Y 14: 47-52 

The two year secretarial terminal curriculum 
at Michigan state university. Helen Hink- 
son Green. J Bus Ed 32: 353-56, 375 My 

What happens to our economics and finance 
majors? Raymond C. Jancauskas. Coll N & 
V 11: 9-13 O 

COLLINS, G. Rowland 

The graduate school of business administra- 

tion. Amer Bus Ed Y 14: 349-55 
COLLINS, Mabel 

State supervisor for business education—a 
progress report. Ohio Bus Tchr 17: 25, 54 
A 


p 
COLVIN, Julie 
Typewriting and the fundamental processes. 
Amer Bus Ed 14: 45-51 O 
COMER, Sara Morris 
A survey of the job requirements for begin- 
ning office workers in the Tallahassee, 
Florida, area. Florida State University, 
M.S. thesis °56; N Bus Ed Q 26: 15 O 
COMMUNITY resources 
The business community as a laboratory for 
basic business classes. Ramon P. Heimerl 
and Alice M. Yetka. Amer Bus Ed 13: 
236-41 My 
The business community as a laboratory for 
bookkeeping courses. F. Wayne House. 
Amer Bus Ed 13: 227-29 My 
The business community as a laboratory for 
clerical office-practice (non-stenographic) 
courses. Mary E. Connelly. Amer Bus Ed 
13: 232-35, 267 My 
The business community as a laboratory for 
distributive education courses. Daryl E. 
Nichols. Amer Bus Ed 13: 223-26 My 
The business community as a laboratory for 
stenographic office-practice courses. Bonnie 
A. Lockwood. Amer Bus Ed 13: 230-31, 
241 My 
Using community resources to enrich learn- 
ing. Cecilia Muth. Balt Bul Ed 35: 30-44 
D 


Utilizing the community—a requisite for 
learning through student participation. 
D. L. Carmichael. Amer Bus Ed 13: 263- 
67 My 

CONNELLY, Mary E. 

The business community as a laboratory for 
clerical office-practice (non-stenographic) 
~_r/, Amer Bus Ed 13: 232-35, 267 


y 
CONSUMER education 
Consumer economics and business law inte- 
gration. Peter Yacyk. J Bus Ed 32: 317-18 
A 


p 

Consumer education. Ramon P. Heimerl. See 
issues Bus Ed World 

Industrial arts and consumer education. Gar- 
field Burnham. Industrial Arts and Voca- 
tional Education 46: 149-51 My 

A survey of consumer opinions regarding 
certain repair service trades. Reuben J. 
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CONSUMER education (continued) 
Talle. University of Minnesota, M.A. thesis 
°56; N Bus Ed Q 26: 640 
COOK, Fred S. 
Popular education via TV. Systems for Ed 
3: 13-14 Mr-Ap 
COOK, Helen E. 
Architectural terms in Gregg simplified. To- 
day’s Sec 59: 16 My 
COONRAD, Harold Adrian 
The administration and operation of com- 
mon office services. N Bus Ed Q 26: 13 O 
COOPER, Edward L. 
See Pounds, Norman J. G. 
CO-OPERATIVE education 
An appraisal of co-operative retail training 
programs through a follow-up of selected 
graduates. John Gradoni. New York Uni- 
versity, Ed.D. thesis "55; N Bus Ed Q 26: 
31-32 O 
The business education department makes 
provision for a coordinated work experi- 
ence program. C. A. Nolan and Robert E. 
Hampton. Nat Assn Sec Sch Prin Bul 41: 
79-85 Ja 
Characteristics and duties required of co- 
operative secondary school students in se- 
lected retail stores. Carl Kraushar. J Bus 
Ed 33: 39 O; N Bus Ed Q 26: 43 O 
The co-operative office practice course. Sister 
Marie Frances. Cath Bus Ed R 8: 16-25 F 
The cooperative part-time trainee’s job in the 
retail drug store. Harland E. Samson. Uni- 
versity of Minnesota, M.A. thesis *56; N 
Bus Ed Q 26: 57 O 
The correlation of on-the-job training in 
classroom instruction in cooperative part- 
time office and distributive education 
classes as measured by students’ opinions 
(secondary classes in the state of Illinois). 
Norman D. Hedish. University of Minne- 
sota, M.A. thesis "56; N Bus Ed Q 26: 35 O 
A course of study and operational plan for 
a cooperative office training program in the 
public schools of the city of Everett, Wash- 
ington. James Lloyd Blue. University of 
Washington, M.Ed. thesis °56; N Bus Ed 
26: 11 O 
An evaluation of Portsmouth high school’s 
commercial co-operative program by its 
1950-1955 graduates. Alberta Wittenberg. 
Ohio State University, M.A. thesis °56; N 
Bus Ed Q 26: 70-71 O 
Illinois students interpret the co-operative 
training program. Norman D. Hedish. Bal 
Sheet 39: 16-17, 21S 
Organizing a cooperative occupational insur- 
ance training program. Raymond A. Dan- 
nenberg. Amer Bus Ed 13: 261-62, 267 My 
Something new has been added to business 
oy Bernard A. Shilt. Am Voc J 32: 
CORLEY, Jean 
Hatful of ideas. Texas Outlook 41: 11-12 Jl 
CORMIER, Edward A. and Louis J. Robitaille 
A study to determine the extent of instruction 
of individual income taxes to bookkeeping 
students in the secondary schools of New 
England. Boston University, M.S. thesis 
56; N Bus Ed Q 26: 16-17 O 








18 


COSCIA, Anthony J 
Check each sales presentation. J Bus Ed 32: 
373-75 My 
COSTON, Mittie L. 
Typing against the clock. Bal Sheet 39: 47 S 
COUSINS, J. L. 

Office management in the United Kingdom. 

Office Exec 32: 12-13 Ap 
COWAN, Harold E. 

Comment on “English as untaught over the 

air.” J Bus Ed 32: 259-60 Mr 
COX, Homer L. 

Factors involved in clarity of language and 
evaluation of the clarity achieved in se- 
lected business letters. J Bus Ed 32: 189 Ja; 
ABWA Bul 22: 5-12 O 

CRABBE, Ernest H., Herman G. Enterline, and 

S. Joseph DeBrum 

Methods of teaching general business. South- 
Western. 68 p 

CRANE, George W. 

Business schools—pace setters in higher edu- 

cation. Bus Sch Exec 13: 105-10, 123 D 
CRANK, Floyd L. 

Basic business knowledges parents believe 
high school pupils should know. Bus Ed 
Forum 11: 16-18 Mr 

A study of the subject matter content in basic 
business and economic education. North- 
western University, Ph.D. thesis °56; J Bus 
Ed 33: 130 D 

CRAUN, Claire 
FBLA in business education. VBA Bul 12: 


70 
CRAWFORD, Elwood 

Using open keyboards in typewriting. Kansas 

Bus Tchr 10: 4 My 
CRAWFORD, T. James 

The importance of typewriting in the train- 
ing of clerical workers. Bus Ed Forum 11: 
19-21 F 

Problem solving—typewriting’s third dimen- 
sion. Bus Ed Forum 11: 20-22, 32 Ap 

Television typing research. Bal Sheet 39: 
148-49, 154 D 

See also Lessenberry, D. D. 

CREAMEAN, William A. 

Selected personality factors which influence 
success in retail selling. Northern Illinois 
State College, M.S. thesis °56 

CRESSEY, Miriam 

Developing personal standards for business. 

Bus Ed Forum 11: 18-19, 25 Ja 
CREWS, James W. 

Customer understanding of banks and bank- 
ing services. J Bus Ed 32: 279-80 Mr; N 
Bus Ed Q 26: 17-18 O 

CROWINGSHIELD, Gerald 

See Mayne, F. Blair 

CRUNK, Dorothy E. 

Digest of readings in busines education. Ball 

State C J 29: 7-8 N 
CUNFER, Edwin W. 

Use bookkeeping to teach basic skills. Bal 

Sheet 39: 9, 48 S 
CURRICULUM 

As observed by a classroom teacher. Elsie 
Parr. Bus Ed World 28: 12 My 

As seen by a high school principal. Royal H. 
Hintze. Bus Ed Observer 28: 6 My 
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CURRICULUM (continued) 
As seen by a superintendent of schools. M. 
Gregg Hibbs. Bus Ed Observer 28: 7, 26 
M 


y 
As visualized by a department head. James A. 
Allen. Bus Ed Observer 28: 8, 28 My 
Business curriculum needs of a new high 
school with a proposed business curricu- 
lum. Curtis E. Askim. San Francisco State 
College, M.A. thesis "56; N Bus Ed Q 26: 
90 


Business teacher qualifications and curricula, 
equipment, and services of the business de- 
partments in Texas public junior colleges. 
Mary Louise Gilmour. Texas Technologi- 
cal College, M.B.A. thesis "56; N Bus Ed 
Q 26: 29-30 O 

Changing curriculum in business education. 
Mary C. O’Toole. Cath Sch J 57: 211-12 S 

A critical study of selected curricular and 
administrative practices in business educa- 
tion in the public high schools of Oregon. 
Alwin V. Miller. J Bus Ed 32: 234 F 

Curriculum building in schools of business. 
John H. Prime. Coll N & V 11: 1-5 O 

In defense of multiple-skill training. I. David 
Satlow. Bal Sheet 38: 244-45 F 

The establishment of curriculums in higher 
education for business. R. E. Glos. Amer 
Bus Ed Y 14: 153-63 

It’s time to develop an ideal business educa- 
tion program. William M. Polishook. Amer 
Bus Ed 13: 132 Mr 

Kansas business teachers discuss curriculum 
and problems at KBTA meeting. Kansas 
Bus Tchr 11: 8-10 D 

A new department—a new outlook! Mary 
Joan Reagan. Bal Sheet 38: 251-53 F 

Rebuilding a business curriculum—a report 
on a partnership between practitioner and 
pedagogue. Clarence C. Walton. Coll 
N & V 10: 1-4 My 

CUSHING, Richard J. 

Why an association of Catholic teachers? 

Cath Bus Ed R 8: 10-15 F 
CUTLER, Katherine N. 
Youth-in-industry day. J Bus Ed 33: 108-9 D 


D 


DAHLE, Thomas L. 
Teaching business writing for the Ford 
motor company. ABWA Bul 22: 13-16 O 
DALE, Richard S. 
Teacher-student planning. J Bus Ed 32: 270- 
72 Mr 
— observers. J Bus Ed 32: 211- 
1 


DALFINO, Nicholas P. 
Research for the clerical practice teacher. 
N Bus Ed Q 25: 29-30 Mr 
DALRYMPLE, Gladys and others 
Typewriting and bookkeeping requirements. 
Kansas Bus Tchr 10: 4-7 Mr 
DAME, J. Frank 
There is an adequate selection, guidance, 
placement and follow-up plan. Nat Assn 
Sec Sch Prin Bul 41: 56-59 Ja 
and C. C. Miller 
Transcription office practice. Allied. $2.25 
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DANFORTH, Ruth 

Shorthand a skill not a science. Bus Ed Ob- 

server 28: 10 N 
DANGLER, Julia Z. 

Education in family finance workshop. Bus 

Ed Observer 28: 10 F 
DANNENBERG, Raymond A. 

Organizing a cooperative occupational insur- 
ance training program. Amer Bus Ed 13: 
261-62, 267 My 

DAVIS, Allen H. 
Typing Olympics. Typ News 27: 6, 8 
DAVIS, James Earl 

A comparison of the operating features of 
various makes of full-keyboard rotary cal- 
culators. N Bus Ed Q 26: 16 O 

DAVIS, John F. 

Will success spoil rock bottom? Cath Bus 

Ed R 8: 31-34 Je 
DAVIS, Keith 

Human relations as a basis. Amer Bus Ed Y 

14: 136-49 
DAY, Adeline Sjoholm 

Grading and testing in bookkeeping. Bus Ed 

Newsletter 5: 8-10 D 
DeANGELIS, Antoinette 

A follow-up study of the Navarre, Ohio, high 
school graduates for the years 1953-1955. 
Ohio State University, M.A. thesis °56; 
Ohio -y: Tchr 17: 41, 45 Ap; N Bus Ed Q 


26: 1 
DeBRUM, S. Joseph 
General business: a requisite for clerical 
training. Bus Ed Forum 11: 11-12 F 
Resource research in general business. N Bus 
Ed Q 25: 25-26 Mr 
See also Crabbe, Ernest H. 
and others 
The faith business education has built in a 
century. Bus Ed Forum 11: 38-45 My 
DeCICCO, Ernest M. 
Faculty salaries and inflation. Coll N & V 
11: 5-9 D 
DECKER, Russell 
A philosophy for teaching of government reg- 
ulation of business. Coll N & V 10: 11- 


13 Mr 
DeHAMER, Dorothy 

A study of the performances of first-year 
typing students on straight-copy writings. 
State University of Iowa, M.A. thesis °56; 
N Bus Ed Q 26: 19-20 O 

DELANEY, Catherine E. 

A survey of businessmen in Framingham, 
Massachusetts, and of recent business grad- 
uates from Framingham high school to 
determine the effectiveness of the high 
school business curriculum. N Bus Ed Q 
26: 19-20 O 

DELTA Pi Epsilon 

Business education index—1956. Louis C. 
Nanassy, ed. Gregg. 71 p 

The business teacher learns from cases. South- 
Western. 173 p 

The rubbing of minds. Dorothy H. Veon and 
rey G. Haines. Delta Pi Epsilon J 1: 

DEMANE, Vincent 
bs ata or not to keep. Today’s Sec 59: 49 





DEMENT, Susie 
Show me! Bus Ed World 38: 15-17 D 
DEMPSEY, Audrey V. 
Try these on your bulletin board. Bus Ed 
World 38: 22-23 O 
DICTATION 
Applied dictation and transcription. H. H. 
Green. Gregg. 128 p $1.64 
Controlled dictation for advanced speedbuild- 
ing (110-160 wpm). Theodore Yerian and 
Dorothy L. Travis. Allied. 5 records $5.75 
Controlled dictation for expert speedbuilding 
(160-210 wpm). Theodore Yerian and 
Dorothy L. Travis. Allied. 5 records $5.75 
Controlled dictation for speedbuilding (60- 
110 wpm). Theodore Yerian. Allied. 5 
records $5.75 
Dictation a la carte. Elizabeth Jay. Today’s 
Sec 59: 21, 47 Ja 
The dictation problems of business executives. 
Ray W. Arensman. J Bus Ed 32: 188 Ja 
Dictation records for Gregg shorthand simpli- 
fied, new series. Theory group—30 records. 
Gregg. $60; Phrase letter group—15 rec- 
ords. $30; Progressive speed group—35 
records. $70 
Do’s and don’ts for dictators. Charles E. 
Zoubek. Bus Tchr 34: 12 My-Je 
New-matter dictation with previews. Charles 
B. Hicks. See issues Bus Ed World 
Providing challenging dictation to second-se- 
mester shorthand students with varying 
abilities. Jasper J. Sawatzky. Bus Ed News- 
letter 4: 7 F 
Records for applied dictation and transcrip- 
tion—5 records. Gregg. $12.50 
Secretary or Houdini? Dorothy White. 
Today’s Sec 59: 27 Ja 
Speed achievement—training and teaching 
problems. E. Indig. Inter R for Bus Ed 49: 
88-93 Ap 
Two new twists in dictation. Clara Bollman. 
Bus Ed Newsletter 4: 6 Ap 
DIEBOLD, John 
Mental barriers in office automation. Office 
Exec 32: 16-19 D 
DIETZ, Arthur T. 
Economics and finance as a basis. Amer Bus 
Ed Y 14: 79-87 


Business law as a basis. Amer Bus Ed Y 14: 


and Charles G. Howard 
Principles of business law, 6th ed. Prentice- 
Hall. 1062 p $7.50 
and Harry Schuch 
Business law by the case method. Prentice- 
Hall. 850 p $8.75 
Di LORETO, Antonette 
An experimental study to determine the effec- 
tiveness of using the electric typewriter as 
compared with the manual typewriter in 
typing straight-copy material, numbers, and 
other selected typing jobs. Boston Univer- 
sity, Ed.D, thesis 56; J Bus Ed 33: 39 O; 
N Bus Ed Q 26: 21-22 O 
DIMMICK, Maria 
Within the temple. Today’s Sec 60: 14, 43 D 
Di NOTO, Rose 
As seen by a graduate of a high school d.e. 
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Di NOTO, Rose (continued) 
program. Bus Ed Observer 28: 27, 32 My 
DISTRIBUTIVE education 
Administrative handbook for business and 
distributive education. New York State 
Education Department, Albany, New York. 
40 


An analysis of distributive education trainee 
ratings for the Knoxville and Knox county 
high schools during the school year 1953- 
54. Rex Martin Wyatt. University of Ten- 
rn M.S. thesis °55; N Bus Ed Q 26: 
71 

An appraisal of co-operative retail training 
programs through a follow-up of selected 
graduates. John Gradoni. New York Uni- 
versity, Ed.D. thesis "55; N Bus Ed Q 26: 
31-32 O 

Are we selling retailing short? Frances S. 
Hardin. Ball State C J 28: 5-7, 17 My 

As seen by a graduate of a high school d. e. 
program. Rose Di Noto. Bus Ed Observer 
28: 27, 32 My 

Better salesmanship classes—one key to ex- 
panded distributive education. Forrest L. 
Mayer. Bus Ed Forum 12: 25-26 O 

Business and distributive education: coopera- 
tive work experience programs. New York 
State Education Department, Albany, New 
York. $.50 

The business community as a laboratory for 
distributive education courses. Daryl E 
Nichols. Amer Bus Ed 13: 223-26 My 

Characteristics and duties required of co- 
operative secondary school students in se- 
lected retail stores. Carl Kraushar. J Bus 
Ed 33: 39 O; N Bus Ed Q 26: 43 O 

A checklist for retail store selling. F. E. 
Hartzler. Bus Ed Forum 11: 31-32 Ja 

The community, the local merchants, my stu- 
dents, and a salesmanship course. Godfrey 
E. Huber. Bus Ed Forum 12: 26-27 N 

Conflicting principles and practices in dis- 
tributive education. John Gradoni. J Bus 
Ed 33: 25-26, 28 O; 76-78 N; 110-12 D 

The cooperative part-time trainee’s job in the 
retail drug store. Harland E. Samson. Uni- 
versity of Minnesota, M.A. thesis ’56; N 
Bus Ed Q 26: 57 O 

A critical study of the distributive education 
program in the Philippine college of com- 
merce. Flora C. Goyenechea. Ohio State 
University, M.A. thesis °56 

Current status of retailing research. Eric 
Sedwick Stein. Coll N & V 11: 15-18 D 

The determination of a high school course of 
study in merchandising information. Ar- 
nold Scolnick. New York University, Ed.D. 
O 26: 73 aa B Bus Ed 32: 234 F; N Bus Ed 

Distributive etait marketing, and re- 
tailing). H. W. Huegy, Fred M. Jones, and 
— Wedding. Amer Bus Ed Y 14: 191- 

— (in Vermont). Am Voc J 32: 


Distribution is everybody’s business. Oswald 
M. Hager. Bus Ed Forum 11: 29-30 F 

DE and small business. John Perreault. Am 
Voc J 32: 20-21 D 
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DISTRIBUTIVE education (continued) 


DE meets the challenge of change (in Minne- 
sota). Am Voc J 32: 12 N 

DE pays off. Am Voc J 32: 18 Ap 

Distributive ed developments are impressive. 
Am Voc J 32: 22 Ap 

Distributive education iat the fundamental 
processes. Margaret G. Wall. Amer Bus Ed 
13: 182-84 Mr 

Distributive education bibliography, includ- 
ing books, periodicals, films, pamphlets and 
booklets. Division of Extension, University 
of Texas, Austin, Texas 

Distributive education (in Louisiana). Am 
Voc J 32: 10 D 

Distributive education (in West Virginia). 
Am Voc J 32: 14 My 

“Future buyers” plan distributive education 
conference. Joseph C. Hecht. J Bus Ed 32: 
171-72 Ja 

Given: two feet of space; result: a distribu- 
tive classroom. Warren G. Meyer and Mar- 
garet E. Andrews. Bus Ed Forum 11: 12- 
13 Ap 

A half-century of education for distribution. 
Peter G. Haines. Bus Ed Forum 11: 24- 
26 My 

How sons the principal evaluate the effective- 
ness of the teaching of distributive occu- 
pations? John A. Beaumont and Ralph E. 
Mason. Nat Assn Sec Sch Prin Bul 41: 
137-48 Ja 

Individual instruction for distributive educa- 
tion. Clair D. Rowe. Bus Ed Forum 11: 
31-32 Mr 

Inventory time for distributive education. 
Myron J. Krawitz. Bus Ed Forum 11: 14- 
16 Ap 

Kansas plans for individual instruction. 
H. D. Shotwell and F. E. Hartzler. Bus Ed 
Forum 11: 16-18 Ap 

Let your d.e. club put on a fashion show. 
Joseph C. Hecht. Bus Ed World 38: 19- 
20, 41 O 

Public appreciation of the distributive educa- 
tion program. Arthur B. Schottman. East- 
ern Illinois State College, M.S. thesis °56 

A resource file of films and film strips for 
distributive education. Robert Ernest Smith, 
Jr. Ohio State University, M.A. thesis 
56 


Retail management problems, rev. ed. C. H. 
McGregor. Irwin. 267 p $3.95 

Retail merchandising. Fred M. Jones. Irwin. 
683 p $6.95 

Retail merchandising, 5th ed. John W. Win- 
gate and Jack D. Weiner. South-Western. 
640 p $2.55 

Retailing students’ miniature department 
store. Patrick A. Carlo. Bal Sheet 38: 
201-2 Ja 

Retailing, 3rd ed. Pearce C. Kelley and Nor- 
ris B. Brisco. Prentice-Hall. 620 p $7.50 

The right time, place, and price. J. K. Stoner. 
Bus Ed Forum 11: 9-11, 13 Ap 

Store organization and operation, 2nd ed. 
O. P. Robinson and others. Prentice-Hall. 
490 p $6.75 

~— ; ae workbook. Pitman. 154 p 

1. 
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DISTRIBUTIVE education (continued) 

Successful students promote DE. Craig Mar- 
tin. Am Voc J 32: 22-23 F 

Teaching materials available from industry. 
Harry E. Howell. Bus Ed Forum 11: 21- 
23, 40 Ja 

Teaching principles of window display with 
diorama. Leon Levy. H Points 39: 56-58 
A 


D . 

Tested teaching tips in salesmanship. Alfred 
E. Bray. Bus Ed Forum 12: 22, 25 D 

Textile fabric clinics. G. Henry Richert. Am 
Voc J 32: 28-29 Mr 

Textiles can challenge their imagination. Nor- 
bert Zeimes. Bus Ed World 37: 22 Mr 

Time for a change. Alexander Kaylin. H 
Points 39: 48-49 Ja 

Using a schedule of experiences. Roman F. 
Warmke. Bus Ed World 37: 21, 40 Ap 

When learning changes behavior. Peter G. 
Haines. Bus Ed Forum 11: 6 Ap 

Where can DE find more students? Donald 
K. Beckley. Am Voc J 32: 28 Ap 

With thanks to our schools. Service, Cities 
Service Company. 26-28 O 

DOBBINS, Austin C. 

The you-centered approach—theory 

practice. ABWA Bul 21: 26-27 Ap 
DODD, Tom 
The “don’t care” attitude. Today’s Sec 59: 


11 Mr 
DONOVAN, Mary Madeline 
An analysis and compilation of motivation 
devices in bookkeeping. Boston University, 
Ed.M. thesis "56; N Bus Ed Q 26: 22 O 
DOOLEY, Sister Anne Mary 
A plan to integrate audio-visual aids into a 
unit on communication in introduction to 
business. Boston University, Ed.M. thesis 


DORSTEWITZ, Alfred H. 

Social and economic aspects of office auto- 

mation. Amer Bus Ed 14: 82-88, 124 D 
DOTSON, Verner L. 

The good business education department has 
adequate supervision and _ coordination. 
Nat Assn Sec Sch Prin Bul 41: 45-51 Ja 

DOUGLAS, Leonard M. 

A prognostic test of typewriting success. 
Colorado State College, Ed.D. thesis °56; 
N Bus Ed Q 26: 22-23 O 

DOUGLAS, Lloyd V. 

See Olson, Milton C. 

DOUGLASS, Paul 

Communication through reports. Prentice- 

Hall. 410 p $6 
DRINHAUS, Winifred 

Developing habits and attitudes which con- 
tribute to success in the office. Illinois State 
Normal University, M.S. thesis °56 

DROMS, Virginia D. 

Problems in business management. J Bus Ed 
32: 180-82 Ja; Amer Bus Ed 13: 185-187, 
208 Mr 

DRY, Nellie Ellison 

Shorthand motivation from autumn to spring. 

Bus Ed Forum 12: 21-22 N 
DUNCAN, Charles H. 
A oe runs a contest. Bal Sheet 39: 20- 


and 
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DUNMIRE, Ruth M. 

A study of the office occupations in Green- 
ville, Pennsylvania, available to high school 
graduates. Florida Staite University, M.S. 
thesis "56; N Bus Ed Q 26: 23-24 O 

DUPLICATING 

The art of being a good copycat. Adrienne 
Frosch. Today’s Sec 59: 19-20, 54 Ja 

Drawing and shading can be easy on the 
duplicating stencil. William A. Richards. 
Bal Sheet 39: 106-108 N 

Relative merits of the duplicating processes. 
Lester D. Hays. Office Exec 32: 12-13 F 

DVORAK, Earl A. 

What others are saying. Delta Pi Epsilon J 
1: 16-19 S 

Writing the research report in business edu- 
cation. NABTE Bul 66: 63-67 


E 


EASTERN business teachers association 

Area meeting reports of EBTA. Emma M. 
Audesirk and others. Amer Bus Ed 14: 
8-33 O 

Education for business beyond high school. 
American Business Education Yearbook, 
Vol. XIV, 1957. John L. Rowe, ed. Joint 
Publication Commission of the Eastern 
Business Teachers Association and the 
National Business Teachers Association. 
New York University Bookstore, 239 
Greene Street, New York 3, New York. 
387 p $3.75 

EATON, Marquis G. 

The economics of accounting practices. J 

Accy 103: 31-35 Je 
EAVES, John B. 

In-service business training needs of office 
employees of the Portsmouth area of Vir- 
ginia. Virginia Polytechnic Institute, M.S. 
thesis °56; N Bus Ed Q 26: 240 

ECKERSLEY, Anna Louise 

Our international neighbors. Bus Ed Forum 
12: 28-29 O 

A report on the United States survey con- 
cerning the international society for busi- 
ness education. Inter R for Bus Ed 50: 
78-85 N 

The work, development, and functions of the 
international society for business educa- 
tion. Columbia University, Ed.D. thesis 
56; J Bus Ed 32: 279 Mr; N Bus Ed Q 
26: 24-25 O 

See also Larson, Ruth L. 

ECONOMICS | 

Accounting measurements of economic con- 
7. Norton M. Bedford. J Accy 103: 56- 


y 

The balance between business and nonbusi- 
ness subjects—the relationship of eco- 
nomics to business. Aldon S. Lang. Coll 
N & V 11: 1-4 D 

Bibliography of free and inexpensive ma- 
terials for economic education. Joint Coun- 
cil on Economic Education, 2 West 46th 
Street, New York 36, New York. $.50 

Brief notes about business and economic edu- 
cation. Dean R. Malsbary. See issues 
Amer Bus Ed 
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ECONOMICS (continued) 

Business economics: principles and cases, 
rev. ed. Marshall R. Colberg and others. 
Irwin. 547 p $6.95 

Class participation vs. lecturing in economics. 
Bill G. Rainey. Bal Sheet 38: 298-99, 303 
Mr 

College economics—high school style. Glenn 
D. Williams. Ohio Sch 35: 19, 38 Mr 

Economic education—an expanding program 
in Ohio schools. Frank Bean. Ohio Sch 35: 
32-33 M 

Economic education in the grades. Walter 
Fiebig. Elementary School Journal 58: 70- 
71 N 

Economics. John A. Guthrie. Irwin. 554 p $6 

Economics: an introduction to analysis and 
policy. G. Leland Bach. Prentice-Hall 846 


p $6. 
Economics and finance as a basis. Arthur T. 
Dietz. Amer Bus Ed Y 14: 79-87 
Economics and the educational system. David 
G. Johnson. Sch R 65: 260-9 § 
Economics in the new testament. 
Xavier. Cath Bus Ed R 8: 41-53 Je 
Economics study and general education. Al- 
bert H. Burrows. Social Studies 48: 115- 
20 Ap 
Integrated course in economics and political 
science. Moses Lukaczer. Progres Ed 34: 
6-10 Ja 
Our study on economic education. Galen 
Jones. Nat Assn Sec Sch Prin Bul 41: 
303-6 Ap 
A study of the subject matter content in basic 
business and economic education. Floyd L. 
Crank. Northwestern University, Ph.D. 
thesis °56; J Bus Ed 33: 130 D 
Today’s economics. Kennard E. Goodman 
and William L. Moore. Ginn. 631 p $4.20 
Toward economic literacy. Baldwin Lee and 
Galen Jones. Nat Ed Assn J 46: 248-49 Ap 
EDWARDS, Joseph Dean 
What’s wrong with secretarial jobs? Office 
Exec 32: 48-50 My 
EHRMENTRAUT, Sister Teresa Clare 
A survey to determine the place of personal- 
ity development training in the business 
curriculum of a selected group of Catholic 
high schools in the United States. N Bus 
Ed Q 26: 25-26 O 
EILBIRT, Henry 
An analysis of the changes in employee coun- 
seling since 1900. New York University, 
Ph.D. thesis °55; J Bus Ed 32: 379 My 
EITEMAN, Sylvia C. 
The problem of testing in business English. 
Bus Ed World 37: 17-18, 38 Ap 
ELLIOTT, E. A. 
See Clewett, Richard M. 
EMPLOYMENT 
An analysis of the changes in employee coun- 
seling since 1900. Henry Eilbirt. J Bus Ed 
32: 379 My 
Automation—impact on employment. Ken- 
_ K. Henning. Cath Bus Ed R 9: 23- 
8 N 
The “don’t care” attitude. Tom Dodd. Today’s 
Sec 59: 11 Mr 
Employment and promotional possibilities of 


Sister 
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EMPLOYMENT (continued) 
male stenographers in four mid-western 
cities. Frances Maxwell. Kansas State 
Teachers College, Pittsburg, M.S. thesis *56 
How to ask for a raise. Kay Butner. Today’s 
Sec 59: 21 F 
How to be the new girl. Dorothy White. 
Today’s Sec 59: 34, 62 Mr 
How to select winners. J. H. McQuaig. Of- 
fice Exec 32: 17-18 Je 
How to treat the new girl. Dorothy White. 
Today’s Sec 59: 25, 63 Mr 
The search for the “right” secretary. Harold 
B. Schmidhauser. Today’s Sec 59: 13 Je 
Selection procedures of beginning office per- 
sonnel. Jean M. Quarve. University of 
Wisconsin, M.S. thesis °56 
A study of the causes for dismissal of cleri- 
cal workers from selected businesses in the 
San Francisco bay area. Warren M. Jensen. 
San Francisco State College, M.A. thesis 
°56; N Bus Ed Q 26: 38 O 
10 ways to get along with your boss. Marilyn 
French. Today’s Sec 59: 22-23 48 Ja 
A way with office tension. Margaret English. 
Today’s Sec 60: 35 D 
Why are so many job applicants rejected? 
Wilbert E. Scheer. Bus Ed World 37: 19, 
43 Mr 
ENGLEBARDT, Stanley L. 
Air-borne secretary. Today’s Sec 60: 15-17, 
48 N 
Cathedral house. Today’s Sec 60: 12, 42 D 
ENGLISH, Margaret 
A way with office tension. Today’s Sec 60: 


35 
ENTERLINE, Herman G. 
Business education and the community. Amer 
Bus Ed 13: 212 My 
Business education in general education—the 
nature of general education. Bal Sheet 39: 
150-54 D 
Historical research in business education. 
NABTE Bul 66: 21-30 
Is research in business education reaching the 
real needs? N Bus Ed Q 26: 24-26 D 
See also Crabbe, Ernest H. 
and Ava Benn 
Importance of basic business education. Ohio 
Bus Tchr 17: 48 Ap 
, M. Herbert Freeman, 
man, and Dorothy Travis 
Blueprint for tomorrow, rev. ed. Institute of 
Life Insurance, 488 Madison Avenue, New 
York 22, New York. 24 p Free 
EQUIPMENT and supplies 
Business education facilities. E. C. McGill. 
Am Sch Bd J 134: 45-46 My 
Electric versus manual typewriters. John C. 
Carroli. Office Exec 32: 23-24 Ja 
The exposition—description of products ex- 
hibited at the annual office machinery and 
i —a exposition. Office Exec 32: 56- 
L 








Kennard E. Good- 


Furniture and equipment for bookkeeping. 
Frank Gilmer, Jr. Bus Ed Forum 12: 11 D 
Given: two feet of space; result: a distribu- 
tive classroom. Warren G. Meyer and Mar- 
oy E. Andrews. Bus Ed Forum 11: 12- 

Pp 
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EQUIPMENT and supplies (continued) 

The good business education department is 
adequately housed and equipped. M. Her- 
bert Freeman and John E. Binnion. Nat 
Assn Sec Sch Prin Bul 41: 34-41 Ja 

Handle with care. Barbara Habley. Today’s 
Sec 59: 28-31 Ap 

How important is good letterhead design? 
Joseph G. Koelbel. J Bus Ed 33: 71-72 N 

How to select typewriter ribbons and carbon 
a Harry C. Summers. Office Exec 32: 
16 F . 


New business equipment. See issues Bus Ed 
World 

A new proportional spacing typewriter. Sys- 
tems for Ed 4: 9 N-D 

Office policies and equipment in Finland. 
Lauri Veikko Jalovaara. Office Exec 32: 
12-15 Mr 

Office products on parade. See issues Office 
Exec 

Office shopping center. See issues Today’s 


ec 
Problems of maintaining and replacing mod- 
ern office equipment. Douglas L. Gibson. 
Office Exec 32: 21-23 Je 
A survey of the use of electric and manual 
typewriters in the public high schools of 
Massachusetts. Claire L. Freeman. Boston 
University, Ed.M. thesis "56; N Bus Ed Q 
26: 27-28 O 
What’s in a chair? Barbara Habley. Today’s 
Sec 60: 22-24, 61 S 
You and your electric. Ruth M. Van Der 
Jagt. Today’s Sec 60: 23-26, 52 O 
Your type is showing. Barbara Habley. 
Today’s Sec 59: 18-20 Je 
ERICKSON, Lawrence W. 
Some confusions in the —re of * ames 
ing. Bus Ed Forum 12: 5-6, 13 N 
Typewriting instruction. Bus Ed Forum 11: 
14-17, 19 My 
See also Lessenberry, D. D. 
ETHICS 
Business ethics—from teaching to practice. 
Sister Eleanor Maria. Cath Bus Ed R 8: 
19-30 Je 
Moral education for business. Herbert John- 
ston. Cath Bus Ed R 8: 10-16 Ap 
Moral guidance in business education. Leo V. 
Ryan. Cath Bus Ed R 9: 39-52 N 
EVALUATION 
Evaluating transcription speed. Louise J. 
Orner. Bus Ed Forum 12: 14-15, 30 O 
Evaluation in basic business. Hazel A. Flood. 
Bus Ed Forum 11: 21, 24 Mr 
Evaluation of research in business education. 
a J. Hansen. NABTE Bul 66: 67- 


Has evaluation of business education really 
been effective? Milton C. Olson. N Bus Ed 
Q 26: 27-30 D 

Self-evaluation in typing. Claude Baker. J 
Bus Ed 32: 220-21 F 

Standards—the basic problem of grading. 
Elizabeth T. Van Derveer. J Bus Ed 32: 
207, 228 F 

EVANS, Evelyn 

Efficiency starts at your desk. Today’s Sec 

59: 19-20 F 
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EVANS, Evelyn (continued) 
Filing can be fun! Today’s Sec 59: 23-24, 
59 Ap 
Five + sparkle. Today’s Sec 59: 17-18, 
50 Ja 
Quiet, please! Today’s Sec 59: 27-28, 59 Mr 
EXTRACURRICULAR activities 
Extraclass activities in business education. 
Harry Huffman and Sara Sanderson. Nat 
Assn Sec Sch Prin Bul 41: 66-71 Ja 
Extracurricular activities and “hypothetical 
Harry.” Helen Hinkson Green. Bal Sheet 
38: 350-52 Ap 
A handbook for advisers of duplicated school 
newspapers. William Welty. Kansas State 
Teachers College, ae M.S. thesis 
°56; N Bus Ed Q 26: 70 O 
The nonteaching duties and responsibilities of 
high school business teachers in Massachu- 
setts. Tomasina A. Antonuccio. Boston 
University, Ed.M. thesis °56; N Bus Ed Q 
26: 8 O 
Preparation for sponsoring extra-class activi- 
ties. Helen Hinkson Green. J Bus Ed 32: 
235 F 
School publications and office practice. Stan- 
ley Solomon. Bus Ed World 37: 35-36 My 
The secret of Shirley’s blouse. Helen H. 
Green. Bus Ed World 37: 21-22 My 
So you’re a yearbook sponsor! Grady N. Kim- 
brell. J Bus Ed 33: 62-64 N 
The yearbook: a survey of northern Illinois. 
Chloteel Amyx Large. Northern [Illinois 
State College, M.S. thesis *56 
EYSTER, Elvin S$ 
Are teachers selling their profession short? 
J Bus Ed 32: 295, 298 Ap 
Business education relationships demand co- 
operation. Bus Ed Forum 11: 35-37 My 
Education’s greatest need. J Bus Ed 32: 161 
Ja 
Increasing emphasis on general education; 
less opportunity for practical arts and vo- 
cational education. J Bus Ed 33: 103 D 
The right way to recruit. Bus Ed World 37: 
19 Je 


— 


FARMER, Calvin 

Teaching difficulties of beginning business 
teachers in Kansas. Kansas State Teachers 
College, Pittsburg, M.S. thesis *56; N Bus 
Ed Q 26: 260 

FELDER, Rodney O. 

Can the problems be solved? Bus Ed Forum 

11: 13-15 Mr 
FELLOWS, Esther L. 

An analysis of the qualifications of selected 
business students who graduated from 
Comstock high school to determine the 
adequacy of their training. Western Michi- 
gan College, M.A. thesis °56; N Bus Ed Q 

26: 270 


FERBER, Robert 
Business statistics and consumer research as 
a basis. Amer Bus Ed Y 14: 98-110 
Plans ahead in business statistics and research 
programs. Amer Bus Ed Y 14: 230-39 
FERRIS, Carol J., Jane Hard, and Joyce Martin 
Conventionitis. Ohio Bus Tchr 17: 52-54 Ap 
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FIEBIG, Walter 

Economic education in the grades. Elemen- 

tary School Journal 58: 70-71 N 
FIELDEN, John S. 

The applicability of the business writing ap- 
proach to other composition courses. 
ABWA Bul 22: 5-9 D 

FILING 

Accountancy and records management pro- 
grams. A. B. Carson. Amer Bus Ed Y 14: 
174-90 

Advantages of centralized filing. Dorothy S. 
Knight. Office Exec 32: 17-18 Ja 

Aids to teaching filing. Theodore Yerian. 
Bus Ed Forum 11: 29-30 Ja 

Ask the experts. Gilbert Kahn. See issues 
Today’s Sec 

Ask the experts. N. Mae Sawyer. See issues 
Today’s Sec 

Filing can be fun! Evelyn Evans. Today’s 
Sec 59: 23-24, 59 Ap 

Filing tests. See issues Bus Tchr 

The first week in filing. Verona Jenkins. Bus 
Ed World 38: 18-20 D 

Production standards required in filing gen- 
eral correspondence. Dorothy E. Knight. 
Bus Ed Forum 11: 9-10 Ja 

Records management—“a new profession.” 
a. Carter Shaw. J Bus Ed 33: 117-18 


Survey of office filing procedures and activi- 
ties in fifteen selected Madison businesses. 
Helen Haesler Martin. University of Wis- 
consin. M.S. thesis °56 

To keep or not to keep. Vincent Demane. 
Today’s Sec 59: 49 F 

FINCH, Robert 

Adult education in the public school curricu- 

lum. Amer Bus Ed Y 14: 317-30 
FINGER, Kendall A. 

A study of the effectiveness of teaching spell- 
ing as an integral part of typewriting. Uni- 
versity of Wisconsin, M.S. thesis °56 

FINNEY, H. A. and Herbert E. Miller 

Principles of accounting, introductory, 5th 

ed. Prentice-Hall 757 p $7 
FISCHER, Elayne A. 

A study to discover the desirability of student 
motivating devices in typewriting which 
are introduced by the teacher. University 
of Wisconsin, M.S. thesis ’56 

FISHER, Sanford L. 

Private business school. Amer Bus Ed Y 14: 

286-97 
FLANNICK, Carol G. 

Integrate bookkeeping and business law. Bal 

Sheet 38: 417 My 
FLEMING, Thomas F. 

Getting results in oral English and speech. 

Amer Bus Ed 14: 119-20 D 
FLOOD, Hazel A. 

Evaluation in basic business. Bus Ed Forum 

11: 21, 24 Mr 
FOLLOW-UP studies 

An analysis of the qualifications of selected 
business students who graduated from 
Comstock high school to determine the 
adequacy of their training. Esther L. Fel- 
lows. Western Michigan College, M.A. 
thesis °56; N Bus Ed Q 26: 270 
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FOLLOW-UP studies (continued) 

Cincinnati business graduates appraised by 
employers. Bal Sheet 39: 131 N | 

A follow-up study and job analysis of the 
1952 and 1953 graduates of the clerical 
practice department of the Somerville 
(Massachusetts) high school. Kathryn Ann 
Kennedy. Boston University, Ed.M. thesis 
°55; N Bus Ed Q 26: 48 O : 

The follow-up study in business education. 
Kathryn M. Iliff. NABTE Bul 66: 37- 
41 

Follow-up study of business graduates of 
International Falls (Minnesota) high 
school. Janet Shickell. University of Min- 
nesota, M.A. thesis °56 

A follow-up study of graduates with recom- 
mendations for business education at 
Council training school, Normal, Alabama. 
Louisiana Clardy. Ohio State University, 
M.A. thesis 56; N Bus Ed Q 26: 14-15 
O 


A follow-up study of the graduates of Hape- 
ville (Georgia) high school, 1940-1954. 
Henry Mark Lovern. University of Tennes- 
see, M.S. thesis °56 

A follow-up study of the June, 1954, gradu- 
ates of (Columbus, Ohio) South high 
school. Charles Hartman. Ohio State Uni- 
versity, M.A. thesis "56; N Bus Ed Q 26: 
33-34 O 

A follow-up study of the Navarre, Ohio, high 
school graduates for the years 1953-1955. 
Antoinette DeAngelis. Ohio State Uni- 
versity, M.A. thesis °56; N Bus Ed Q 26: 
19 O; Ohio Bus Tchr 17: 41,45 Ap | 

A follow-up study of the 1951-1955 business 
graduates of the Attleboro high school, 
Attleboro, Massachusetts. Helen L. Kel- 
leher. Boston University, Ed.M. thesis °56; 
N Bus Ed Q 26: 41 0 

A follow-up study of the 1940-1955 business 
department graduates of Skidmore college, 
Saratoga Springs, New York. H. Jean Mac- 
Duffie. Boston University, Ed.M. thesis 
56; N Bus Ed Q 26: 46 O 

Implications for business education of a fol- 
low-up study of selected graduates of Nar- 
bonne high school. Alice G. Richert. Uni- 
versity of California, Los Angeles, M.A. 
thesis ’56 

Minneapolis follows up business graduates. 
Margaret E. Andrews. Bus Ed World 37: 
14, 35 Ja 

Navarre high school grad a follow-up. 
Antoinette DeAngelis. Ohio Bus Tchr 17: 
41, 45 Ap 

A survey of the educational and employment 
experiences of the 1946-1955 Westford 
academy business graduates with implica- 
tions for curriculum revision. Mary E. 
Miskell. Boston University, Ed.M. thesis 
56; N Bus Ed Q 26: 460 

FORKNER, Hamden L. 

Characteristics of business education in our 
expanding high schools. Nat Assn Sec Sch 
Prin Bul 41: 13-17 Ja 

How FBLA got its start. Bus Ed Forum 11: 
30-32 My 

See also Carlson, Paul A. 4 
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FORREST, Vernon J. 
A new look at enrollment sales. Bus Sch 
Exec 13: 39-43, 61 Je 
FORTUNE, Saralouise 
See Lloyd, Alan C. 
FOWLER, Lytle C. 

A study to determine whether the junior 
colleges in Mississippi are meeting ade- 
quatély the business education needs of the 
post-secondary school youth. J Bus Ed 32: 
379 My 

FRAKES, John C. 

See Perry, Enos C. 

FRANKLIN, Joan, Ann Galiette, and Katherina 

Praisner 

The selection of students for shorthand classes 
in Connecticut high schools. Beacons on 
Bus Ed 41: 5-11 My 

FREDERICK, Marvin L. 
Testing the tests. J Accy 103: 42-47 Ap 
FREEMAN, Claire L 

A survey of the use of electric and manual 
typewriters in the public high schools 
of Massachusetts. Boston University, 
Ed.M. thesis 56; N Bus Ed Q 26: 27-28 


O 
FREEMAN, M. Herbert 
Basic business education for adults. 
Forum 11: 26-27 Ap 
See also Carter, Theodore H. 
See also Enterline, H. G. 
See also Tonne, Herbert A. 
and Gilbert Kahn 
Handling ability difference in the bookkeep- 
ing class. Bus Tchr 34: 5-6 Mr 
and John E. Binnion 
The good business education department is 
adequately housed and equipped. Nat Assn 
Sec Sch Prin Bul 41: 34-41 Ja 
FRENCH, Marilyn 
Does your pool pay? J Bus Ed 32: 265 Mr; 
313-14 Ap 
~~. can be difficult. Today’s Sec 60: 16- 


Bus Ed 








10 ways to get along with your boss. Today’s 
Sec 59: 22-23, 48 Ja 
as yourself better. Today’s Sec 
; 20-21 S 


The woman in authority. Today’s Sec 60: 
24-25 N 
FRIEDMAN, Sherwood 
See Grossman, Jack 
FRIES, Albert C. 
Planning a research study in business educa- 
tion. NABTE Bul 66: 12-16 
a shorthand sessions. Allied. 40 p 
See also Gregg, John Robert 
and William C. Himstreet 
How the colleges offering business teacher 
education can cooperate with public 
schools. Nat Assn Sec Sch Prin Bul 41: 96- 
101 Ja 
FRISCH, Vern 
Are your students aware of office standards? 
Bus Ed Forum 11: 6, 10 Ja 
Let’s be realistic about standards. Bus Ed 
Forum 12: 28 N 
FRITZ, Marilyn 
As seen by a high school graduate now em- 
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FRITZ, Marilyn (continited) 
ployed as a typist. Bus Ed Observer 28: 
25 My 
FROSCH, Adrienne 
The art of being a good copycat. Today’s 
Sec 59: 19-20, 54 Ja 
FROST, A. E. 
Western Union’s wire services and IDP. Of- 
fice Exec 32: 9-12 N 
FRUEHLING, Theodore 
Economic literacy—a suggested method of 
teaching bookkeeping. Bus Ed Forum 12: 


23, 30 N 
FUTURE business leaders of America 

Excerpts from a prize-winning project. Bus 
Ed Forum 11: 41 Mr 

The future business leader. See issues Bus Ed 
Forum 

Future business leaders of America. Bus Ed 
Newsletter 4: 1-3 F 

Future business leaders of America. Eleanor 
Gallagher. Ohio Bus Tchr 17: 24, 40 
Ap 

FBLA in business education. Claire Craun. 
VBE Bul 12: 7 O 

The good department of business education 
sponsors a chapter of the future business 
leaders of America. Hollis Guy. Nat Assn 
Sec Sch Prin Bul 41: 52-55 Ja 

How FBLA got its start. Hamden L. Forkner. 
Bus Ed Forum 11: 30-32 My 

Kansans rank high at national FBLA con- 
vention. Richard F. Reicherter. Kansas 
Bus Tchr 11: 6-7 O 

Suggestions for organizing a _ of 
FBLA. Bus Ed Forum 11: 41 

What is the structure of FBLA? F ton Ed 
Forum 11: 41 F 

Why I cannot do without FBLA! Mary B. 
McGinty. VBE Bul 11: 8 F 


G 


GAGER, A. H. 
Research roundup. See issues Office Exec 
GAINES, Genevieve 
Methods of teach‘ng personality and desira- 
ble business truits in the secretarial prac- 
tice classes of selected Kansas high schools, 
1955-56. University of Wyoming, M.A. 
thesis °56 
GAINES, Jean Foley 
An evaluative analysis of job opportunities 
for Negro students of business education 
in Houston, Texas. University of Colorado, 
M.B.E. thesis °56 
GALIETTE, Ann 
See Franklin, Joan 
GALLAGHER, Eleanor 
Future business leaders of America. Ohio Bus 
Tchr 17: 24, 40 Ap 
GALLOWAY, Mrs. John 
Teach office practice with typing. Bal Sheet 
39: 109-11 N 
GARRISON, Lloyd L. 
Expanding the fundamental bookkeeping 
equation. Bus Ed World 38: 32-33 O 
GASPERINI, Renato 
As viewed by a student teacher. Bus Ed Ob- 
server 28: 13, 28 My 
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GATES, James E. 

The administration of higher education pro- 
grams in business. Amer Bus Ed Y 14: 
267-85 

GEOGRAPHY, economic 

A collection of color slides of Europe as a 
teaching instrument for economic geogra- 
eat M. Caruso. N Bus Ed Q 26: 
1 


Projects and visuals for your economic-geog- 
raphy class. Donald J. D. Mulkerne. Bus 
Tehr 35: 12 D-Ja 

Six suggestions for that first class session in 
economic geography. Donald J. D. Mul- 
kerne. Bus Tchr 35: 5 N 

World geography, Sth ed. Norman J. G. 
Pounds and Edward L. Cooper. South- 
Western. 640 p $2.79 

World geography, rev. ed. John H. Bradley. 
Ginn. 583 p $4.92 

GERFEN, Richard C. 

Shanghai them—or train them? ABWA Bul 
21: 22-27 My 

See also Smart, Walter K. 

GETZ, George 

Legal knowledge is power. Bus Ed Newsletter 

(P-H) 1: 1, 3 Spring 
GIBBS, Etta Humphrey and Arthur J. White 

A survey of the problems created by transfer 
students in business education in the high 
schools of Massachusetts. Boston Univer- 
a thesis °56; N Bus Ed Q 26: 28- 

GIBSON, Douglas L. 

Problems of maintaining and replacing mod- 

ern office equipment. Office Exec 32: 21- 


e 
GIBSON, E. Dana 
Automation: a selected bibliography. Bus Ed 
World 38: 31S 
Integrated and electronic data processing in 
relation to schools of business administra- 
tion. Monograph C-6, South-Western. 62 p 
Office automation: how it will affect business 
education in the future. Bal Sheet 39: 
100-105, 144 N 
What you should know about integrated data 
——, Bus Ed World 37: 26-28, 45 





r 
and Lura Lynn Straub 
Tomorrow’s clerical worker. Bus Ed Forum 
11: 30, 32 Mr 
GIFFIN, James F. 
See Toll, Lewis R. 
GILBRETH, Harold and Gladys Bahr 
How does the principal evaluate the effec- 
tiveness of the teaching of basic business? 
Nat Assn Sec Sch Prin Bul 41: 132-36 Ja 
GILLESPIE, Cecil 
Cost accounting and control. Prentice-Hall. 
824 p $7.95 
GILLETT, Elva 
Where to shorthand in an atomic age? Kan- 
sas Bus Tchr 10: 6 My 
GILLETTE, Paul E. 
Let sales students do it themselves. Bus Ed 
World 38: 28-31 D 
GILMER, Frank, Jr. 
Furniture and equipment for bookkeeping. 
Bus Ed Forum 12: 11 D 
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GILMOUR, Mary Louise ’ 

Business teacher qualifications and curricula, 
equipment, and services of the business de- 
partments in Texas public junior colleges. 
Texas Technological College, M.B.A. 
thesis 56; N Bus Ed Q 26: 29-30 O 

GINDER, C. E. 

Worthy of reference. See issues Office 

Exec 
GIVEN, John N. ; 

The attitudes of selected community groups 
toward public junior college education. 
University of California, Los Angeles, 
Ed.D. thesis 

GLANTZ, Herbert T. : 

Converting to automatic data processing— 
perspective and approach. Office Exec 32: 
13-16 O 

GLOS, R. E. a 

The establishment of curriculums in higher 
education for business. Amer Bus Ed Y 
14: 153-63 

GOODFELLOW, Raymond C. and Henry J. Rosen- 
ber 

Provects in clerical practice, 2nd ed. South- 
Western. 248 p. $1.32 

GOODMAN, David G. 

The business teacher. Amer Bus Ed 14: 40- 

440 


Develop your students’ business-law vocabu- 
lary. Bus Ed World 38: 26-27 N 
A study of the readability of high school 
business law textbooks. University of Pitts- 
burgh, Ed.D. thesis °56; J Bus Ed 32: 329 
Ap; N Bus Ed Q 26: 30-31 O 
GOODMAN, Kennard E. 
See Enterline, H. G. 
and William L. Moore 
Today’s economics. Ginn. 631 p $4.20 
GOODMAN, Mary Joyce , 
Supervisors of student teachers in business 
education. J Bus Ed 33: 115-16 D 
GORBEA, Josefina Q. and others 
Tecnicas mecanograficas modernas: una 
i simplificada. Gregg. 200 p 
3.50 
GORDON, Jack 
Office standards for beginning bookkeepers. 
Bus Ed Forum 12: 23, 25 D 
GOULD, Florence B. 
Are 7 bulletin-bored? Today’s Sec 60: 27, 
60 


GOULD, Samuel B. 

A touch of immortality. Bus Ed World 37: 

16-17 Je 
GOULD, Sidney C. 

Freedom of teachers in New York city pub- 
lic schools, 1932-1952. New York Univer- 
sity, Ph.D. thesis ’55 

GOUNDREY, Gordon K. 

_Business students need a liberal education. 

Office Exec 32: 9-11 S 
GOVE, W. H. 

You make the difference. Office Exec 32: 

50-52 Ag 
GOYENECHEA, Flora C. 

A critical study of the distributive education 
program in the Philippine college of com- 
aa. Ohio State University, M.A, thesis 





To Professional Writing in 1957 


GRADONI, John 

An appraisal of co-operative retail training 
programs through a follow-up of selected 
graduates. New York University, Ed.D. 
thesis °55; N Bus Ed Q 26: 31-32 O 

Conflicting principles and practices in dis- 
tributive education. J Bus Ed 33: 25-26, 28 
O; 76-78 N; 110-12 D 

GRAICHEN, Raymond E. 

Today’s depreciation deduction. J Accy 104: 

27-33 D 
GRATZ, Jerre E. 

An advisory committee links school and busi- 
ness. Bus Ed World 38: 30S 

The business of advisory committees. Am 
Voc J 32: 22D 

GREEN, H. H. 

Applied dictation and transcription. Gregg. 
128 p $1.64 

Teaching the extras in transcription. Bus Ed 
World 37: 28-29, 33 Ja 

GREEN, Helen Hinkson 

Extracurricular activities and “hypothetical 
Harry.” Bal Sheet 38: 350-52 Ap 

Just between us. See issues Bus Ed World 

Preparation for sponsoring extra-class activi- 
ties. J Bus Ed 32: 235 F 

The secret of Shirley’s blouse. Bus Ed World 
37: 21-22 My 

The story of Mary and Miss Smith. Bus Ed 
World 37: 26-27 Ap 

The two year secretarial terminal curriculum 
at Michigan state university. J Bus Ed 32: 
353-56, 375 My 

Weekly goal sheets for typewriting. J Bus Ed 
33: 73-75 N 

GREEN, Susie A. 

A study to determine the need for a course 
in office machines in the Borger high 
school. West Texas State College, M.B.A. 
thesis *56 

GREENE, Thomas M. 

Evaluating the effectiveness of business edu- 
cation supervision and administration on 
the county level. N Bus Ed Q 25: 20-25 


My 
GREGG, John Robert, Albert C. Fries, Margaret 

Rowe, and Dorothy L. Travis 

Applied secretarial practice, 4th ed. Gregg. 
512 p $3.64 

GREGG, John Robert, Ildefonso Torreblanca, and 

Otto H. Haelsig 

Auxiliar de la taquigrafia Gregg simplificada 
con clave. Gregg. 224 p $2.75 

GREGG, John Robert, Louis A. Leslie, and Charles 

E. Zoubek 

Gregg speed building simplified, 2nd ed. 
Gregg. 448 p $3.20 

GRESS, John J. 
Shorthand corner. See issues Bus Ed World 
GRIFFIN, James F. 

The unique responsibility of the program of 
business education to the community. 
Amer Bus Ed 13: 214-18, 229 My 

GRIFFIN, Mary Claire 

The teaching of transcription. Bus Ed Forum 

12: 11-13 O 
GRIFFITH, Bob B. 

Fundamentals of successful teaching. Bal 

Sheet 39: 77 O 
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GRIGGS, Jolly F. 

Time-saving and teaching devices. Typ News 
27: 8 

GROSSMAN, Jack and Sherwood Friedman 

Handbook for typists. Pitman. 72 p $.60 

GRUBBS, Robert L. 

The relationship between speed of visual per- 
ception and basic skill in typewriting. J 
Bus Ed 33: 83 N 

Skill building by proxy. Bal Sheet 39: 157- 
59 D 


GRUBER, Charlotte 
Office machines—a vital phase in clerical 
training. Bus Ed Forum 11: 12-14 F 
GRUBER, Joseph 
What business wants to know about your 
high school graduates. Bal Sheet 38: 292- 
94 Mr 


GUIDANCE 

An analysis of failures based on the records 
of eighty-six business education pupils at 
X high school. Sara Tolchinsky. Boston 
University, Ed.M. thesis ’56 

Comments on the selection of the students for 
shorthand. Paul L. Turse. Beacons on Bus 
Ed 41: 3-4 My 

Developmental guidance in the bookkeeping 
class. A. I. Price. J Bus Ed 32: 256 Mr 

Does your recognition program preview suc- 
cess? Edna M. Jones. Bus Ed World 37: 
21 F 


Exploring jobs in business—an instructional 
unit with emphasis on activities and re- 
sources prepared for the high school level. 
Elaine T. Joseph. San Francisco State Col- 
lege, M.A. thesis °56 

Guidance of business students in selected 
secondary schools. Philip Harris. Person- 
nel & Guid J 35: 591-94 My 

Is guidance and counseling given proper at- 
tention? William B. Helton. N Bus Ed Q 
26: 17-18 D 

Moral guidance in business education. Leo V. 
Ryan. Cath Bus Ed R 9: 39-52 N 

New secretarial opportunities. Alan C. Lloyd. 
Amer Bus Ed 14: 75-78, 128 D 

Placement of college freshmen in_ skills 
classes. T. K. Wilson. J Bus Ed 32: 350- 
52 My 

Predicting shorthand success. Bernardine 
Meyer. Bus Ed Forum 12: 17, 21 D 

The problem of the shorthand dropout. 
Bernardine Meyer. Bal Sheet 38: 392-94, 
397 M 

Prognosis in typewriting. John L. Rowe. Bus 
Ed Forum 12: 16-17, 20 N 

Prognostic studies in business education. Paul 
L. Turse. NABTE Bul 66: 55-62 

The responsibilities of the business education 
department in guidance. Arthur L. Hardy. 
Bal Sheet 38: 248-50 F 

Selected factors possessed by drop-outs and 
non-drop-outs in eleven western Pennsyl- 
vania high schools. Bernardine T. Meyer. 
J Bus Ed 32: 329 Ap 

The selection of students for shorthand. Ruth 
L. Larson and Ann L. Eckersley. Beacons 
on Bus Ed 40: 5-8 Ja 

The selection of students for shorthand 
classes in Connecticut high schools. Joan 
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GUIDANCE (continued) 
Franklin, Ann Galiette, Katherina Prais- 
ner. Beacons on Bus Ed 41: 5-11 My 

Statistics on the accounting profession. James 
E. Hammond. J Accy 104: 42-49 N 

A study of the types of positions that are 
available in Colorado for beginning work- 
ers in office or clerical occupations, for use 
in the high school vocational guidance 
and business education programs. Deane 
Carter. University of Colorado, M.B.E. 
thesis *56 

There is an adequate selection, guidance, 
placement, and follow-up plan. J. Frank 
Dame. Nat Assn Sec Sch Prin Bul 41: 56- 


a 

Use the guidance technique for understanding 

your students. Elfreda Rusher. Bus Ed 
World 38: 25 § 
GULLEDGE, Evelyn S. 

Teaching, testing, and evaluating the speed 
building letter with pupil participation. 
Bus Ed Forum 11: 23-24 F 

GURALNIK, David B. 

Catachresis—are you a victim? Office Exec 

32: 14-15 D 
GUSS, Doris 
Simple typing projects stimulate beginners. 
Bus Ed World 37: 36-37 Ap 
GUTHRIE, John A. 
Economics. Irwin. 554 p $6 
GUTHRIE, Mearl R. 

Evaluating personal traits in the classroom. 
J Bus Ed 33: 22-23 O 

Is the stop watch being overworked in the 
teaching of typewriting? Bal Sheet 38: 
200, 202 Ja 

Let’s “make no bones” about improving typ- 
ing posture. Bus Ed World 38: 36-37 O 

GUY, Hollis 

The good department of business education 
sponsors a chapter of the future business 
leaders of America. Nat Assn Sec Sch Prin 
Bul 41: 52-55 Ja 

A message to all principals. Nat Assn Sec 
Sch Prin Bul 41: 7-8 Ja 

Research in business education completed or 
under way in 1956. N Bus Ed Q 25: 31- 
48 Mr 

GWALTER, Emil H. 

Switzerland—where industrial progress de- 
mands ingenuity and courage. Office Exec 
32: 18-21 Jl 


H 
HABLEY, Barbara 
Handle with care. Today’s Sec 59: 28-31 Ap 
“—e in a chair? Today’s Sec 60: 22-24, 
1 


You’ve got a date. Today’s Sec 60: 20-21 N 
Your type is showing. Today’s Sec 59: 18- 
20 Je 
HAELSIG, Otto H. 
See Gregg, John Robert 
HAGER, Oswald M. 
Distribution is everybody’s business. Bus Ed 
Forum 11: 29-30 F 
HAINES, Peter G. 
A half-century of education for distribution. 
Bus Ed Forum 11: 24-26 My 
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HAINES, Peter G. (continued) 


The occupational analysis in business educa- 
tion. NABTE Bul 66: 41-48 

A tangent or a direction. Delta Pi Epsilon 
J1: 288 

When learning changes behavior. Bus Ed 
Forum 11: 6 Ap 

See also Veon, Dorothy H. 

HALE, Jordan 

The department head as a teacher trainer— 
shorthand. Bus Ed World 38: 14-16, 33 N; 
Typewriting. 32-37 D 

HALFTER, Irma T. 
See McCall, Raymond T. 
HALL, J. Curtis 

Activities of a typewriting teacher. J Bus Ed 
32: 319-22 Ap 

An analysis of the office personnel program 
of teachers college, Columbia university. 
Columbia University, Ed.D. thesis 56; N 
Bus Ed Q 26: 32 O 

HALSTEAD, Thomas E. 

See Settle, Kenneth B. 

HAMERNICK, Bette J. 

As seen by a high school graduate now em- 
ployed in a one-girl office. Bus Ed Ob- 
server 28: 23 My 

HAMILTON, Evan L. 

NOMA aids business education. Ohio Bus 

Tchr 17: 15-16 Ap 
HAMILTON, Herbert A. 
The present status of higher education for 
business. Amer Bus Ed Y 14: 30-46 
HAMILTON, Jane 
Peruse those magazines! VBE Bul 11: 9 F 
HAMMOND, James E. 

Statistics on the accounting profession. J 

Accy 104: 42-49 N 
HAMMOND, Nellie May 

A survey of the certification requirements 
for high school business teachers effective 
in the forty-eight states as of 1955. Kansas 
State Teachers College, Pittsburg, M.S. 
thesis 56; N Bus Ed Q 26: 33 O 

HAMPTON, Robert E. 

See Nolan, C. A. 

HANDY, Ralph S. 
Business correspondence in practice. Pitman. 
252 p $3 
HANNA, J Marshall 
Ask the experts. See issues Today’s Sec 
HANSEN, Kenneth J. 

Evaluation of research in business education. 
NABTE Bul 66: 67-71 

What they think about our research. J Bus 
Ed 32: 360-62 My 

HARBOTTLE, Charles P. 

Ohio business schools  association—a 
short history. Ohio Bus Tchr 17: 19-20 
A 


Pp 
HARD, Jane 
See Ferris, Carol J. 
HARDER, Virgil E. 
Evaluation guide for long reports. ABWA 
Bul 21: 13-14 F 
HARDNI, Frances S. 
Are we selling retailing short? Ball State C J 
28: 5-7, 17 My 
HARDY, Arthur L. 
The responsibilities of the business education 
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HARDY, Arthur L. (continued) 
ee in guidance. Bal Sheet 38: 248- 
50 
HARMAN, J. L. 
The master speaks. Amer Bus Ed 13: 195- 
98 Mr 


HARMS, Harm 
Standards for the office of the next decade. 
Nat. Assn Sec Sch Prin Bul 41: 72-78 Ja 
HARRIS, Philip 
Guidance of business students in selected sec- 
ondary schools. Personnel & Guid J 35: 
591-94 My 
HARTMAN, Charles 
A follow-up study of the June, 1954, gradu- 
ates of (Columbus, Ohio) South high 
school. Ohio State University, M.A. thesis 
56; N Bus Ed Q 26: 33-34 O 
HARTZLER, F. E. 
A checklist for retail store selling. Bus Ed 
Forum 11: 31-32 Ja 
See also Shotwell, H. D. 
HARVEY, Mayo A. 
Standards required in clerical checking. Bus 
Ed Forum 11: 12 Ja 
HARWOOD, J. Frank 
An analysis of administrative practices of 
private business colleges in the United 
States. J Bus Ed 32: 188 Ja 
HASKEW, L. D. 
The - ; of change. N Bus Ed Q 26: 
11-1 


HAWKES, Eileen Maguire 

A study of the preferences in business ma- 
chines in Sacramento, California. Sacra- 
mento State College, M.A. thesis 56; N 
Bus Ed Q 26: 340 

HAY, Robert D. and Raymond V. Lesikar 

Business report writing. Irwin. 360 p $6 

HAYDEN, Carlos K. 

Typewriting in the office clerical course. Bus 

Ed Forum 12: 24, 42 N 
HAYS, Lester D. 
Relative merits of the duplicating processes. 
Office Exec 32: 12-13 F 
HAZEL, Dorothy and S. J. Wanous 
These we honor. N Bus Ed Q 26: 53-61 D 
HECHT, Joseph C. 

“Future buyers” plan distributive education 
conference. J Bus Ed 32: 171-72 Ja 

Let your d.e. club put on a fashion show. 
Bus Ed World 38: 19-20, 41 O 

HEDISH, Norman D. 

The correlation of on-the-job training in 
classroom instruction in cooperative part- 
time office and distributive education classes 
as measured by students’ opinions (sec- 
ondary classes in the state of Illinois). 
University of Minnesota, M.A. thesis °56; 
N Bus Ed Q 26: 35 O 

Illinois students interpret the co-operative 
+ a program. Bal Sheet 39: 16-17, 


HEIMERL, Ramon P. 
Consumer education. See 

World 

and Alice M. Yetka 

The business community as a laboratory for 
basic business classes. Amer Bus Ed 13: 
236-41 My 


issues Bus Ed 
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HELBACH, Mathias C. 

Helping the cooperating teacher and student 
teacher become acquainted. Bal Sheet 39: 
122-23 N 

HELTON, William B. 

Is guidance and counseling given proper at- 

tention? N Bus Ed Q 26: 17-18 D 
HENDERSON, Charlotte 

Research for the shorthand teacher. N Bus 

Ed Q 25: 26-27 Mr 
HENNING, Kenneth K. 

Automation—impact on employment. Cath 

Bus Ed R 9: 23-28 N 
HERMANN, A. C. 

Public relations in private business schools. 

Bus Sch Exec 13: 22-23 Mr 
HERRING, J. Virgil 

On the campus at B.S.T.C. See issues Ball 

State C J 
HIBBS, M. Gregg 

As seen by a superintendent of schools. Bus 

Ed Observer 28: 7, 26 My 
HICKS, Charles B. 

New-matter dictation with previews. 

issues Bus Ed World 
HIGGINBOTHAM, R. L. 

Does supervision and administration of busi- 
ness education need to be improved? N 
Bus Ed Q 26: 19-23 D 

HIGH school 

The business course in the diocesan high 
school. Sister Mary Louise. Cath Bus Ed R 
8: 35-40 Je 

The business education department of the 
public schools should serve public welfare 
efficiently. J. C. Sanders. Kansas Bus Tchr 
11:50 

Characteristics of business education in our 
expanding high schools. Hamden L. Fork- 
ner. Nat Assn Sec Sch Prin Bul 41: 13- 
17 Ja 

An evaluation of the business education pro- 
gram in the Wymore (Nebraska) high 
school. Irma Casey Tackett. University of 
Nebraska, M.E. thesis *56 

Meeting the new demands of business in our 
secondary schools. Mrs. William J. Stiles. 
Amer Bus Ed 13: 270-72 My 

A new department—a new outlook! Mary 
Joan Reagan. Bal Sheet 38: 251-53 F 

A study of the business education depart- 
ment of Leroy community high school 
from 1951-1956. Velma Blacken Nordine. 
Illinois State Normal University, M.S. 
thesis *56 | 

A survey of the problems created by transfer 
students in business education in the high 
schools of Massachusetts. Etta Humphrey 
Gibbs and Arthur J. White. Boston Uni- 
— thesis 56; N Bus Ed Q 26: 

9 


28- 
HILKERT, Robert N. 
Executives must write. ABWA Bul 21: 15- 
21 Mr 
HILL, G. G. 
The master speaks. Amer Bus Ed 14: 52- 
55 0 
HIMEBAUGH, D. 
This business of degrees. Bus Ed World 37: 
37-38 Je 


See 
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HIMSTREET, William C. 
See Fries, Albert C. 
HINTZE, Royal H. 
As seen by a high school principal. Bus Ed 
Observer 28: 6 My 
HISLOP, John S., 
Determination of the content of a course in 
business report writing. J Bus Ed 32: 234 F 
HITCH, Robert L. 
The new NOMA letter. Bus Ed World 38: 
23-24 S§ 
Rate the typist—use percentage of increase. 
J Bus Ed 33: 138 D 
The three r’s in bookkeeping. Bal Sheet 38: 
255-56 F 
HOCHSTEIN, Rollie 


Girl of the century. Today’s Sec 59: 13-15, 
42 My 

9 to 5 at the zoo. Today’s Sec 59: 15-17, 
53 Je 


HOLL, Eleanor Hinds 
A valuable head start. Systems for Ed 4: 10 
N-D 
HOLLIS, Guy 
The united business education association 
since 1892. Bus Ed Forum 11: 46-50 My 
HOLOF, Georgia Gray 
ae fair office lady. Today’s Sec 59: 27-28, 
57 Je 


HOLOF, Robert 
Import-export terms in Gregg simplified. 
Today’s Sec 59: 22 F 
HOOPER, Dudley W. 
Electronics in the office. Inter R for Bus Ed 
50: 55-62 N 
HOPKINS, H. D. 
Our public relations program. Bus Sch Exec 
13: 35-37 Je 
Story of a convention. Bus Sch Exec 13: 99- 
102 D 


HORNING, K. Baker 
On reaching our majority. ABWA Bul 21: 


6-9 Ja 
HOSKINSON, Robert E. 
Ten rules for the beginning typewriting 
teacher. Bus Ed Forum 11: 26-27, 32 Ja 
HOUSE, F. Wayne 
The business community as a laboratory for 
bookkeeping courses. Amer Bus Ed 13: 
227-29 My 
An effective clerical training program. Bus 
Ed Forum 11: 6 F 
Office clerical: past, present, and future. Bus 
Ed Forum 11: 22-23 My 
HOUSTON, N. S. 
Create a proper communication atmosphere. 
Office Exec 32: 21-23 F 
HOWARD, Charles G. 
See Dillavou, E. R. 
HOWARD, John A. 
Marketing management: 
sion. Irwin. 442 p $6.5 
HOWARTH, Harold 
A study of the effects of education and ac- 
counting experience on achievement in the 
uniform CPA examination. N Bus Ed Q 
26: 35-36 O 
HOWELL, Harry E. 
Teaching materials available from industry. 
Bus Ed Forum 11: 21-23, 40 Ja 


analysis and deci- 
0 
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HOXIE, Marion 
Beta replaces $. Systems for Ed 4: 7-8 S-O 
HUBER, Godfrey E. 
The community, the local merchants, my 
students, and a salesmanship course. Bus 
Ed Forum 12: 26-27 N 
HUDNALL, Sarah Warren 
Building typewriting technique. J Bus Ed 32: 
368-70 My 
HUEGY, H. W., Fred M. Jones, and Nugent Wed- 
ding 
Distribution (advertising, marketing, and re- 
tailing). Amer Bus Ed Y 14: 191-206 
HUFFMAN, Harry 
Business arithmetic: a key to clerical effi- 
ciency. Bus Ed Forum 11: 15-16 F 
Business teacher: 1982 model. Bal Sheet 39: 
3S 


Essentials for a strong graduate program in 
business teacher education. Amer Bus Ed Y 
14: 207-11 

How the b-a class can help the b-r classes. 
Bus Tchr 34: 14 My-Je 

Is arithmetic for the birds? Bus Tchr 34: 5 


Ap 

Keeping “bookless” credit sales records. Bus 
Tchr 35: 14 D-Ja 

Mr. principal—about this recordkeeping. Bus 
Tchr 34: 8 F 

They reduce office costs because they know 

business arithmetic! Bus Ed Forum 12: 

20 D 

and Sara Anderson 

Extraclass activities 
= Assn Sec Sch Prin 


a 
HUGHES, Eugene H. 

The need for discovering the fundamental 
bases of higher education for business. 
Amer Bus Ed Y 14: 55-66 

HUMAN relations 

Advance, friend, to be recognized! Horace I. 
Seeley. Office Exec 32: 27-29 My 

“But, Mr. Smith . . .” Kay Butner Zimmerer. 
Today’s Sec 60: 28-29 O 

Human relations as a basis. Keith Davis. 
Amer Bus Ed Y 14: 136-49 

A meeting—a sharing experience. Michael E. 
Kolivosky. J Bus Ed 32: 371-72 My 

People can be difficult. Marilyn French. 
Today’s Sec 60: 16-17 D 

Psychology doesn’t require a couch in every 
classroom. Marsdon A. Sherman. Bus Ed 
World 37: 36-37, 44 Mr 

Public relations are human relations. John G. 
Sevick. Cath Bus Ed R 8: 10-18 Je 

Throw caution to the women. Phyllis Brown. 
Office Exec 32: 21-23 O 

Understanding yourself better. Marilyn 
French. Today’s Sec 60: 20-21 S 

Using student observers. Richard S. Dale. J 
Bus Ed 32: 211-12 F 

The woman in authority. Marilyn French. 
Today’s Sec 60: 24-25 N 

HURLEY, Morris E. 

Liberal arts as a basis. Amer Bus Ed Y 14: 

67-68 
HURT, Frank D. 

Developing supervisory techniques. 

Exec 32: 25-28 Ag 


in business education. 
Bul 41: 66-71 


Office 
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HUTCHINSON, E. Lillian 
Words can be teasers. See issues Today’s Sec 
—— and others 
Ask the experts. See issues Today’s Sec 
HUTSON, Billy T. and Nicholas M. Vincent 
Motivation and prognosis in shorthand. J Bus 
Ed 33: 29-31 O 
HYNES, Morris W. 
A survey of the equipment in the office ma- 
chines courses in the state of Connecticut. 
N Bus Ed Q 26: 36 O 


ICKES, Paul C. 
Do-it-yourself shorthand dictionary. Allied. 
89 p $1.25 
ILIFF, Kathryn M. 
The follow-up study in business education. 
NABTE Bul 66: 37-41 
INGRAHAM, S. and others 
Reevaluation of the general business concept. 
Jun Col J 28: 91-96 O 
INTERNATIONAL business education 
Austrian educators study U. S. business train- 
1 ng Henry Richert. J Bus Ed 32: 261- 
r 


Business teachers for Turkey. Donald J. Tate, 
Lester I. Brookner, and Anthony R. Lanza. 
Bus Ed Forum 12: 29-30 N 

Education there and here. Elizabeth T. Van 
Derveer. J Bus Ed 33: 7, 36 O 

The first school of business administration in 
South America. Stanley E. Bryan. Coll 
N & V 10: 15-18 My 

Letter from Istanbul, T Desten. Leila Stalker. 
VBE Bul 11: 3-4 F 

Office management in the United Kingdom. 
J. L. Cousins. Office Exec 32: 12-13 Ap 

Office policies and equipment in Finland. 
Lauri Veikko Jalovaara. Office Exec 32: 
12-15 Mr 

Our international neighbors. 
Eckersley. Bus Ed Forum 12: 

A report on the United States survey. concern- 
ing the international society for business 
education. Anna Louise Eckersley. Inter 
R for Bus Ed 50: 78-85 N 

The role of the international society for busi- 
ness education. Dorothy H. Veon. Bus Ed 
Forum 11: 11-13 My 

Some observations and reactions on teaching 
in Japan. Marsdon A. Sherman. Bus Ed 
Forum 12: 24-25 D 

We set up Turkey’s new business education 
program. Anthony Lanza, Donald Tate, 
and Lester Brookner. Bus Ed World 38: 


Auna Louise 
O 


21, 

The work, development, and functions of the 
international society for business educa- 
tion. Ann Louise Eckersley. Columbia 
University, Ed.D. thesis ’°56; J Bus Ed 32: 
279 Mr; N Bus Ed Q 26: 24- 250 

World-mindedness through teacher education 
in business education. Herbert A. Tonne. 
American Association for Colleges of 
Teacher Education Yearbook 1957: 208-9 

IRELAND, Lucille 

Opportunities for the use of color slides— 

almost limitless. J Bus Ed 32: 315-16 Ap 


31 


IRIE, Janet 
Clerical practices in schools. Ohio Bus Tchr 
Be? p 
ISAACSON, Bernard B. 
Practitioners forum. See issues J Accy 


J 


JALOVAARA, Lauri Veikko 
Office policies and equipment in Finland. 
Office Exec 32: 12-15 Mr 
JANCAUSKAS, Raymond C, 
What happens to our economics and finance 
majors? Coll N & V 11: 9-13 
JANDOLI, Russell J. 
The marriage of business and journalism. 
Cath Bus Ed R 8: 25-28 Ap 
JANSEN, William 
Business education in an expanding economy. 
Amer Bus Ed 14: 5-7 O 
JASINSKI, Harry 
Advisory committees in adult education. Bal 
Sheet 38: 254, 256 F 
JASNER, Matthew M. 
See Scott, Wesley E. 
JAY, Elizabetl: 
—— a la carte. Today’s Sec 59: 21, 47 


A coush of diplomacy. Today’s Sec 59: 26- 

27, 58 F 
JENKINS, Verona 

The first week in filing. Bus Ed World 38: 

18-20 D 
JENSEN, Calmer 

A study of office occupations in Austin, Min- 
nesota. Iowa State Teachers College, M.A. 
thesis °56; N Bus Ed Q 26: 37-38 O 

JENSEN, Mary Markosian 

Teach tabulation by reasoning. Bus Ed World 

37: 38-39 Mr 
JENSEN, Warren M. 

A study of the causes for dismissal of clerical 
workers from selected businesses in the 
San Francisco bay area. San Francisco 
—— College, M.A. thesis ’56; N Bus Ed Q 

8 O 


JOCHEN. shen E. 
From the desk of the assistant commissioner 
of education. Bus Ed Observer 28: 3, 26 


My 
JOHANNES, Guy, Jr. 

A comparative study of the merits of teach- 
ing calculating machines by the vertical 
method and the horizontal method at 
Florida state university, Tallahassee, Flor- 
ida. Florida State University, M.S. thesis 
°56; N Bus Ed Q 26: 39 O 

JOHNSON, David G. 

Economics and the educational system. Sch R 

65: 260-9 S 
JOHNSON, Keen 

Business education—our challenge. N Bus Ed 

Q 26: 6-10 D 
JOHNSON, Mildred Frances 

A survey of methods and techniques used in 
teaching’ typewriting to the one-handed 
typist. Boston University, M.S. thesis °55; 
N Bus Ed Q 26: 39-40 O 

JOHNSON, Mina 

See Pactor, Paul 
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JOHNSTON, Herbert 
Moral education for business. Cath Bus Ed R 
8: 10-16 Ap 
JOHNSTON, Russell A. 
Business teaching—a profession or just a 
job? Bal Sheet 38: 205-6, 209 Ja 
JOLLIN, Mary 
Automation and you. Today’s Sec 59: 23, 58 


r 
Better to light one candle. Today’s Sec 60: 


Curtain going up! Today’s Sec 60: 15-17, 
56 $8 


Girl with a dream. Today’s Sec 59: 15-16, 
54 Ap 

The governor’s girl Friday. Today’s Sec 60: 
15-17, 56 O 

Temples, tombs, and typewriters. Today’s 
Sec 59: 15-17, 56 F 

JOME, Hiram 

Principles of money and banking. Irwin. 641 

p $6.50 
JONES, Darrell G. 

An evaluation of one-year shorthand pro- 
grams in secondary schools with particular 
reference to the public secondary schools 
of Iowa. Iowa State Teachers College, 
M.A. thesis 56; N Bus Ed Q 26: 40-41 O 

JONES, Edna M. 

Does your recognition program preview suc- 
cess? Bus Ed World 37: 21 F 

Placement of college students in shorthand 
classes. J Bus Ed 32: 390 My 

JONES, Fred M. 
Retail merchandising. Irwin. 683 p $6.95 
See also Huegy, H. W. 

JONES, Galen 

Our study on economic education. Nat Assn 
Sec Sch Prin Bul 41: 303-6 Ap 

See also Lee, Baldwin 

JONES, S. Elizabeth 

Job-training in the rural high school—Penn- 

ington. Bus Ed Observer 28: 3 F 
JORGENSON, Julius 

The effect of varying speed and accuracy 
intervals in beginning typewriting. Univer- 
sity of Minnesota, M.A. thesis °56 

JOSEPH, Elaine T. 

Exploring jobs in business—an instructional 
unit with emphasis on activities and re- 
sources prepared for the high school level. 
San Francisco State College, M.S. thesis 


5 
JOSEPHS, Ray and others 

Views from the front office. See issues To- 

day’s Sec 
JOY, Robert D. 

From the desk of the supervisor of distribu- 
tive and business education. Bus Ed Ob- 
server 28: 4 My 

JUNIOR college 

The attitudes of selected community groups 

toward public junior college education. 


John N. Given. University of California,. 


Los Angeles, Ed.D. thesis 
Business education for adults in the junior 
college. David Lincoln Chomitz. Mono- 
graph C-5, South-Western. 56 p; J Bus Ed 
32: 379 My; N Bus Ed Q 26: 140 
Business education in junior college public 
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JUNIOR college (continued) 

relations. Edward J. Kellen. Amer Bus Ed 
14: 97-100 D 

Business teacher qualifications and curricula, 
equipment, and services of the business de- 
partments in Texas public junior colleges. 
Mary Louise Gilmour. Texas Technologi- 
cal College, M.B.A. thesis ’56; N Bus Ed Q 
26: 29-30 O 

Comparison of student achievement in office 
machine classes meeting daily and three 
times weekly. Kurt Weingarten. Jun Col J 
28: 156-59 N 

High school business teachers and the junior 
college. Paul S. Lomax. J Bus Ed 32: 249, 
269 Mr 

Historical development from colonial times. 
Dorothy E. Lee. Amer Bus Ed Y 14: 16-29 

Junior colleges. Jesse P. Bogue. Amer Bus 
Ed Y 14: 298-316 

Needed improvements in junior college busi- 
ness education. Richard S. Perry. Calif J 
Sec Ed 32: 400-5 N 

A study of terminal education in the junior 
colleges of Connecticut. Charles F. Petit- 
jean. J Bus Ed 32: 280 Mr; N Bus Ed Q 
26: 55 O 

A study to determine whether the junior col- 
leges in Mississippi are meeting adequately 
the business education needs of the post- 
secondary school youth. Lytle C. Fowler. 
J Bus Ed 32: 379 My 


K 


KAHN, Gilbert 
Are you too busy to teach? J Bus Ed 32: 
347 My 


Ask the experts. See issues Today’s Sec 

Research for the bookkeeping teacher. N 
Bus Ed Q 25: 28-29 Mr 

See also Freeman, M. Herbert 

KALLAUS, Norman F 

Forms control: an analysis of its organiza- 
tion and administration as a means of 
simplifying paper work in office manage- 
ment. State University of Iowa, Ph.D. the- 
sis °56 

KANE, Robert L. 

Accounting education. See issues J Accy 

Uniform CPA examination—May 1957. J 
Accy 104: 54-68 Ag; 64-70 S 

Uniform CPA examination—November 1957. 
J Accy 103: 55-76 Ja; 58-75 F; 69-74 Mr; 
104: 57-78 Jl 

KARLSON, Dorothy A. 

Work experience in business education in the 
school program. University of Wisconsin, 
M.S. thesis *56 

KAYLIN, Alexander 
Time for a change. H Points 39: 48-49 Ja 
KEITHLEY, Erwin M. 
es and research. N Bus Ed Q 25: 3-4 
r 


KELLEHER, Helen L. 

A follow-up study of the 1951-1955 business 
graduates of the Attleboro high school, 
Attleboro, Massachusetts. Boston Univer- 
es Ed.M. thesis *56; N Bus Ed Q 26: 
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KELLEN, Edward J. 
Business education in junior college public 
relations. Amer Bus Ed 14: 97-100 D 
KELLEY, Pearce C. and Norris B. Brisco 
Retailing, 3rd ed. Prentice-Hall. 620 p $7.50 
KENNEDY, Calvin 
Some definite teaching procedures for busi- 
ness machines. Bal Sheet 38: 210-11 


Ja . 
KENNEDY, Kathryn Ann 
A follow-up study and job analysis of the 
1952 and 1953 graduates of the clerical 
practice department of the Somerville 
(Massachusetts) high school. Boston Uni- 
_ Ed.M. thesis ’55; N Bus Ed Q 26: 


4 
KERMAN, A. J. 

More punched-card training needed. J Bus 

Ed 32: 198 Ja 
KESSEL, Robert M. 

The critical requirements for secondary 
school business teachers based upon an 
analysis of critical incidents. University of 
Wisconsin, Ph.D. thesis 

The effective business teacher. Delta Pi 
Epsilon J 1: 23-27 § 

The teacher’s role in selecting typewriting 
drills. Bus Ed Forum 12: 19-20 O 

KESSELMAN, Jerome J. 
Structuring the curriculum for the CPA ex- 
amination. J Accy 103: 61-65 Ap 
KIMBRELL, Grady N. 
So you're a yearbook sponsor! J Bus Ed 33: 
2-64 N 


KING, Joseph E. 
a costs can be cut. Office Exec 32: 


y 
See also Super, Donald E. 
KINNING, Harriet B. 
Vital vitamins for the commercial teacher. 
Bal Sheet 38: 388, 391 My 
KIRKPATRICK, Milo O. 
Opportunities for growth in business educa- 
tion. Bal Sheet 39: 147 D 
What can we do? Amer Bus Ed 14: 68 D 
KLINE, Vivian W. 
Ask the experts. See issues Today’s Sec 
KLING, T. W. 
Tomorrow’s office. Bus Ed Forum 11: 33- 


y 
KNICK, George W. 
Fundamentals of business 
Irwin. 452 p $6 
KNIGHT, Dorothy S. 
Advantages of centralized filing. Office Exec 
32: 17-18 Ja 
Production standards required in filing gen- 
eral eenpeeee. Bus Ed Forum 11: 


- a 
KNOX, Frank M. 
Forms control. Office Exec 32: 18-21 Ag 
KOELBEL, Joseph G. 
How important is good letterhead design? 
J Bus Ed 33: 71-72 N 
KOHLER, Eric 
A dictionary for accountants, 2nd ed. Pren- 
tice-Hall. 516 p $7.50 
KOHLERMAN, James H. 
A practical approach to planning and train- 
ing. Office Exec 32: 9-11 Mr 


mathematics. 
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KOLIVOSKY, Michael E. 
A meeting—a sharing experience. J Bus Ed 
32: 371-72 My 
KRAUSHAR, Carl 
Characteristics and duties required of coop- 
erative secondary school students in se- 
lected retail stores. J Bus Ed 33: 39 O; N 
Bus Ed Q 26: 43 O 
KRAWITZ, Myron J. 
Co-op work-experience problems can be 
solved. Bus Ed World 38: 33 O , 
Inventory time for distributive education. 
Bus Ed Forum 11: 14-16 Ap 
Look, ma, no brains! Bus Ed World 37: 12- 
13 Ja 
KREIDER, Jane 
So you want to work? Cath Bus Ed R 8: 51- 


p 
KUETHE, Verna ; 
The work experience program at Berlin high 
‘school, Berlin, Wisconsin, during the 
school years 1953-54 and 1954-55. Uni- 
versity of Wisconsin, M.S. thesis *56 
KUNTZ, Edward J 
Educational conferences sponsored by schools 
of business in big ten universities. Indiana 
University, Ed.D. thesis °56; N Bus Ed Q 
26: 43-44 O 
KYLE, Robert 
Digest of readings in business education. 
Ball State C J 28: 16-17 F 


L 


LAMB, Marion 
See Walters, R. G. 
LAMBERT, John D. 
A validation study of the secretarial account- 
ing section of the certified professional 


secretaries’ examination. Virginia Poly- 
technic Institute, M.S. thesis 56; N Bus 
Ed Q 26: 440 

LANG, Aldon S. 


The balance between business and nonbusi- 
ness subjects—the relationship of eco- 
nomics to business. Coll N & V 11: 1-4 D 

LANHAM, Frank W. 

Supplementary teaching resources—their se- 

lection and use. Amer Bus Ed 13: 257-60 


y 
Ways to improve school office services. Edu- 
cation Digest 23: 40-42 S 
LANHAM, James S. 
Should bookkeeping be taught to college 
bound students? Bus Ed Forum 12: 7-8 


LANIER, Alice 
The superior high school student in business 
education. H Points 39: 53-55 Ap 
LANZA, Anthony 
— teaching aids. See issues J Bus 


Using electronic computers in business. J 
Bus Ed 33: 38 O 
See also Tate, Donald J. 
,.Donald Tate, and Lester Brookner 
We set up Turkey’s new business education 
program. Bus Ed World 38: 21, 40 O 
LARGE, Chloteel Amyx 
The yearbook: a survey of northern Illinois. 
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LARGE, Chloteel Amyx (continued) 
es Illinois State College, M.S. thesis 
7 
LARSON, Greta 
Our graduates know how to spell. Bus Ed 
World 38: 34-35, 38 O 
LARSON, Gunnar 
A master organization pattern for business 
writers. ABWA Bul 21: 18-21 My 
LARSON, Ruth L. and Ann L. Eckersley 
The selection of students for shorthand. 
Beacons on Bus Ed 40: 5-8 Ja 
LATTIN, Jack M. 
We like departmental lesson plans. Bus Ed 
World 38: 38 N 
We “pay” bookkeeping students to attend 
class. Bus Ed World 37: 24, 39 F 
LAURIE, Edward J. 
= . of business letters. Typ News 


LAWRENCE, Harry W. 
Complete roster of business teachers—state 
. ad Jersey. Bus Ed Observer 28: 20- 


Realistic business training. Systems for Ed 4: 

11-12 N-D 
LEBEDA, Agnes 

Basic business and general education. Amer 

Bus Ed 13: 170-74, 181 Mr 
LEE, Baldwin and Galen Jones 

Toward economic literacy. Nat Ed Assn J 

46: 248-49 Ap 
LEE, Dorothy E. 

Changing objectives in business education on 
the collegiate level in the United States 
from 1889 to 1954. New York Univer- 
ae Ph.D. thesis °56; N Bus Ed Q 26: 45 


Historical development from colonial times. 
Amer Bus Ed Y 14: 16-29 
LEE, Ruth 
An open letter to Virginia business teachers. 
VBE Bul 11: 5-6 F; 12:20 
LEE, T. Hoyle 
Mathematics of finance. Irwin. 344 p $6 
LEGGITT, Dorothy 
An employment agency receptionist. J Bus 
Ed 32: 338 Ap 
LESIKAR, Raymond V. 
A problem in inventory valuation. ABWA 
Bul 21: 24-25 Ap 
See also Hay, Robert D. 
LESLIE, Louis A. 
See Gregg, John Robert 
LESSENBERRY, D. D. 
Office education in the United States. N Bus 
Ed Q 26: 12-15 D 
7 the future. Delta Pi Epsilon J 1: 


Teaching the letter keyboard. Bus Ed Forum 
12: 9-11 N 
——, T. James Crawford, and Lawrence W. Erikson 
20th century typewriting, complete course, 7th 
ed. South-Western. 352 p $2.49 
LEVY, Leon 
Teaching principles of window display with 
diorama. H Points 39: 56-58 Ap 
LEWIS, Harry 
Let’s stress alternatives in business math. 
Bus Ed World 38: 14, 42 D 
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LEWIS, Harry (continued) , ; 
Let’s take another look at business arithmetic. 
Bus Ed Observer 28: 12, 23 N 
Why construct graphs without interpreting 
them? Bus Ed World 37: 11-12 Ja 
LIBBEY, Charles O. 
Value of office standards. Office Exec 32: 
23-24 N 
LILES, A. Parker ; 
Business education contributes to vocational 
competence. Nat Assn Sec Sch Prin Bul 41: 
23-29 Ja ; 
Improvement of administration and supervi- 
sion in business education. N Bus Ed Q 
25: 3-5 M 
Problems in office and clerical practice. Amer 
Bus Ed 14: 92-96, 107 D 
LINAMEN, Harold F. 
Business administration for ministers of the 
Church of God. N Bus Ed Q 26: 45-46 
O 


LIPMAN, Maurice 
See Tressler, J. C. 
LITTLEJOHN, Vance T. 

A study of work-experience-centered credit 
courses at graduate level for business 
teachers. Bus Ed Forum 11: 29-30 Ap 

LLOYD, Alan C. 

Ask the experts. See issues Today’s Sec 

Here’s a new design for scheduling timed 
writings. Bus Tchr 35: 10 D-Ja 

How long should a timed writing be? Bus 
Tchr 35: 10 N 

Let’s try again to find out about typing speed. 
Bus Tchr 34: 4 My-Je 

New secretarial opportunities. Amer Bus Ed 
14: 75-78, 128 D 

Six steps to better typewriting techniques. 
Bus Tchr 34: 10 Ap 

——, John L. Rowe, and Fred E. Winger 

Gregg typewriting for colleges—complete 
course. Gregg. 320 p $3.75 
and Saralovise Fortune 


Teach > ~“teee right. Ohio Bus Tchr 17: 
> Ap 





44-4 
LOCKLEY, Lawrence C. 

Teaching personnel in higher education for 

business. Amer Bus Ed Y 14: 251-64 
LOCKWOOD, Bonnie A. 

The business community as a laboratory for 
stenographic office-practice courses. Amer 
Bus Ed 13: 230-31, 241 My 

LOMAX, Paul S. 

High school business teachers and the junior 
college. J Bus Ed 32: 249, 269 Mr 

Professional interests of business teachers. 

J Bus Ed 33: 59, 66 N 
and John E. Whitcraft 

Business teachers are interested and actively 
participating in research programs. Nat 
Assn Sec Sch Prin Bul 41: 90-95 Ja 

LOVERN, Henry Mark 

A follow-up study of the graduates of Hape- 
ville (Georgia) high school, 1940-1954. 
University of Tennessee, M.S. thesis °56 

LOW, Alice L. 

A survey to determine the type of office prac- 
tice used, number of employees hired, and 
educational preparation of the clerical em- 
ployees in the various offices of Hibbing, 
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LOW, Alice L. (continued) 
Minnesota. University of Wisconsin, M.S. 
thesis *56 
LUCK, Thomas J. 
Business management programs. Amer Bus 
Ed Y 14: 164-73 
LUKACZER, Moses 
Integrated course in economics and political 
science. Progres Ed 34: 6-10 Ja 
LUNDMARK, Gus 
Office practice is best taught on the rotation 
plan. Bal Sheet 38: 196-99 Ja 


Mc 


McBRIDE, William J. 

Survey of office machines in the Beloit, Wis- 
consin, South Beloit, Illinois, area. Uni- 
versity of Wisconsin, M.S. thesis *56 

McCALL, Raymond J. and Irma T. Halfter 

Can the commerce student read? Coll N & V 

10: 9-11 My 
McCLIMON, Anita 

A plan for teaching punctuation in tran- 

we class. Bus Ed Forum 11: 19 


p 
McCURDY, Frankie Ann 
Student teacher’s notebook. Bus Ed World 
38: 28-29 O 
McGILL, E. C. 
Business education facilities. Am Sch Bd J 
134: 45-46 My 
How to make basic business alive. Bus Ed 
Forum 11: 11-12 Mr 
The importance of business information to 
people in all occupations. Bal Sheet 38: 
207-9 Ja 
Practice what you teach—Kansas’ work-study 
program. Bus Ed World 37: 22-24 Ap 
See also Bell, Mary 
See also Carter, Theodore H. 
—— and Theodore Woodward 
The good business education department is 
staffed with competent teachers. Nat Assn 
Sec Sch Prin Bul 41: 42-44 Ja 
McGINTY, Mary B. 
Why I cannot do without FBLA! VBE Bul 


11:8 F 
McGREGOR, C. H. 
Retail management problems, rev. ed. Irwin. 
267 p $3.95 
McKELVEY, Louis W. 
See Smart, Walter K. 
McKINNEY, Charles E. 
Report writing at the Carter oil company. 
ABWA Bul 21: 6-9 Mr 
McKITRICK, Max O. 
A case for a separate personnel department. 
Coll N & V 11: 15-16 O 
McMASTER, John B. 
Reports management. Office Exec 32: 23 Jl 
McNEILL, I. E. 
Teaching elementary accounting on open 
broadcast television. Coll N & V 10: 1-3 


Mr 
McPHERSON, Hilda G. 
Bookkeeping interviewing project. Bal Sheet 
38: 314 Mr 
McQUAIG, J. H. 
— = select winners. Office Exec 32: 17- 
e 
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MacDUFFIE, H. Jean 
A follow-up study of the 1940-1955 business 
department graduates of Skidmore college, 
Saratoga Springs, New York. Boston Uni- 
_ Ed.M. thesis °56; N Bus Ed Q 26: 


MacRAE, Duncan 
Adaptability—mark of a good secretary. 
Today’s Sec 59: 10 F 
MAHON, James J., Jr. 
The tax clinic. See issues J Accy 
MAISTROVICH, John A. 

A study of utilization of personal-use type- 
writing skill through a follow-up study of 
students taking the course at Nakomis 
junior high school, Minneapolis, Minne- 
sota. University of Minnesota, M.A. thesis 
56; N Bus Ed Q 26: 47 O 

MALSBARY, Dean R. 

Brief notes about business and economic edu- 
cation. See issues Amer Bus Ed 

Business teachers, teach spelling! Bus Ed 
Newsletter (P-H) 1: 1-2 Spring 

Research for the classroom teacher. N Bus 
Ed Q 25: 24 Mr 

MANGHUE, Ruth E. 

Train your students to find their own errors. 

Bus Ed World 37: 30-31 F 
MARKETING 

Distribution (advertising, marketing, and re- 
tailing). H. W. Huegy, Fred M. Jones, and 
a Wedding. Amer Bus Ed Y 14: 191- 


Marketing behavior and executive action. 
Wroe Alderson. Irwin. 496 
Marketing management: analysis and deci- 
sion. John A. Howard. Irwin. 442 p $6.50 
New series of undergraduate marketing prob- 
lems offered by Procter & Gamble. Rich- 
ard M. Clewett and E. A. Elliott. Coll 
N & V 10: 5 My 
MARKUS, John 
Electronic terms in Gregg simplified. Today’s 
Sec 60: 18 N 
MARMAS, James G. 
The activity method of teaching basic busi- 
ness. Bus Ed Forum 11: 18-20, 42 Mr 
Resource units in the teaching of general 
business. University of Minnesota, M.A. 
thesis °56; N Bus Ed Q 26: 47-48 O 
MARTI, D. B. 
Income tax and social security course, 11th 
ed. Prentice-Hall. 157 p $2.50 
MARTIN, Craig 
Successful students promote DE. Am Voc J 
32: 22-23 F 
MARTIN, George E. 
Problem typing—how fast? Typ News 27: 


1, 
MARTIN, Helen Haesler 
Survey of office filing procedures and activi- 
ties in fifteen selected Madison businesses. 
University of Wisconsin, M.S. thesis ’56 
MARTIN, J. A. 
Work-experience. J Bus Ed 32: 299-300 Ap 
MARTIN, Joyce 
See Ferris, Carol J, 
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MARTIN, Thomas B. 

Issues in graduate business education. Delta 

Pi Epsilon J 1: 12-15 $ 
MASON, Daniel R. 
Data processing in business. N Bus Ed Q 26: 
32-38 D 
MASON, Ralph E. 
See Beaumont, John A. 
MATTHEWS, Lisa 

Enterprise, inc. Today’s Sec 59: 25, 59 F 

What secretaries are doing at the Bell sys- 
tem. Today’s Sec 60: 26-27 S 

MATTOCK, G. 

Investigation intc the reading problem in copy 

typing. Inter K ior Bus Ed 50: 66-69 N 
MAXWELL, Frances 

Employment and promotional possibilities 
of male stenographers in four mid-western 
cities. Kansas State Teachers College, Pitts- 
burg, M.S. thesis *56 

MAXWELL, Gerald W. 

Major issues pertaining to health insurance. 
Indiana University, Ed.D. thesis °56; N 
Bus Ed Q 26: 48 O 

MAYER, Forrest L. 

Better salesmanship classes—one key to ex- 
panded distributive education. Bus Ed 
Forum 12: 25-26 O 

MAYNE, F. Blair and Gerald Crowningshield 
Accounting for secretaries, 2nd ed. Gregg. 
384 p $3.75 
MEACHAM, Richard 
— ‘ in typing—it pays. Bal Sheet 39: 
MEE, John F. 

Business organization and administration. 

Amer Bus Ed Y 14: 111-24 
MEEHAN, James R. 

Profile of an office worker, 1957. Bal Sheet 

38: 347-49, 352 Ap 
MEYER, Bernardine 

Predicting shorthand success. Bus Ed Forum 
12: 17,21 D 

The problem of the shorthand dropout. Bal 
Sheet 38: 392-94, 397 My 

Selected factors possessed by drop-outs and 
non-drop-outs in eleven western Pennsyl- 
vania high schools. J Bus Ed 32: 329 Ap 

MEYER, Warren G. and Margaret E. Andrews 

Given: two feet of space; result: a distribu- 

tive classroom. Bus Ed Forum 11: 12-13 


Ap 
MEYSTRE, Frederic J., Jr. 
No ivory towers for our salesmanship stu- 
dents! Bal Sheet 38: 398-99, 432 My 
MICKELSON, Harold 
The job requirements and the training of the 
medical secretary. Bal Sheet 39: 4-8, 48 S 
Knowledges, skills, and personal qualities of 
medical secretaries. Indiana University, 
Ed.D. thesis 56; N Bus Ed Q 26: 49 O; J 
Bus Ed 33: 130 D 
MILLER, Alta Behrens 
Keep closed keyboards in typing. Kansas Bus 
Tchr 10: 4-5 My 
MILLER, Alwin V. 
A critical study of selected curricular and ad- 
ministrative practices in business education 


in the public high schools of Oregon. J Bus: 
Ed 32: 234 F ' , 
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MILLER, C. C. 
See Dame, J. F. 
MILLER, Eunice 

An evaluation of the doctorate for women in 
business education. New York University, 
Ph.D. thesis 56; N Bus Ed Q 26: 50 O; 
J Bus Ed 33: 130 D 

MILLER, Herbert E. 

See Finney, H. A. 

MILLER, Jay W. 

The accreditation of private business schools. 

Bal Sheet 38: 295-97 Mr 
MILLER, Robert C. 

Bookkeeping machine practice with a pur- 

pose. Bal Sheet 39: 128 N 
MISKELL, Mary E. 

A survey of the educational and employment 
experiences of the 1946-1955 Westford 
academy business graduates with implica- 
tions for curriculum revision. Boston Uni- 
versity, Ed.M. thesis °56; N Bus Ed Q 26: 
50 O 

MISSLING, Lorraine 

Electric vs. manual typewriters. Bal Sheet 

38: 300-3 Mr 
MOBERLY, Russell L. 

Short courses, conferences, and management 
training programs. Amer Bus Ed Y 14: 
369- 

MOFFATT, Maurice P. and Stephen G. Rich 

Implications of automation for education. J 
Ed Soc 30: 268-74 F 

MOGENSEN, Allan H. 

Too much automation: not enough humana- 

tion. Office Exec 32: 13-15 Ag 
MOLDT, Edward 

Evaluation—tool of management. Cath Bus 

Ed R 8: 17-21 Ap 
MOON, Julianne 

A word frequency study and definition of 
terms used in five business arithmetic text- 
books. Boston University, Ed.M. thesis *56; 
N Bus Ed Q 26: 51 0 

MOORE, William L. 
See Goodman, Kennard E. 
MORGAN, Odus L. 

Typing tips to typing teachers. Typ News 27: 

4 


MORGAN, Raymond W. 
The department head evaluates the teacher. 
N Bus Ed Q 25: 26-29 My 
MORGENSTEIN, Melvin 
The relationship between admission criteria 
and scholastic performance in certain busi- 
ness curriculums at the New York city 
community college of applied arts and 
sciences. Columbia University, Ed.D. the- 


sis *56 
MORRISON, J. H. 
Standards in cash receipts work. Bus Ed 
Forum 11: 17-18 Ja 
MORROW, John M. 
Foundations in office practice. Systems for 
Ed 3: 6-7 Ja-F 
MORSE, Kenneth P. 
Automation demands training in fundamen- 
tals. Bus Ed World 38: 11-13 D 
MORTATI, Teresa 
Metalworking terms in Gregg simplified. 
Today’s Sec 60: 18 S 


r 
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MULKERNE, Donald J. D. 
Projects and visuals for your economic-geog- 
raphy class. Bus Tchr 35: 12 D-Ja 
Six suggestions for that first class session in 
economic geography. Bus Tchr 35: 5 N 
MULLANE, Margaret Rita 
Comparative analysis of data received from 
large and small New England high schools 
included in the 1950 nation survey of in- 
service staff activities and projects in 
business education. Boston University, 
_— thesis °56; N Bus Ed Q 26: 51-52 


MURRAY, Joseph 
Correlation of arithmetic and typewriting. 
Amer Bus Ed 14: 34-36 O 
MUSSELMAN, Vernon A. 
Challenging superior students in general busi- 
ness. Bus Tchr 35: 8 S-O 
General business needs friendship of all 
teachers. Bus Ed Forum 12: 21 D 
Semester tests—general business. Bus Ed 
World 37: 19 Ja; 24 My 
MUTH, Cecilia 
Using community resources to enrich learn- 
ing. Balt Bul Ed 35: 30-44 D 
MYER, John N. 
Accounting to management for change in 
cash position. J Bus Ed 32: 229 F 
Preparing for the avalanche. J Bus Ed 32: 
273 Mr 
Preparing the student for interpretation. J 
Bus Ed 32: 377 M 
A teacher’s reflections on accrual accounting. 
J Bus Ed 32: 323 Ap 
Teaching accounting below the professional 
level. J Bus Ed 32: 183 Ja 


N 


NANASSY, Louis C. 
Business education index—1956. Delta Pi 
Epsilon. Gregg. 71 p 
NARDELLI, Walter 
A finishing course for men? J Bus Ed 32: 
169-70 Ja 
NATIONAL association for business teacher edu- 
cation 
Guide to research in business education. Bul- 
letin 66, National Association for Business 
Teacher Education. United Business Edu- 
cation Association, 1201 Sixteenth Street, 
N.W., Washington 6, D. C. $1.25 
NABTE roster of institutional members, 
1957-58. N Bus Ed Q 26: 73-77 D 
NATIONAL business teachers association 
Education for business beyond high school. 
American Business Education Yearbook, 
Vol. XIV, 1957. John L. Rowe, ed. Joint 
Publication Commission of the Eastern 
Business Teachers Association and the 
National Business Teachers Association. 
New York University Bookstore, 239 
Greene Street, New York 3, New York. 
387 p $3.75 
Sixth annual problem clinic. A. Donald 
ao and others. Amer Bus Ed 13: 134- 


67 Mr 
NATIONAL office management association 
Annual report and directory. National Office 
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NATIONAL office management association 

(continued) 

Management Association, Willow Grove, 
Pennsylvania. Jl 48 p 

Bibliography for office management. Na- 
tional Office Management Association. Wil- 
low Grove, Pennsylvania. Jl 48 p 

NOMA aids business education. eo L. 
Hamilton. Ohio Bus Tchr 17: 15-16 Ap 

NOMA compiles survey of office salaries in 
Norfolk, Richmond, and Roanoke. VBE 
Bul 11: 6-7 F 

NOMA spelling list. MBEA News Bul 23: 
13-15 D 

Office salaries—a guide to 1958 salary rates. 
Survey summary no. 22. National Office 
Management —— by tana Grove, 
Pennsylvania. 36 p $25 

This is NOMA. Office Exec 32: 17 My; 33 D 

NATIONAL secretaries association 
The secretary of tomorrow. J Bus Ed 32: 
365 My 
NEAR, Doris R. 
See Brendel, LeRoy A. 
NEILL, Jack R. 

Major problems in business education in the 
public secondary schools of Ohio. Ohio 
Bus Tchr 17: 10-14, 34 Ap 

NELSON, J. Howard 
= handy etiquette manual. Allied. 69 p 
1.25 


= handy reference manual. Allied. 115 p 

1.30 

The handy spelling manual. Allied. 137 p 
5 


1.3 
NELSON, Julius 
Artyping. See issues J Bus Ed 
Typewriter mystery. See issues J Bus Ed 
NESS, Miller I. 
For better-informed secretaries. Bal Sheet 
38: 336 Mr 
NEUNER, John 
Cost accounting: principles and practice, Sth 
ed. Irwin. 963 p $7 
NEWHOUSE, Howard L. 
Business education in these times. Bus Sch 
Exec 13: 78-79, 90S 
NICHOLS, Daryl E. ‘ 
The business community as d laboratory for 
distributive education courses. Amer Bus 
Ed 13: 223-26 My 
NICKELSON, Delilah 
Do you ~¢: bulletin board blues? Bal Sheet 


8: 27 
NICKERSON, Marion 
Improvement of spelling in the clerical prac- 
tice class. Bus Ed Forum 12: 23, 30 O 
NOLAN, Carroll A. 
See Rowse, Edward J. 
and Robert E. Hampton 
The business education department makes 
provision for a coordinated work experi- 
ence program. Nat Assn Sec Sch Prin Bul 
41: 79-85 Ja 
NOONE, Helen 
Business education makes the difference. 
Cath Bus Ed R 8: 48-53 F 
NORDINE, Velma Blacken 
A study of the business education depart- 
ment of Leroy community high school 
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NORDINE, Velma Blacken (continued) 
from 1951-1956. Illinois State Normal Uni- 
versity, M.S. thesis °56 

NORTH, Frances Doub 

The tables turn—the teacher evaluates super- 
vision. N Bus Ed Q 25: 30-36 My 

NOYES, Marion 

Are you shelf-conscious? Today’s Sec 59: 
23-24, 50 F 

Today’s secretary goes to Life. Marion Noyes. 
Today’s Sec 59: 9-11, 49 Ja 

Travel with ease. Today’s Sec 59: 23-24, 50 


My 
O 
O'BRIEN, Robert J. 

Automation—the role of the individual. Cath 

Bus Ed R 9: 34-38 N 
OCCUPATIONAL information 

After graduation—the interview. Mary Clash- 
man. Bal Sheet 38: 231 Ja 

Air-borne secretary. Stanley L. Englebardt. 
Today’s Sec 60: 15-17, 48 N 

An analysis of the changes in employee 
counseling procedures since 1900. Henry 
= New York University, Ph.D. thesis 

The art of making friends. Kay Butner. 
Today’s Sec 59: 15 Ja 

Business needs female college graduates. M. 
Maurice Overley. Office Exec 32: 17-18 F 

Curtain going up! Mary Jollon. Today’s Sec 
60: 15-17, 56 S 

Determine business requirements. Paul M. 
Thomas. J Bus Ed 33: 67-68 N 

Developing job competency, plus. Elizabeth 
F. Trumper. Amer Bus Ed 13: 268-69 My 

Does your pool pay? Marilyn French. J Bus 
Ed 32: 265 Mr; 313-14 Ap 

Don’t cripple your students. Lois Helen Cole. 
J Bus Ed 32: 254-55 Mr 

An employment agency receptionist. Dorothy 
Leggitt. J Bus Ed 32: 338 A 

Enterprise, inc. Lisa Matthews. Today’s Sec 
59: 25, 59 F 

An evaluative analysis of job opportunities 
for Negro students of business education in 
Houston, Texas. Jean Foley Gaines. Uni- 
versity of Colorado, M.B.E. thesis ’56 

Exploring jobs in business—an instructional 
unit with emphasis on activities and re- 
sources prepared for the high school level. 
Elaine T. Joseph. San Francisco State Col- 
lege, M.A. thesis °56 

From the desk of the assistant commissioner 
of education. Albert E. Jochen. Bus Ed 
Observer 28: 3, 26 My 

Girl of the century. Rollie Hochstein. Today’s 
Sec 59: 13-15, 42 My 

The governor’s girl Friday. Mary Jollen. 
Today’s Sec 60: 15-17, 56 O 

Have typewriter, will travel! Ruth Bruner. 
Today’s Sec 59: 25, 53 My 

How to treat the new girl. Dorothy White. 
Today’s Sec 59: 25, 63 Mr 

In-service business training needs of office em- 
ployees of the Portsmouth area of Vir- 
ginia. John B. Eaves. Virginia Polytechnic 


Institute, M.S. thesis ’5\6: N Bus Fd Q 26: 
240 a . 
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OCCUPATIONAL information (continued) 

The job requirements and the training of the 
medical secretary. Harold Mickelson. Bal 
Sheet 39: 4-8, 48 S 

Just how good is a good stenographer? H. M. 
Overley. J Bus Ed 33: 18-19 O 

My fair office lady. Georgia Gray Holof. 
Today’s Sec 59: 27-28, 57 Je 

New secretarial opportunities. Alan C. Lloyd. 
Amer Bus Ed 14: 75-78, 128 D 

Office labor unionism in the United States. 
Bernard Budish. N Bus Ed Q 26: 12 O 

Office salaries—a guide to 1958 salary rates. 
Survey summary no. 22. National Office 
Management Association, Willow Grove, 
Pennsylvania. 36 p $25 

Office unionization. Office Exec 32: 39-43 Ag 

Our customers don’t pardon typing errors. 
N. C. Wiggin. Bus Ed World 37: 16-17, 
41 My 

Personnel costs can be cut. Joseph E. King. 
Office Exec 32: 42 M 

Profile of an office worker, 1957. James R. 
Mechan. Bal Sheet 38: 347-49, 352 Ap 

Quiet, please! Evelyn Evans. Today’s Sec 59: 
27-28, 59 Mr 

Secretary with the greatest show on earth. 
Helen Whitcomb. Today’s Sec 59: 13-15, 
50 Mr 

So you want to work? Jane Kreider. Cath 
Bus Ed R 8: 51-54 Ap 

Statistics on the accounting profession. 
_— E. Hammond. J Accy 104: 42-49 


A study of office occupations in Austin, 
Minnesota. Calmer Jensen. Iowa State 
Teachers College, M.A. thesis °56; N Bus 
Ed Q 26: 37-38 O 

A study of the office occupations in Green- 
ville, Pennsylvania, available to high school 
graduates. Ruth M. Dunmire. Florida State 
University, M.S. thesis 56; N Bus Ed Q 
26: 23-24 O 

A study of the types of positions that are 
available in Colorado for beginning workers 
in office or clerical occupations, for use 
in the high school vocational guidance 
and business education programs. Deane 
Carter. University of Colorado, M.B.E. 
thesis °56 

A survey of the duties and activities of the 
office employees in Lowell, Massachusetts. 
Sister Saint-Matthieu La Perle. Boston 
University, Ed.M. thesis 56 

A survey of the job requirements for begin- 
ning office workers in the Tallahassee, 
Florida, area. Sara Morris Comer. Florida 
State University, M.S. thesis "56; N Bus Ed 
Q 26: 150 

A survey to determine the type of office 
practice used, number of employees hired, 
and educational preparation of the clerical 
employees in the various offices of Hibbing, 
Minnesota. Alice L. Low. University of 
Wisconsin, M.S. thesis °56 

Switzerland—where industrial progress de- 
mands ingenuity and courage. Emil H 
Gwalter. Office Exec 32: 18-21 Jl 

Tact: a basic ingredient. Louis Schramm, Jr. 
Today’s Sec 59: 5, 48 My 
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To Professional Writing in 1957 
OCCUPATIONAL information (continued) 


Temples, tombs, and typewriters. Mary Jol- 
lon. Today’s Sec 59: 15-17, 56 F 

10 ways to get along with your boss. Marilyn 
French. Today’s Sec 59: 22-23, 48 Ja 

Today’s secretary goes to Life. Marion Noyes. 
Today’s Sec 59: 9-11, 49 Ja 

Trends in the growth of clerical workers. 
VBE Bul 12: 1,8 O 

Views from the front office on absenteeism. 
Ray Josephs and others. Today’s Sec 60: 
13 S 


Views from the front office on initiative. Ray 
Josephs and others. Today’s Sec 60: 13 N 

Views from the front office on office inter- 
ruptions. Ray Josephs and others. Today’s 
Sec 60: 9 D 

Views from the front office on personal phone 
calls. Ray Josephs and others. Today’s Sec 
60: 13 O 

What secretaries are doing at the Bell system. 
Lisa Matthews. Today’s Sec 60: 26-27 S 

What’s wrong with secretarial jobs? Joseph 
Dean Edwards. Office Exec 32: 48-50 My 

Why are so many job applicants rejected? 
Wilbert E. Scheer. Bus Ed World 37: 19, 
43 Mr 


Why they quit. Wilbert E. Scheer. Office 
Exec 32: 17-18 Ap 

The working girl on the job. Dorothy Sugrue. 
Cath Bus Ed R 8: 35-38 Ap 


OERLEIN, Helen B. 


Typing production and job competency. 
Amer Bus Ed 14: 101-4, 128 D 


OFFICE machines 


Bookkeeping machine practice with a pur- 
pose. Robert C. Miller. Bal Sheet 39: 128 N 

A comparative study of four office machines 
commonly used in the office practice course 
at Eastern Illinois state college. William 
Henry Reineke. Eastern Illinois State Col- 
lege, M.S. thesis °56 

A comparative study of the merits of teach- 
ing calculating machines by the vertical 
method and the horizontal method at 
Florida state university, Tallahassee, Flor- 
ida. Guy Johannes, Jr. Florida State Uni- 
versity, M.S. thesis °56; N Bus Ed Q 26: 
39 O 

Comparing electric typewriters. Ruth Van 
Der Jagt. Bus Ed World 37: 7-10, 40 Ja 

Comparison of student achievement in office 
machine classes meeting daily and three 
times weekly. Kurt Weingarten. Jun Col J 
28: 156-59 N 

Digest of readings in business education. 
Bruce Shank. Ball State C J 28: 12-13, 
18 My 

Electric vs. manual typewriters. Lorraine 
Missling. Bal Sheet 38: 300-3 Mr 

An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, M.S. thesis 55; N Bus 
Ed Q 26: 63 O 

Foundations in office practice. John M. Mor- 
row. Systems for Ed 3: 6-7 Ja-F 

Full-keyboard adding machine course. Paul 
co and Mina Johnson. Pitman. 32 p 
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OFFICE machines (continued) 


Key-driven calculator course. Paul Pactor 
and Mina Johnson. Pitman. 62 p $.80 

More punched-card training needed. A. J. 
Kerman. J Bus Ed 32: 198 Ja 

A new course at minimum expense. Kath- 
arine Van Buskirk. Systems for Ed 3: 
Mr-Ap 

A new department—a new outlook! Mary 
Joan Reagan. Bal Sheet 38: 251-53 F 

A new proportional spacing typewriter. Sys- 
tems for Ed 4: 9 N-D 

Office machines—a vital phase in clerical 
training. Charlotte Gruber. Bus Ed Forum 
11: 12-14 F 

Office machines repair, equipment, tools, and 
supplies. Ind Arts & Voc Ed 46: 78 Mr 

Realistic business training. Harry W. Law- 
rence. Systems for Ed 4: 11-12 N-D 

Rotary calculator course. Paul’ Pactor and 
Mina Johnson. Pitman. 46 p $.68 

Some definite teaching procedures for busi- 
ness machines. Calvin Kennedy. Bal Sheet 
38: 210-11 Ja 

Starting from scratch in office practice? 
Robert J. Ruegg. Bus Ed World 37: 32- 
33 F 

A study of the preferences in business ma- 
chines in Sacramento. Eileen Maguire 
Hawkes. Sacramento State College, M.A. 
thesis °56 

A study to determine the need for a course 
in office machines in the Borger high 
school. Susie A. Green. West Texas State 
College, M.B.A. thesis °56 

Survey of office machines in the Beloit, Wis- 
consin, South Beloit, Illinois, area. William 
J. McBride. University of Wisconsin, M.S. 
thesis *56 

A survey of the office machines used in the 
Port Washington, Wisconsin, area. An- 
tonia M. Sevenich. University of Wiscon- 
sin, M.S. thesis °56 

This is Monroe’s “rhythmatic touch.” Robert 
Parker. Bus Ed World 37: 41-42 Mr 


_ Training on office machines. Joseph F. 


Specht. Bus Ed World 37: 19-20 Ap 
The typewriter in business. Bus Ed World 
37: 14 Mr 


Using electronic computers in business. An- 
thony R. Lanza. J Bus Ed 33: 38 O 


OFFICE management 


The administration and operation of com- 
mon office services. Harold Adrian Coon- 
rad. N Bus Ed Q 26: 13 O 

An analysis of the office personnel program 
of teachers college, Columbia university. 
J. Curtis Hall. Columbia University, Ed.D. 
thesis °56; N Bus Ed Q 26: 32 O 

Bibliography for office management. Na- 
tional Office Management Association. 
Willow Grove, Pennsylvania. 48 p Jl 

Charting techniques that serve your purpose. 

. Clarke. Office Exec 32: 23-26 S 

Conformance versus performance. John F. 
Shafer: Office Exec 32: 17-19 Mr 

Create a proper communication atmosphere. 
N. S. Houston. Office Exec 32: 21-23 F 

Developing supervisory techniques. Frank D. 

Hurt. Office Exec 32: 25-28 Ag 
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OFFICE management (continued) 


Don’t be an old fossil in employee relations. 
Guy B. Arthur. Office Exec 32: 16-17 Jl 

Forms control. Frank M. Knox. Office Exec 
32: 18-21 Ag 

Forms control: an analysis of its organization 
and administration as a means of simplify- 
ing paper work in office management. 
Norman F. Kallaus. State University of 
Iowa, Ph.D. thesis °56 

No man succeeds alone. Wilbert E. Scheer. 
Office Exec 32: 9-11 Jl 

Office labor unionism in the United States. 
Bernard Budish. N Bus Ed Q 26: 12 O 

Office management in the United Kingdom. 
J. L. Cousins. Office Exec 32: 12-13 Ap 

Office policies and equipment in Finland. 
Lauri Veikko Jalovaara. Office Exec 32: 
12-15 Mr 

Organizational relationships of office man- 
agers. Louis H. Schuster. Ohio State Uni- 
versity, Ph.D. thesis °56; Ohio Bus Tchr 17: 
43, 54 Ap; N Bus Ed Q 26: 58-59 O 

A practical approach to planning and train- 
ing. James H. Kohlerman. Office Exec 32: 
9-11 Mr 

Ways to improve school office services. Frank 
W. Lanham. Education Digest 23: 40-42 S 

You make the difference. W. H. Gove. 
Office Exec 32: 50-52 Ag 


OFFICE training 


As seen by a high school graduate now em- 
ployed as a legal secretary. Caroline 
Cicalese. Bus Ed Observer 28: 24 My 

As seen by a high school graduate now em- 
ployed as a typist. Marilyn Fritz. Bus Ed 
Observer 28: 25 M 

As seen by a high school graduate now em- 
ployed in a one-girl office. Bette J. Hamer- 
nick. Bus Ed Observer 28: 23 My 

The business community as a laboratory for 
stenographic office-practice courses. Bonnie 
A. Lockwood. Amer Bus Ed 13: 230-31, 
241 My 

Co-op work-experience problems can be 
solved. Myron J. Krawitz. Bus Ed World 
38: 33 O 

The co-operative office practice course. Sister 
Marie Frances. Cath Bus Ed R 8: 16-25 F 

A course of study and operational plan for a 
cooperative office training program in the 
public schools of the city of Everett, Wash- 
ington. James Lloyd Blue. University of 
Washington, M.Ed. thesis "56; N Bus Ed Q 
26: 11 O 

Developing habits and attitudes which con- 
tribute to success in the office. Winifred 
Drinhaus. Illinois State Normal University, 
M.S. thesis ’56 

Foundations in office practice. John M. Mor- 
row. Systems for Ed 3: 6-7 Ja-F 

A functional office practice course. Daniel R. 
Bonamici. Bal Sheet 39: 160-61 D 

Handle with care. Barbara Habley. Today’s 
Sec 59: 28-31 Ap 

The handy reference manual. J. Howard 
Nelson. Allied. 115 p $1.30 

Integrate your spelling, punctuation, and 
proofreading program. LeRoy A. Brendel. 
Bus Ed World 37: 15-17, 38 F; 33-35 Mr 


Business Education Index 


OFFICE training (continued) 


Mail call. Marion Arnold. Today’s Sec 60: 
18-19 D 
Miss do and miss don’t. Jane F. White. Bus 
Ed World 37: 19-20 My 
Office education in the United States. D. D. 
Lessenberry. N Bus Ed Q 26: 12-15 D 
The office practice course—why? what? how? 
Fred C. Archer. Bus Tchr 34: 8 Ap; 10 
My-Je; 35: 10 S-O; 14 N 
Office practice is best taught on the rotation 
“> Gus Lundmark. Bal Sheet 38: 196- 
99 Ja 
The office worker is the product of your class- 
room. Ithena Purcell. Bus Ed Forum 11: 
Mr 
Practice makes office practice. Rita Tucker. 
J Bus Ed 33: 65-66 N 
Problems in office and clerical practice. A. 
Parker Liles. Amer Bus Ed 14: 92-96, 
107 D 
Proofread, proofread, proofread! Robert L. 
Coard. J Bus Ed 33: 20-21 O 
Realistic business training. Harry W. Law- 
rence. Systems for Ed 4: 11-12 N-D 
School publications and office practice. Stan- 
ley Solomon. Bus Ed World 37: 35-36 My 
Secretarial-training bulletin boards. Ruth C. 
Beede. Bus Ed World 37: 20 F; 18 My 
Semester test—office and clerical practice. 
LeRoy A. Brendel and Doris R. Near. Bus 
Ed World 37: 22-23 Ja; 26-30 My 
Standards for the office of the next decade. 
Harm Harms. Nat Assn Sec Sch Prin Bul 
41: 72-78 Ja 
Starting from scratch in office practice? 
i. J. Ruegg. Bus Ed World 37: 32- 
33 
Teach office practice with typing. Mrs. John 
Galloway. Bal Sheet 39: 109-11 N 
Teaching materials available from industry. 
Harry E. Howell. Bus Ed Forum 11: 21- 
23, 40 Ja 
The teletrainer goes to school. Robert Parker. 
Bus Ed World 38: 20-22 N 
Teletraining: a classroom responsibility. Ed- 
ward A. Perkins, Jr. Bal Sheet 38: 340-42, 
346 Ap 
Time for a change. Kay Butner. Today’s Sec 
59: 11 Je 
Tomorrow’s office. T. W. Kling. Bus Ed 
Forum 11: 33-34 M 
Train your students to find their own errors. 
os E. Manghue. Bus Ed World 37: 30- 
1 
Transcription office practice. J. F. Dame and 
C. C. Miller. Allied. $2.25 
Use of job instruction sheet aids in develop- 
ing vocational competence. Ora Searle. 
Bus Ed Forum 11: 31-32 F 
A valuable head start. Eleanor Hinds Holl. 
Systems for Ed 4: 10 N-D 
Worthy of reference. C. E. Ginder. See issues 
Office Exec 


OGLESBY, Dwayne L. 


Service courses and one dean’s opinion. Coll 
N & V 11: 11-13 D 


OLIVERIO, Mary Ellen 


The classroom teacher engages in research. 
N Bus Ed Q 25: 5 Mr 
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To Professional Writing in 1957 


OLIVERIO, Mary Ellen (continued) 
Make every minute count in the shorthand 
class. Bal Sheet 38: 353-55 Ap 
Professional organizations and business edu- 
cation research. Bus Ed Forum 11: 8-10 


y 

Research tools and sources of information in 

business education. NABTE Bul 66: 16-21 
OLSON, ‘Milton C. 

Business teacher preparation: the past, the 
present, and yet to come. Bus Ed Forum 
11: 3-5 My 

Has evaluation of business education really 
been effective? N Bus Ed Q 26: 27-30 D 

——- in business education. NABTE Bul 

and Lloyd V. Douglas 

How does the principal evaluate the effective- 
ness of the teaching of bookkeeping? Nat 
Assn Sec Sch Prin Bul 41: 125-31 Ja 

ORNER, Louise J. 

Evaluating transcription speed. Bus Ed Forum 

12: 14-15, 30 O 
OTEY, Evelyn I. 

A comparison of selected factors in under- 
graduate programs in business teacher edu- 
cation in Texas with criteria recommended 
for business teacher education, 1956. North 
Texas State College, M.B.E. thesis °56; 
N Bus Ed Q 26: 52-53 O 

O'TOOLE, Mary C. 

Changing curriculum in business education. 

Cath Sch J 57: 211-12 S 
OVERLEY, H. M. 

Just how good is a good stenographer? J Bus 

Ed 33: 18-19 O 
OVERLEY, Maurice M. 

Business needs female college graduates. 

Office Exec 32: 17-18 F 


P 


PACTOR, Paul and Mina Johnson 
Full-keyboard adding machine course. Pit- 
man. 32 p $.52 
— calculator course. Pitman. 62 p 





Rotary calculator course. Pitman. 46 p $.68 
PALLONE, Joseph J. 

A survey of business-teacher education in 
Pennsylvania. Pennsylvania State Univer- 
sity, Ed.D. thesis 56; N Bus Ed Q 26: 53 O 

PARACLETE, Sister M. 

They learned bookkeeping the “easy way.” 

Bus Ed World 37: 20-21, 49 Mr 
PARKER, Robert 

The teletrainer goes to school. Bus Ed World 
38: 20-22 N 

This is Monroe’s “rhythmatic touch.” Bus Ed 
World 37: 41-42 Mr 

PARKHURST, Charles C. 

Business communications as a basis. Amer 

Bus Ed Y 14: 125-35 
PARR, Elsie 

As observed by a classroom teacher. Bus Ed 

World 28: 12 My 
PASEWARK, William R. 

The effectiveness of television as a medium 
of learning typewriting. New York Uni- 
versity, Ph.D. thesis, 56; N Bus Ed Q 26: 
54-55 O 
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PASQUALINI, Francois 
Crashing the longhand barrier. Bus Ed World 
38: 36-37 S 
PEAIRS, Lillian 
Effective homework in shorthand. Bal Sheet 
39: 132 N 
PECK, Gladys 
Teaching tips. See issues Amer Bus Ed 
PECK, Maynard A 
Business education in the liberal arts college. 
Amer Bus Ed 14: 89-91 D 
PENMANSHIP 
Junior handwriting. Wesley E. Scott, Matthew 
M. Jasner, and Leon Rubin. Pitman. 80 p 
$.60 
Need for handwriting instruction in high 
schools. Pitmanite 3: 3-4 Mr 
PENNEY, Louis H. 
Financial statements for credit purposes. J 
Accy 104: 46-50 S 
PENSOL, Golda 
B-E day observed in Barren county. Ky Sch 
J 35: 11 Mr 
PEOPLES, John 
The preparation of consolidated statements. 
J Accy 104: 32-36 Ag 
PEPE, Philip S. 
The advantages of electric typing. Systems for 
Ed 3: 11-12 Mr-Ap 
PERKINS, Edward A., Jr. 
Teletraining: a classroom responsibility. Bal 
Sheet 38: 340-42, 346 Ap 
PERREAULT, John 
DE and small business. Am Voc J 32: 20- 


21 D : 
PERRY, Enos C., John C. Frakes, and Joseph J. 
Zabornik 
Clerical bookkeeping. Pitman. 234 p $2.80 
PERRY, Richard S. 
Needed improvements in junior college busi- 
ness education. Calif J Sec Ed 32: 400-5 


N 
PERSONALITY 

Develop desirable traits. LeRoy A. Brendel. 
Bus Ed World 38: 18-19 N 

Developing personal standards for business. 
Miriam Cressey. Bus Ed Forum 11: 18-19, 
25 Ja 

Evaluating personal traits in the classroom. 
Mearl R. Guthrie. J Bus Ed 33: 22-23 O 

A finishing course for men? Walter Nardelli. 
J Bus Ed 32: 169-70 Ja 

The handy etiquette manual. J. Howard Nel- 
son. Allied. 69 p $1.25 

Methods of teaching personality and desira- 
ble business traits in the secretarial prac- 
tices classes of selected Kansas high 
schools, 1955-56. Genevieve Gaines. Uni- 
versity of Wyoming, M.A. thesis °56 

A survey to determine the place of person- 
ality development training in the business 
curriculum of a selected group of Catholic 
high schools in the United States. Sister 
Teresa Clare Ehrmentraut. N Bus Ed Q 
26: 25-26 O 

The teacher and personality assessment. Eric 
L. Thurston. Ed 77: 414-17 Mr 

PETERSON, Warren L. 

An English teacher’s asset—the typing 

teacher. Kansas Bus Tchr 11: 15-16 O 
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PETITJEAN, Charles F. 

A study of terminal education in the junior 
colleges of Connecticut. J Bus Ed 32: 280 
Mr; N Bus Ed Q 26: 55 O 

PHELAN, Doris N. 
~ you teach erasing? J Bus Ed 33: 32-36 


PHELPS, Wenona 
Will - take a dare? Bus Ed World 38: 19, 
40 
Pl Omega Pi 
Conventionitis. Carol J. Ferris, Jane Hard, 
and Joyce Martin. Ohio Bus Tchr 17: 52- 


54 Ap 
PIHL, Jack L. 
Taking the stock market into the classroom. 
Amer Bus Ed 13: 175-78, 184 Mr 
PLACEMENT 
The cooperative approach to job placement. 
_— E. Reigel. Bal Sheet 39: 112-13 


Job placement and follow-up activities of the 
high school business department. Oliver 
Wendell Walden. Illinois State Normal Uni- 
versity, M.S. thesis °56 

There is an adequate selection, guidance, 
placement, and follow-up plan. J. Frank 
a. Nat Assn Sec Sch Prin Bul 41: 56- 

a 

What business wants to know about your high 
school graduates. Joseph Gruber. Bal Sheet 
38: 292-94 Mr 

PLANT, Harry Bernard 
A ane demonstration. Bus Ed World 38: 


PLUMKETT, James G. 

Electrical engineering terms in Gregg simpli- 

fied. Today’s Sec 60: 22 D 
PLYMIRE, Boyd G. 

Competition in your salesmanship class. Bal 

Sheet 39: 19, 48 S 
POLISHOOK, William M. 

It is wonderful to be in business education 
today. Bal Sheet 38: 243 F 

It’s time to develop an ideal business educa- 
tion program. Amer Bus Ed 13: 132 Mr 

Significant writings of Frederick George 
Nichols. Delta Pi Epsilon J 1: 20-22 § 

POMMER, Harvey J. 

Do we practice what we preach? Bal Sheet 

38: 304-5 Mr 
POPE, Lois 

Production work in second-year typewriting 
textbooks. University of Tennessee, M.S. 
thesis °56 

POPHAM, Estelle L. 
See Tonne, Herbert A. 
PORTER, Gerald A. 

The challenge to education for business—the 
private business school. Bus Sch Exec 13: 
18-21 Mr 

The survey study in business education. 
NABTE Bul 66: 30-36 

POST, Harold B. 

Report of committee on research and educa- 

14 standards. Bus Sch Exec 13: 119- 


POUNDS, Norman J. G. and Edward L. Cooper 


World geography, Sth ed. South estemn. 
640 p $2.79 
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POWELL, Lloyd M. 
How to write a better letter. Bus Sch Exec 
13: 15 Mr 
You ... executive calibre? Bus Sch Exec 
13: 86-88 S 
POWERS, Irwin R. 
Student dropouts—what’s the answer. Amer 
Bus Ed 14: 108-10, 120 D 
PRAISNER, Katherina 
See Franklin, Joan 
PRATHER, Charles L. 
— and banking, 6th ed. Irwin. 650 p 
6.50 


5 
PRESTON, J. H. 
The zest for achievement. Systems for Ed 3: 
9-10 Ja-F 
PRICE, A. I. 
Developmental guidance in the bookkeeping 
class. J Bus Ed 32: 256 Mr 
PRICE, Ray G. 
Business education as general education. Nat 
Assn Sec Sch Prin Bul 41: 18-22 Ja 
Methods of teaching the increased numbers 
of students in the non-skill subjects. Ball 
State C J 28: 8-10, 16 My 
PRICE, Wilmoth C. 
Help yourself to better basic business. Ball 
State C J 28: 7-10, 18 F 
PRIME, John H. 
Curriculum building in schools of business. 
Coll N & V 11: 1-5 O 
PRINZ, Raymond F. 
How the schools can help the beginner over 
the rough spots. Bus Ed Forum 11: 33 Mr 
PUBLIC relations 
Business education contributes to good public 
relations. Theodore Yerian. Nat Assn Sec 
Sch Prin Bul 41: 30-33 Ja 
Business education in junior college public 
relations. Edward J. Kellen. Amer Bus Ed 
14: 97-100 D 
Our public relations program. H. D. Hopkins. 
Bus Sch Exec 13: 35-37 Je 
Public relations are human relations. John G. 
Sevick. Cath Bus Ed R 8: 10-18 Je 
Public relations in private business schools. 
A. C. Hermann. Bus Sch Exec 13: 22-23 
Mr 
Win recognition for your department. Wal- 
lace W. Reiff. Bus Ed World 37: 23-25 Mr 
PURCELL, Ithena 
The office worker is the product of your class- 
room. Bus Ed Forum 11: 25 Mr 


Q 


QUARVE, Jean M. 
Selection procedures of beginning office per- 
sonnel. University of Wisconsin, M.S. 
thesis *56 


R 


RAHE, Harves 
Selected devices for teaching typewriting. Bus 
Ed Forum 12: 18-20 N 
RAINEY, Bill G. 
Class participation vs. lecturing in economics. 
Bal Sheet 38: 298-99, 303 Mr 
Emphasizing composition in typewriting II. 
Typ News 27: 2-3 
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RAINEY, Bill G. (continued) 

Motivating shorthand students. J Bus Ed 33: 
94 N 

A tip to college business teacher aspirants— 
don’t specialize too much. Amer Bus Ed 
14: 118-19 D 

RAMSDEN, Elizabeth 
Procedure manuals. Office Exec 32: 28, 30S 
RANDLE, Merle D. 

Basic principles to follow when buying insur- 

ance. Office Exec 32: 15-16 F 
RANDOLPH, Elma T. 

A century of progress in typewriting. East 
La State Teachers College, M.A. thesis 
5 

RANKIN, Pearl M. 

Audio-visual aids materials. 

17: 31-34 Ap 
REAGAN, Mary Joan 

A new department—a new outlook! Bal Sheet 

38: 251-53 F 
REED, Ruby G. 

Types and uses of audio-visual aids used in 
the teaching of typewriting. East Texas 
State Teachers College, M.S. thesis °56 

REICHERTER, Richard F. 

Kansans rank high at national FBLA con- 

vention. Kansas Bus Tchr 11: 6-7 O 
REIFF, Wallace W. 

Win recognition for your department. Bus 

Ed World 37: 23-25 Mr 
REIGEL, Charles E. 

The cooperative approach to job placement. 

Bal Sheet 39: 112-13 N 
REINEKE, William Henry 

A comparative study of four office machines 
commonly used in the office practice course 
at Eastern Illinois state college. Eastern 
Illinois State College, M.S. thesis °56 

REINTJES, J. Francis 
—— automation. N Bus Ed Q 26: 38- 


RESEARCH 
Action research and the business education 
teacher. Clifford Bebell. N Bus Ed Q 25: 
7-10, 15 Mr 
Application of research findings in business 
education. Ruth I. Anderson. NABTE Bul 
66: 72-80 
Business teachers are interested and actively 
participating in research programs. Paul S. 
Lomax and John E. Whitcraft. Nat Assn 
Sec Sch Prin Bul 41: 90-95 Ja 
The classroom teacher engages in research. 
yd Ellen Oliverio. N Bus Ed Q 25: 
r 
Evaluation of research in business education. 
Kenneth J. Hansen. NABTE Bul 66: 67-71 
Experimental research in business education. 
Leonard J. West. NABTE Bul 66: 49-55 
The follow-up study in business education. 
Kathryn M. Iliff. NABTE Bul 66: 37-41 
Guide to research in business education. Bul- 
letin 66, National Association for Business 
Teacher Education. United Business Edu- 
cation Association, 1201 Sixteenth Street, 
N.W., Washington 6, D. C. $1.25 
Historical research in business education. 
H. G. Enterline. NABTE Bul 66: 21-30 
Is research in business education reaching 


Ohio Bus Tchr 
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RESEARCH (continued) 


the real needs? H. G. Enterline. N Bus Ed 
Q 26: 24-26 D 

The nature and purpose of research in busi- 
ness education. Herbert A. Tonne. NABTE 
Bul 66: 5-11 

The occupational analysis in business educa- 
tion. Peter G. Haines. NABTE Bul 66: 
41-48 

Planning a research study in business educa- 
tion. Albert C. Fries. NABTE Bul 66: 12- 


16 

Plans ahead in business statistics and research 
programs. Robert Ferber. Amer Bus Ed Y 
14: 230-39 

Professional organizations and business edu- 
cation research. Mary Ellen Oliverio. Bus 
Ed Forum 11: 8-10 My 

Prognostic studies in business education. Paul 
L. Turse. NABTE Bul 66: 55-62 

Questionnaires for the use of a school district 
in making a survey of business offices and 
stores and a follow-up study of graduates 
of the business course. Commonwealth of 
Pennsylvania, Department of Public In- 
struction, Harrisburg, Pennsylvania. 7 p 

Research for the bookkeeping teacher. Gil- 
bert Kahn. N Bus Ed Q 25: 28-29 Mr 

Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 

Research for the classroom teacher. Dean R. 
Malsbary. N Bus Ed Q 25: 24 Mr 

Research for the clerical practice teacher. 
Nicholas P. Dalfino. N Bus Ed Q 25: 29- 
30 


Mr 

Research for the shorthand teacher. Charlotte 
Henderson. N Bus Ed Q 25: 26-27 Mr 

Research in business education. Milton C. 
Olson. NABTE Bul 66: 3 

Research in business education completed or 
under way in 1956. Hollis Guy. N Bus Ed 
Q 25: 31-48 Mr 

Research roundup. A. H. Gager. See issues 
Office Exec 

Research tools and sources of information in 
business education. Mary Ellen Oliverio. 
NABTE Bul 66: 16-21 

Resource research in general business. S. 
Joseph DeBrum. N Bus Ed Q 25: 25-26 Mr 

Some guides for classroom research in the 
business subjects. Leonard J. West. N Bus 
Ed Q 25: 17-23 Mr 

Statistical understandings needed by the 
teacher of business education. Helen M. 
Walker. N Bus Ed Q 25: 11-15 Mr 

The survey study in business education. Ger- 
ald A. Porter. NABTE Bul 66: 30-36 

Teaching and research. Erwin M. Keithley. 
N Bus Ed Q 25: 3-4 Mr 

What they think about our research. Kenneth 
J. Hansen. J Bus Ed 32: 360-62 My 

Writing the research report in business edu- 
cation. Earl A. Dvorak. NABTE Bul 66: 
63-67 

RICH, Stephen G. 
See Moffatt, Maurice P. 
RICHARDS, William A. 

Drawing and shading can be easy on the 

a stencil. Bal Sheet 39: 106- 
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RICHERT, Alice G. 

Implications for business education of a 
follow-up study of selected graduates of 
Narbonne high school. University of Cal- 
ifornia, Los Angeles, M.A. thesis ’56 

RICHERT, G. Henry 

Austrian educators study U. S. business train- 
ing. J Bus Ed 32: 261-64 Mr 

Textile fabric clinics. Am Voc J 32: 28-29 


Mr 
RIDER, John Allen 
Income tax instruction in Kansas high schools, 
1954-55. University of Wyoming, M.A. 
thesis "56; N Bus Ed Q 26: 55-56 O 
RISDEN, Gladys 
I learned to add—in three easy lessons. Bus 
Ed World 38: 34-35 S 
RIVERA, Virginia 
— oe. Cath Bus Ed R 8: 32- 
35 


ROBB, Clara Jane 
Drills in English fundamentals to supple- 
ment a college course in beginning short- 
hand. Kansas State Teachers College, Pitts- 
burg, M.S. thesis *56 
ROBBINS, George W. 
The community of interest in business pro- 
grams for higher education. Amer Bus Ed 
Y 14: 3-15 
ROBERTS, Ellis W. 
_— : for secretaries? J Bus Ed 32: 
1 a . 
ROBERTSON, H. O. and Vernal Carmichael 
~— letter English, 2nd ed. Gregg. 480 p 
4.50 


ROBINSON, Charles 
What do we really know about teaching type- 
writing? J Bus Ed 33: 119-22 D 
ROBINSON, Jerry W. 
Building problem and sustained production 
skills. Bus Ed Forum 12: 14-15 N 
ROBINSON, Julius M. 
Student-centered approach to bookkeeping. 
J Bus Ed 32: 363-65 My 
ROBINSON, O. P. and others 
Store organization and operation, 2nd ed. 
Prentice-Hall. 490 p $6.75 
ROBITAILLE, Louis J. 
See Cormier, Edward A. 
ROLAND, Leo J 
Easing the teacher shortage with salaried 
apprentices. Bus Ed World 38: 17-18 S 
ROLLASON, Peggy Norton 
Help your employer prepare a speech. Today’s 
Sec 60: 19, 63 S 
How to handle the Christmas card and gift 
problem. Today’s Sec 60: 19, 63 O 
How to help arrange a dinner or convention. 
Today’s Sec 60: 19, 47 N 
How to prepare a secretarial desk manual. 
Today’s Sec 60: 15, 39 D 
ROSENBERG, Henry J. 
See Goodfellow, Raymond C. 
ROSENBERG, R. Robert 
Ask the experts. See issues Today’s Sec 
Semester tests—business arithmetic. Bus Ed 
World 37: 20 Ja; 24-25 My 
ROSENBLUM, Irving 
Business law poster-playlet. See issues Bus 
Ed World 
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ROUGHSEDGE, M. Gertrude and Fred C. Archer 
How does the principal evaluate the effective- 
ness of the teaching of clerical practice? 
Nat Assn Sec Sch Prin Bul 41: 149-53 Ja 
ROWE, Clair D. 

Individual instruction for distributive educa- 

tion. Bus Ed Forum 11: 31-32 Mr 
ROWE, John L. 

New developments in business correspondence 
of special interest to typewriting teachers. 
Bus Ed Forum 11: 25-26, 40 F 

Prognosis in typewriting. Bus Ed Forum 12: 
16-17, 20 N 

See also Lloyd, Alan C. 

and Sister M. Therese 

How does the principal evaluate the effective- 
ness of the teaching of typewriting? Nat 
Assn Sec Sch Prin Bul 41: 117-24 Ja 

ROWE, Margaret 

Semester tests—secretarial practice. Bus Ed 
World 37: 32-33 My 

See also Gregg, John Robert 

ROWSE, Edward J. and Carroll A. Nolan 

Fundamentals of advertising, 6th ed. South- 

Western. 448 p $2.22 
ROYER, Blanche 

Teach punctuation this quick, visual way. 

Bus Ed World 37: 26-27 Ja 
ROYER, J. Everett 

Predicting achievement of students in first- 
semester accounting at the university of 
Miami, 1950-1953. J Bus Ed 33: 83 N; 
N Bus Ed Q 26: 56 O 

RUBEL, Lois 
Sixth graders “take” to the keys. Ohio Sch 
35: 19, 42 My 
RUBIN, Leon 
See Scott, Wesley E. 
RUBINO, Mary A. 

Throw away your typing makeup worries! 

Bal Sheet 38: 203-4 Ja 
RUCKER, Allen W. 

Productivity—how to measure and improve 

realistically. Office Exec 32: 23-26 D 
RUEGG, Robert J. 

Starting from scratch in office practice? Bus 

Ed World 37: 32-33 F 
RUSHER, Elfreda 

Use the guidance technique for understand- 

ing your students. Bus Ed World 38: 25 S 
RYAN, Leo V 

Moral guidance in business education. Cath 

Bus Ed R 9: 39-52 N 
RYAN, Louis A. 

Organization of an office for management 

services. J Accy 103: 46-50 F 


S 


SAARSALMI, Meeri M. 

Some aspects of the thought underlying higher 
education for business in the United States. 
Indiana University, D.B.A. thesis °56; N 
Bus Ed Q 26: 57 O 

SALESMANSHIP 

Better salesmanship classes—one key to ex- 
panded distributive education. Forrest L. 
Mayer. Bus Ed Forum 12: 25-26 O 

Check each sales presentation. Anthony J. 
Coscia. J Bus Ed 32: 373-75 My 

The community, the local merchants, my stu- 
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SALESMANSHIP (continued) 

dents, and a salesmanship course. Godfrey 
E. Huber. Bus Ed Forum 12: 26-27 N 

Competition in your salesmanship class. Boyd 
G. Plymire. Bal Sheet 39: 19, 48 S 

Let sales students do it themselves. Paul E. 
Gillette. Bus Ed World 38: 28-31 D 

Look, ma, no brains! Myron J. Krawitz. Bus 
Ed World 37: 12-13 Ja 

A new idea for the salesmanship course. 
John S. Wright. Coll N & V 11: 7-8 O 

No ivory towers for our salesmanship stu- 
dents! Frederic J. Meystre, Jr. Bal Sheet 
38: 398-99, 432 My 

Retail merchandising, Sth ed. John W. Win- 
gate and Jack D. Weiner. South-Western. 
640 p $2.55 

Selected personality factors which influence 
success in retail selling. William A. Crea- 
mean. Northern Illinois State College, M.S. 
thesis *56 

Selling in our economy. Harry R. Tosdal. 
Irwin. 345 p $5 

Semester tests—salesmanship. J. K. Stoner. 
Bus Ed World 37: 20-22 Ja; 31-32 My 

Tested teaching tips in salesmanship. Alfred 
E. Bray. Bus Ed Forum 12: 22, 25 D 

SALNERS, Jean 
Kansas goes to Texas. Bus Ed Newsletter 5: 


SALSER, Carl W., Jr. 
What the electronic age can mean to business 
education. N Bus Ed Q 26: 45-51 D 
SAMPSON, Carlene 
Business education conducts appropriate adult 
programs. Nat Assn Sec Sch Prin Bul 41: 
86-89 Ja 
SAMSON, Harland E. 
The cooperative part-time trainee’s job in 
the retail drug store. University of Minne- 
ry. M.A. thesis 56; N Bus Ed Q 26: 


SANDERS, J. C. 

The business education department of the 
public schools should serve public welfare 
efficiently. Kansas Bus Tchr 11: 5 O 

SANDERS, London A. 

Alternative methods in teaching the arithme- 
tic of small loans and installment sales 
problems. Bus Ed Forum 11: 23-24, 30 Ap 

SATLOW, |. David 

Accounts payable bookkeeper for a day. Bus 
Ed Forum 11: 28-29, 34 Mr 

Bookkeeping classroom management—setting 
up a testing program. Bus Ed World 37: 
30-32 Ja 

Current thought on the teaching of book- 
"> oe J Bus Ed 32: 173-77 Ja; 33: 14- 


Enriching the law lesson. J Bus Ed 33: 69- 
70 N; 113-14 D 

General aims and objectives of supervision 
and administration in business education. 
N Bus Ed Q 25: 7-14 My 

How’s and why’s of uniform examinations: 

Who should write them and when? Bus Ed 

World 38: 20-22, 45 S; How to write the 

exam. 24-26, 43 O; How to edit and dupli- 

cate exams. 28-30, 36 N; What to do be- 

fore exams. 21-22, 31 D 
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SATLOW, |. David (continued) _ 

Improving bookkeeping instruction by obtain- 
ing work experience. Bus Ed Forum 12: 
9-10 D 

In defense of multiple-skill training. Bal Sheet 
38: 244-45 F 

Long range planning in business law. Bus Ed 
World 37: 38-39, 42 My 

Nine problems faced by teachers of business 
law. Amer Bus Ed 14: 70-74, 91 D 

Numbers—the medium of bookkeeping. Bal 
Sheet 39: 114-15, 123 N 

Profile of a successful teacher of business 
law. Bal Sheet 39: 155-56, 159 D 

Research for classroom teachers. See issues 
J Bus Ed 

Semester test—business law. Bus Ed World 
37: 16-17 Ja; 33-34 My 

SATTERFIELD, Russell A. 

An experimental investigation of the correla- 
tion between reading scores and bookkeep- 
ing scores. University of Southern Califor- 
nia, M.S. thesis "56; N Bus Ed Q 26: 58 O 

SAWATSKY Jasper J. 

Let’s teach more than bookkeeping. Bus Ed 
Forum 12: 14-16 D 

Providing challenging dictation to second- 
semester shorthand students with varying 
abilities. Bus Ed Newsletter 4: 7 F 

SAWATZSKY, Joseph J. 
I use individual instruction for typewriting 
letter units. Bus Ed Newsletter 5: 3 D 
SAWYER, N. Mae 
Ask the experts. See issues Today’s Sec 
SAYRE, J. Woodrow 

Labor-management relations in the class- 

room. Cath Bus Ed R 8: 22-24 Ap 
SCHAFFER, Alan 

How to create turmoil in typing. Bus Ed 

World 37: 18-19 F 
SCHEER, Wilbert E. 

No — succeeds alone. Office Exec 32: 9- 
11 J 

Why are so many job applicants rejected? 
Bus Ed World 37: 19, 43 Mr 

Why they quit. Office Exec 32: 17-18 Ap 

SCHINDELL, David H. 

The role of the business school graduate in 
the department of state both at home and 
abroad. Bus Sch Exec 13: 9-10 Mr 

SCHMALE, Verne E. 

A comparison of achievement in gross speed 
of fifteen beginning typewriting classes 
using electric and manual typewriters. Bus 
Ed Forum 12: 18-19 D 

A comparison of achievement of students 
using electric and manual typewriters. Uni- 
versity of Wisconsin, M.S. thesis °56 

SCHMIDHAUSER, Harold B. 
The search for the “right” secretary. Today’s 
Sec 59: 13 Je 
SCHNEIDER, Arnold E., Edward A. Smith, and 
John E. Whitcraft 
— business law, 2nd ed. Gregg. 592 p 
9 


SCHNEIDER, Edwardena 

A study of the difficulties encountered by 
student teachers in their directed teaching 
of business subjects. University of Col- 
orado, M.B.E. thesis °56 
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SCHOTTMAN, Arthur B. 

Public appreciation of the distributive educa- 
tion program. Eastern Illinois State Col- 
lege, M.S. thesis °56 

SCHRAMM, Louis, Jr. 
~—_ - basic ingredient. Today’s Sec 59: 5, 


y 
SCHUCH, Harry 
See Dillavou, E. R. 
SCHULTZ, Richard J. 

Important implications of automation for 
business education. University of Wiscon- 
sin, M.S. thesis °56 

SCHUSTER, Louis H. 

Organizational relationships of office mana- 
gers. Ohio State University, Ph.D. thesis 
"56; Ohio Bus Tchr 17: 43, 54 Ap; N Bus 
Fd Q 26: 58-59 O 

SCHWARTZ, Dorothy H. 
It’s “we — now. Bus Ed World 38: 


Somebody should have told me. H Points 39: 
5-15 Mr 
SCOLNICK, Arnold 
The determination of a high school course 
of study in merchandising information. 
New York University, Ed.D. thesis ’55; 
— Ed 32: 234 F; N Bus Ed Q 26: 73 


SCOTT, Irma and James Blevins 
Payroll accounting project. Amer Bus Ed 14: 
121-24 D 
+ Wesley E., Matthew M. Jasner, and Leon 
UbDIN 
Junior handwriting. Pitman. 80 p $.60 
SEARLE, Ora 
Use of job instruction sheet aids in develop- 
ing vocational competence. Bus Ed Forum 
11: 31-32 F 
SECRETARIAL training 
Applied secretarial practice, 4th ed. John 
Robert Gregg, Albert C. Fries, Margaret 
Rowe, and Dorothy L. Travis. Gregg. 512 
p $3.64 
Ask the experts. E. Lillian Hutchinson, Made- 
line S. Strony, R. Robert Rosenberg, J 
Marshall Hanna, Alan C. Lloyd, Vivian W. 
Kline, Charles E. Zoubek, and Gilbert 
Kahn. See issues Today’s Sec 
Does your pool pay? Marilyn French. J Bus 
Ed 32: 265 Mr; 313-14 Ap 
Efficiency starts at your desk. Evelyn Evans. 
Today’s Sec 59: 19-20 F 
Five o’clock sparkle. Evelyn Evans. Today’s 
Sec 59: 17-18, 50 Ja 
For better-informed secretaries. 
Ness. Bal Sheet 38: 336 Mr 
Girl with a dream. Mary Jollon. Today’s Sec 
59: 15-16, 54 Ap 
Great expectations. Virginia Rivera. Cath 
Bus Ed R 8: 32-35 F 
Here’s your awards program! Florence Elaine 
Ulrich. Today’s Sec 60: 43-45 § 
How to handle the Christmas card and gift 
problem. Peggy Norton Rollason. Today’s 
Sec 60: 19, 63 O 
How to help arrange a dinner or convention. 
he | _—— Rollason. Today’s Sec 60: 


Miller I. 


> 


How to prepare a secretarial desk manual. 
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SECRETARIAL training (continued) 
Peggy Norton Rollason. Today’s Sec 60: 
15, 39 D _ 

The job requirements and the training of the 
medical secretary. Harold Mickelson. Bal 
Sheet 39: 4-8, 48 S 

Just how good is a good stenographer? H. M. 
Overley. J Bus Ed 33: 18-19 O ee 

Keeping in step with the times. Joan Sivinsk1. 
J Bus Ed 32: 301-3 Ap 

The key to secretarial skill. Herbert A. Tonne. 
J Bus Ed 33:90 

More education for secretaries? Ellis W. 
Roberts. J Bus Ed 32: 166 Ja 

Plans ahead in secretarial programs. Made- 
line S. Strony. Amer Bus Ed Y 14: 212- 
29 


Realistic evaluation in secretarial work. Her- 
| bert A. Tonne. J Bus Ed 33: 105 D 

Secretarial book shelf. See issues Today’s Sec 

Semester tests—secretarial practice. Margaret 
Rowe. Bus Ed World 37: 32-33 My 

Students make their own handbooks. Jane 
White. J Bus Ed 32: 167-68 Ja 

The two year secretarial terminal curriculum 
at Michigan state university. Helen Hink- 
son Green. J Bus Ed 32: 353-56, 375 My 

The value of education. Kay Butner. Today’s 
Sec 59: 11 Ap 

You’ve got a date. Barbara Habley. Today’s 
Sec 60: 20-21 N 

SECRETARIES 

Accounting for secretaries, 2nd ed. F. Blair 
Mayne and Gerald Crowningshield. Gregg. 
384 p $3.75 

Adaptability—mark of a good secretary. 
Duncan MacRae. Today’s Sec 59: 10 F 

Advance your secretarial: career. Florence 
Elaine Ulrich. Today’s Sec 59: 45 Mr 

The age of specialization. Kay Butner. Today’s 
Sec 59: 29 

Air-borne secretary. Stanley L. Englebardt. 
Today’s Sec 60: 15-17, 48 N 

Better to light one candle. Mary Jollon. 
Today’s Sec 60: 13, 45 D 

Cathedral house. Stanley Englebardt. Today’s 
Sec 60: 12, 42 D 

Curtain going up! Mary Jollon. Today’s Sec 
60: 15-17, 56S 

The governor’s girl Friday. Mary Jollon. 
Today’s Sec 60: 15-17, 56 O 

Help your employer prepare a speech. Peggy 
Norton Rollason. Today’s Sec 60: 19, 63 S 

Knowledges, skills, and personal qualities of 
medical secretaries. Jesse Harold Michel- 
son. Indiana University, Ed.D. thesis "56; N 
Bus Ed Q 26: 49 O; J Bus Ed 33: 130 D 

9 to 5 at the zoo. Rollie Hochstein. Today’s 
Sec 59: 15-17, 53 Je 

Queen of business and industry. Bus Sch 
Exec 13: 94-96 S 

Resourcefulness—acid test of a good secre- 
tary. J. D. Silberman. Today’s Sec 59: 7 Ja 

The secretary: girl of the year. Today’s Sec 
59: 16-22 Mr 

Secretary with the greatest show on earth. 
Helen Whitcomb. Today’s Sec 59: 13-15, 
50 Mr 

A survey of the duties and activities of the 
secretaries of high school principals. Mary 
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SECRETARIES (continued) 
Welling. Boston University, Ed.M. thesis 
°56; N Bus Ed Q 26: 69 O 
Temples, tombs, and typewriters. Mary Jol- 
lon. Today’s Sec 59: 15-17, 56 F 
Today’s secretary goes to Life. Marion Noyes. 
Today’s Sec 59: 9-11, 49 Ja 
A touch of diplomacy. Elizabeth Jay. Today’s 
Sec 59: 26-27, 58 F 
The value of education. Kay Butner. Today’s 
Sec 59: 11 Ap 
What are you doing about government? 
Today’s Sec 60: 48 O 
What is 7 wae secretary? Today’s Sec 60: 
, 6 
What makes a good secretary. A. W. Barber. 
Today’s Sec 59: 9 Ap 
What secretaries are doing at the Bell system. 
Lisa Matthews. Today’s Sec 60: 26-27 S 
What’s wrong with secretarial jobs? Joseph 
Dean Edwards. Office Exec 32: 48-50 My 
Within the temple. Maria Dimmick. Today’s 
Sec 60: 14, 43 D 
SEDENBERG, Linda 
Motivating devices for teaching shorthand 
and typewriting. University of Wisconsin, 
M.S. thesis 56 
SEELEY, Horace I. 
Advance, friend, to be recognized! Office 
Exec 32: 27-29 My 
SELDEN, William 
Evaluating the effectiveness of business edu- 
cation supervision and administration on 
the state level. N Bus Ed Q 25: 15-19 My 
Let’s teach them about stocks and bonds. 
Am Voc J 32: 24-26 F 
SELLER, Charles 
They type notes in the library. Bus Ed World 


38: 17 O 
SETTLE, Kenneth B. and Thomas E. Halstead 

A review of techniques to be used in estab- 
lishing business department-business com- 
munity relationships. Amer Bus Ed 13: 
242-56 My 

SEUFER, Elizabeth J. 

Clerical practice is a terminal course. Bus 

Ed Forum 11: 9-10, 16 F 
SEVENICH, Antonia M. 

A survey of the office machines used in the 
Port Washington, Wisconsin, area. Uni- 
versity of Wisconsin, M.S. thesis ’56 

SEVICK, John G 

Public relations are human relations. Cath 

Bus Ed R 8: 10-18 Je 
SGRO, Albert J. 

A community occupational survey of Milford 
Mill high school. University of Maryland, 
M.Ed. thesis °56; N Bus Ed Q 26: 60 O 

SHAFER, John F. 

Conformance versus performance. Office 

Exec 32: 17-19 Mr 
SHANK, Bruce 

Digest of readings in business education. Ball 
State C J 28: 12-13, 18 My 

The status of vocational education in the 
secondary schools. University of Denver, 
Ed.D. thesis °56; N Bus Ed Q 26: 61 O 

SHAW, Ann Carter 

Records management—‘“a new profession.” 

J Bus Ed 33: 117-18 D 
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SHAW, Charles A. 
Abbreviations without periods? ABWA Bul 
21: 16-17 My 
How do you say it? or fuddy-duddy English 
no. 5—help! ABWA Bul 21: 10-12 Ja 
SHAW, Steven J. 
Over and under specialization in business 
curricula. Coll N & V 11: 19-20 D 
SHAW, T. T. 
Changes in methods of accounting. J Accy 
104: 50-56 N 
SHERMAN, Marsdon A. 
Psychology doesn’t require a couch in every 
classroom. Bus Ed World 37: 36-37, 44 Mr 
Some observations and reactions on teaching 
in Japan. Bus Ed Forum 12: 24-25 D 
SHICKELL, Janet 
Follow-up study of business graduates of In- 
ternational Falls (Minnesota) high school. 
_ of Minnesota, M.A. thesis 


SHIELD, Hans J. 
Allocation of income taxes. J Accy 103: 53- 


60 Ap 
SHILT, Bernard A. 

Qualifications of a competent supervisor of 
business education. N Bus Ed Q 25: 37- 
40 My 

Something new has been added to business 
education. Am Voc J 32: 21 N 

Supervision is leadership. Bal Sheet 38: 246- 
47, 250 F 

SHISLER, Twila Marie 

A travel project in general business. J Bus Ed 

33: 27-28 O 
SHORTHAND 

Application of research findings in business 
education. Ruth I. Anderson. NABTE Bul 
66: 72-80 

Architectural terms in Gregg simplified. Helen 
FE. Cook. Today’s Sec 59: 16 My 

Ask the experts. Charles E. Zoubek. See 
issues Today’s Sec 

Auxiliar de la taquigrafia Gregg simplificada 
con clave. John Robert Gregg, Ildefonso 
Torreblanca, and Otto H. Haelsig. Gregg. 
224 p $2.75 

Banking terms in Gregg simplified. Anne 
Troneck. Today’s Sec 59: 16 Ja 

Briefhand, basic course. Theodore H. Carter, 
M. Herbert Freeman, E. C. McGill, and 
Theodore Yerian. Allied. 112 p $2.75 

Briefhand, complete course. Theodore H. 
Carter, M. Herbert Freeman, E. C. McGill, 
and Theodore Yerian. Allied. 264 p $3.75 

Briefhand dictionary. Theodore H. Carter. 
Allied. 160 p $3.75 

Comments on the selection of students for 
shorthand. Paul L. Turse. Beacons on Bus 
Fd 41: 3-4 My 

Controlled dictation for advanced speed- 
building (110-160 wpm). Theodore Yerian 
-_ * eed L. Travis. Allied. 5 records 

Controlled dictation for expert speedbuild- 
ing (160-210 wpm). Theodore Yerian and 
Dorothy L. Travis. Allied. 5 records $5.75 

Controlled dictation for speedbuilding (60- 
110 wpm). Theodore Yerian. Allied. 5 
records $5.75 
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SHORTHAND (continued) ; 
Crashing the ‘longhand barrier. Francois 
Pasqualini. Bus Ed World 38: 36-37 S 
The department head as a teacher trainer— 
shorthand. Jordan Hale. Bus Ed World 38: 
14-16, 33 N; Typewriting. 32-37 D 

Developing shorthand production and busi- 
ness competency. Mary C. Butera. Amer 
Bus Ed 14: 105-7 D 

Dictation records for Gregg shorthand sim- 
plified, new series. Theory group—30 rec- 
ords. Gregg. $60; Phrase letter group—15 
records. $30; Progressive speed group—35 
records. $70 

Do-it-yourself shorthand dictionary. Paul C. 
Ickes. Allied. 89 p $1.25 

Drills in English fundamentals to supplement 
a college course in beginning shorthand. 
Clara Jane Robb. Kansas State Teachers 
College, Pittsburg, M.S. thesis *56 

Effective homework in shorthand. Lillian 
Peairs. Bal Sheet 39: 132 N 

Electrical engineering terms in Gregg simpli- 
fied. James G. Plunkett. Today’s Sec 60: 
22 D 

Electronic terms in Gregg simplified. John 
Markus. Today’s Sec 60: 18 N 

Employment and promotional possibilities of 
male stenographers in four mid-western 
cities. Frances Maxwell. Kansas State 
Teachers College, Pittsburg, M.S. thesis ’56 

An evaluation of one-year shorthand pro- 
grams in secondary schools with particular 
reference to the public secondary schools 
of Iowa. Darrell G. Jones. Iowa State 
Teachers College, M.A. thesis °56; N Bus 
Ed Q 26: 40-41 O 

Food engineering terms in Gregg simplified. 
Virginia Van Zandt. Today’s Sec 59: 38 


Ap 

Gregg speed building simplified, 2nd ed. 
John Robert Gregg, Louis A. Leslie, and 
Charles E. Zoubek. Gregg. 448 p $3.20 

Hatful of ideas. Jean Corley. Texas Outlook 
41: 11-12 Jl 

How does the principal evaluate the effective- 
ness of the teaching of shorthand? Ann 
Brewington and Dorothy H. Veon. Nat 
Assn Sec Sch Prin Bul 41: 111-16 Ja 

Implication of shorthand survey of drop-outs 
and failures. J Bus Ed 32: 215-17 F 

Import-export terms in Gregg simplified. 
Robert Holof. Today’s Sec 59: 22 F 

Interior decorating terms in Gregg simplified. 
Lee Cannon. Today’s Sec 60: 22 O 

Leather terms in Gregg simplified. Laura C. 
Bedford. Today’s Sec 59: 38 Mr 

Make every minute count in the shorthand 
class. Mary Ellen Oliverio. Bal Sheet 38: 
353-55 A 

Metalworking terms in Gregg simplified. 
Teresa Mortati. Today’s Sec 60: 18 S 

Motivating devices for teaching shorthand 
and typewriting. Linda Sedenberg. Univer- 
sity of Wisconsin, M.S. thesis *56 

Motivating shorthand students. Bill G. Rainey. 
J Bus Ed 33: 94 N 

Motivation and prognosis in shorthand. Billy 
T. Hutson and Nicholas M. Vincent. J Bus 
Ed 33: 29-31 O 
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SHORTHAND (continued) 


New dawn for shorthand. A. P. Callender. 
J Bus Ed 33: 123-25 D 

New dawn for shorthand. Times Educational 
Supplement, Times Publishing Company, 
Limited, Printing House Square, London, 
E. C. 4. 2178: 200 F 15 

Pitman theory and transcription tests. See 
issues Pitmanite. 

Placement of college students in shorthand 
classes. Edna M. Jones. J Bus Ed 32: 390 
My 

Predicting shorthand success. Bernardine 
Meyer. Bus Ed Forum 12: 17, 21 D 

The problem of the shorthand dropout. 
Bernardine Meyer. Bal Sheet 38: 392-94, 
397 My 

Progressive shorthand speed tests. H. M. 
Allen. See issues Bus Ed World 

Put your fastest writers on tapes. Gerald L. 
Timm. Bus Ed World 37: 15, 40 My 

Research for the shorthand teacher. Char- 
lotte Henderson. N Bus Ed Q 25: 26-27 


Mr 

Selected shorthand sessions. Albert C. Fries. 
Allied. 40 p $1.55 

The selection of students for shorthand. Ruth 
L. Larson and Ann L. Eckersley. Beacons 
on Bus Ed 40: 5-8 Ja 

The selection of students for shorthand 
classes in Connecticut high schools. Joan 
Franklin, Ann Galiette, Katherina Praisner. 
Beacons on Bus Ed 41: 5-11 My 

Shorthand a skill not a science. Ruth Dan- 
forth. Bus Ed Observer 28: 10 N 

A shorthand author applauds shorthand 
teaching at Vestal, New York. Charles E. 
Zoubek. Bus Tchr 35: 12 N; 4 D-Ja 

Shorthand corner. John J. Gress. See issues 
Bus Ed World 

Shorthand corner. Lydia Sutton. See issues 
Bus Ed World 

Shorthand drop outs—implications and in- 
terpretations. Herbert A. Tonne. J Bus Ed 
32: 209-10 F 

Shorthand motivation from autumn to spring. 
Nellie Ellison Dry. Bus Ed Forum 12: 21- 
22 N 

Shorthand: past, present, and future. George 
A. Wagoner. Bus Ed Forum 11: 18-19 My 

Shorthand speed tests. See issues Bus Tchr 

Shorthand teaching suggestions. Kenneth B. 
Coffin. Bal Sheet 39: 10-12 S 

6th lesson blues. Mary Ann Barkley. J Bus 
Ed 32: 224 F 

Some devices to stimulate mental effort in 
shorthand and transcription. Meta T. Cal- 
laham. Bus Ed Forum 11: 24-25 Ja 

The story of Mary and Miss Smith. Helen H. 
Green. Bus Ed World 37: 26-27 Ap 

A study of the problems involved and the 
procedures used in teaching Gregg short- 
hand simplified in the Catholic secondary 
schools in Massachusetts. Sister Mary Jude 
Ronan. Ed.M. thesis ’56 

Teaching, testing, and evaluating the speed 
building letter with pupil participation. 
Evelyn S. Gulledge. Bus Ed Forum 11: 
23-24 F 

Tecnicas mecanograficas modernas: una pre- 
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SHORTHAND (continued) 

sentacion simplificada. Josefina Q. Gorbea 
and others. Gregg. 200 p $3.50 

Television courses in shorthand offered by 
Chicago and Pittsburgh. Bus Tchr 35: 1 
S-O 

Theory test. See issues Bus Tchr 

Thoughts -on shorthand teaching. Marion 
Angus. J Bus Ed 32: 257-58 Mr 

To my student teacher in beginning short- 
_ Inez Ahlering. J Bus Ed 33: 79-82 


Where to shorthand in an atomic age? Elva 
Gillett. Kansas Bus Tchr 10: 6 My 
Workbooks—their purpose, value, and use. 
Charles E. Zoubek. Bus Tchr 34: 12 Mr 
SHOTWELL, H. D. 
Responsibility for adult education in a com- 
munity. Bus Ed Newsletter 4: 1-3 Ap 
and F. E. Hartzler 
Kansas plans for individual instruction. Bus 
Ed Forum 11: 16-18 Ap 
SHUDER, Bernice 
= teacher visits an office. J Bus Ed 32: 164- 
J 


5 Ja 
SIDNEY, Elizabeth 
Some applications of the theory of learning 
to industrial and management training. 
Inter R for Bus Ed 49: 72-76 Ap; 50: 19- 
25 N 
SIEGEL, Melvin 
Accounts receivable machine posting. Bus Ed 
Forum 11: 14-15 Ja 
SIGBAND, Norman B. 
Recent trends in report writing courses. J Bus 
Ed 33: 11-13 O 
Recent trends in the report writing course. 
ABWA Bul 21: 10-14 Mr 
SILBERMAN, J. D. 
Resourcefulness—acid test of a good secre- 
tary. Today’s Sec 59: 7 Ja 
SILVERTHORN, James Edwin 
The basic vocabulary of written business com- 
munications. J Bus Ed 32: 188-89 Ja; N 
Bus Ed Q 26: 61-62 O 
SISTER Eleanor Maria 
Business ethics—from teaching to practice. 
Cath Bus Ed R 8: 19-30 Je 
SISTER M. Anne Joseph 
Capers that click. See issues Cath Bus Ed R 
SISTER M. Linus 
Typing chart. Typ News 27: 4 
SISTER M. Therese 
Grading plan for transcription. Cath Bus Ed 
R 9: 53-56 N 
i - techniques. See issues Cath Bus 





See also Rowe, John L. 
SISTER Marie Frances 
Book reviews. See issues Cath Bus Ed R 
The co-operative office practice course. Cath 
Bus Ed R 8: 16-25 F 
SISTER Mary Jerome 
Play ball in typing classes! it’s fun! Typ 
News 27: 4 
SISTER Mary Jude Ronan 
A study of the problems involved and the 
procedures used in teaching Gregg short- 
hand simplified in the Catholic secondary 
schools in Massachusetts. Ed.M. thesis ’56 
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SISTER Mary Louise 

The business course in the diocesan high 

school. Cath Bus Ed R 8: 35-40 Je 
SISTER Mary Magdalena 

57 errorless words in one minute. J Bus Ed 

32: 268-69 Mr 
SISTER Saint-Matthieu La Perle 

A survey of the duties and activities of the 
office employees in Lowell, Massachusetts. 
Boston University, Ed.M. thesis ’56 

SISTER Xavier 

Economics in the new testament. Cath Bus 

Ed R 8: 41-53 Je 
SIVINSKI, Joan 

Keeping in step with the times. J Bus Ed 32: 
301-303 Ap 

Production standards required in billing in- 
voices. Bus Ed Forum 11: 13-14 Ja 

SMART, Walter K., Louis W. McKelvey, and Rich- 
ard C. Gerfen 

Business letters, 4th ed. Harper. 603 p 

SMITH, Charles E. 

Practical course in touch typewriting. Pitman. 

120 p $1.60 
SMITH, Edward A. 

Putting “you” into business-law teaching. Bus 
Tchr 35: 4 S-O 

What do you teach in business law—and 
why? Bus Tchr 35: 8 N 

See also Schneider, Arnold E. 

SMITH, Grace M. 

Checked your discipline lately? VBE Bul 12: 

8 O 
SMITH, Harold H. 
How young is “too | young to type”? Bus Ed 
World 37: 34, 43 Ap 
SMITH, Helen M. 
Follow the leader. MBEA News Bul 23: 3 D 
SMITH, John J. 

How much and what kind of homework? 

Bus Ed Newsletter 5: 1-3 O 
SMITH, June 

A teaching guide for business practice in the 
Oakland public schools. San Francisco 
State College, M.A. thesis 56; N Bus Ed Q 
26: 62 O 

SMITH, Marian C. 

Why I like teaching general business. Bus Ed 

Forum 11:28 F 
SMITH, Robert Ernest, Jr. 

A resource file of films and film strips for 
distributive education. Ohio State Univer- 
sity, M.A. thesis ’56 

SMITH, Roland B. 
Advertising to business. Irwin. 407 p $6 
SOLOMON, Stanley 

School publications and office practice. Bus 

Ed World 37: 35-36 My 
SPANIOL, Roland D. 

Keeping high school accounts as a business 
class activity. Illinois State Normal Uni- 
ov M.S. thesis 56; N Bus Ed Q 26: 

3 0 


SPECHT, Joseph F. 
Planning a business machines show. J Bus Ed 
32: 218-19 F 
Training on office machines. Bus Ed World 
37: 19-20 Ap 
SPELLING 
Business teachers, teach spelling! Dean R. 
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SPELLING (continued) 

Malsbary. Bus Ed Newsletter (P-H) 1: 
1-2 Spring 

The heme iaitiion manual. J. Howard Nel- 
son. Allied. 137 p $1.35 

Improvement of spelling in the clerical prac- 
tice class. Marion Nickerson. Bus Ed 
Forum 12: 23, 30 O 

Integrate your spelling, punctuation, and 
proofreading program. LeRoy A. Brendel. 
Bus Ed World 37: 15-17, 38 F; 33-35 Mr 

The meaning behind the word. Merle W. 
Wood. See issues J Bus Ed 

NOMA spelling list. MBEA News Bul 23: 
13-15 D 


Our graduates know how to spell. Greta 
Larson. Bus Ed World 38: 34-35, 38 O 
A study of the effectiveness of teaching spell- 
ing as an integral part of typewriting. 

Kendall A. Finger. University of Wiscon- 
sin, M.S. thesis *56 
Word studies, 4th ed. R. G. Walters and 
Marion Lamb. South-Western 176 p $1.20 
Words can be teasers. E. Lillian Hutchinson. 
See issues Today’s Sec 
SPONSELLER, Doris 
Have you tried this? ABWA Bul 21: 10-12 F 
STALKER, Leila 
Letter from Istanbul, Turkey. VBE Bul 11: 
3-4 F 
STANDARDS 
Accounts receivable machine posting. Melvin 
Siegel. Bus Ed Forum 11: 14-15 Ja 
Are your students aware of office standards? 
Vern Frisch. Bus Ed Forum 11: 6, 10 Ja 
Determine business requirements. Paul M. 
Thomas. J Bus Ed 33: 67-68 N 
Determining office standards through a com- 
munity survey. Ralf J. Thomas. Bus Ed 
Forum 12: 27, 300 
Implications for shorthand and transcription 
standards in the Seattle area. Rita Kakela 
Burr. University of Washington, M.Ed. 
thesis *56 
Let’s be realistic about standards. Vern Frisch. 
Bus Ed Forum 12: 28 N 
Office standards for beginning bookkeepers. 
Jack Gordon. Bus Ed Forum 12: 23, 25 D 
Production standards required for operating 
key punch machine for payroll. Anna 
Weber. Bus Ed Forum 11: 15-16 Ja 
Production standards required in billing in- 
voices. Joan Sivinski. Bus Ed Forum 11: 
13-14 Ja 
Production standards required in filing gen- 
eral correspondence. Dorothy E. Knight. 
Bus Ed Forum 11: 9-10 Ja 
Setting standards for operation of a small 
business course in evening extension work. 
Robert L. Cann. Bus Ed Forum 11: 28 Ap 
Standards for the office of the next decade. 
Harm Harms. Nat Assn Sec Sch Prin Bul 
41: 72-78 Ja 
Standards in cash receipts work. J. H. Mor- 
rison. Bus Ed Forum 11: 17-18 Ja 
Standards required in clerical checking. Mayo 
A. Harvey. Bus Ed Forum 11: 12 Ja 
Standards—the basic problem of grading. 
Elizabeth T. Van Derveer. J Bus Ed 32: 
207, 228 F 
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STANDARDS (continued) 
Value of office standards. Charles O. Libbey. 
Office Exec 32: 23-24 N 
STEIN, Eric Sedwick 
Current status of retailing research. Coll N 
& V 11: 15-18 D 
STEVENS, Evelyn 
Are we doing a good job? Bus Ed Observer 
28: 18-19 N 
STEVENS, |. W. 
The president's report for 1956. Bus Sch 
Exec 13: Mr 
STEWART, Jane 
“Brainstorming” creates bulletin boards. Bus 
Ed World 38: 28-29 S 
Teacher demonstration in your typewriting 
class. Bal Sheet 39: 13-15 S 
STEWART, Jeffrey R. 
Breaking the “unsound” barrier. Bus Ed 
World 38: 11-13 N 
STEWART, Marie M. 
Semester test—business English. Bus Ed 
World 37: 17-18 Ja; 25-26 My 
STEWART, Paris W. 
Tax tips for teachers. Allied. 12 p $1 
STICH, Virginia 
Bulletin board displays for business classes. 
Bus Ed Newsletter 4: 11-13 F; 18-19 Ap 
STILES, Mrs. William J. 
Meeting the new demands of business in our 
— schools. Amer Bus Ed 13: 270- 


72 My 
STONEBURNER, Doris 
Utilizing work sheets in the bookkeeping 
class. Bus Ed Forum 11: 27, 42 F 
STONER, J. K. 
The right time, place, and price. Bus Ed 
Forum 11: 9-11, 13 Ap 
Semester tests—salesmanship. Bus Ed World 
37: 20-22 Ja; 31-32 My 
STRAIN, Elizabeth Ann 
An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Boston University, 
M.S. thesis ’55; N Bus Ed Q 26: 63 O 
STRAUB, Lura Lynn 
See Gibson, E. Dana 
STRONY, Madeline S. 
Ask the experts. See issues Today’s Sec 
Plans ahead in secretarial programs. Amer 
Bus Ed Y 14: 212-29 
STUART, Esta Ross 
See Tidwell, M. Fred 
STUTSMAN, Galen 
Survey of miscellaneous typewriting prac- 
tices. Ohio Bus Tchr 17: 21-22, 34 Ap 
SUGGS, Mary Frances 
Persistent problems of teachers. Indiana Uni- 
a Ed.D. thesis °55; N Bus Ed Q 26: 
4 
SUGRUE, Dorothy 
The working girl on the job. Cath Bus Ed R 
8: 35-38 Ap 
SUMMERS, Harry C. 
How to select typewriter ribbons and carbon 
papers. Office Exec 32: F 
SUPER, Donald E. and Joseph E. King 
Factored aptitude series of ‘ewe and in- 
— tests. Personnel & Guid J 35: 351- 
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SURVEYS 

Bookkeeping interviewing project. Hilda G. 
McPherson. Bal Sheet 38: 314 Mr 

A community occupational survey of Milford 
Mill high school. Albert J. Sgro. Univer- 
sity of Maryland, M.Ed. thesis 56; N Bus 
Ed Q 26: 60 O 

Connecticut looks at its business students. 
Paul M. Boynton. Bal Sheet 38: 389-91 My 

Determine business requirements. Paul M. 
Thomas. J Bus Ed 33: 67-68 N 

Questionnaires for the use of a school dis- 
trict in making a survey of business offices 
and stores and a follow-up study of gradu- 
ates of the business course. Commonwealth 
of Pennsylvania, Department of Public In- 
struction, Harrisburg, Pennsylvania. 7 p 

A survey of businessmen in Framingham, 
Massachusetts, and of recent business 
graduates from Framingham high school 
to determine the effectiveness of the high 
school business curriculum. Catherine E. 
Delany. N Bus Ed Q 26: 19-20 O 

The survey study in business education. 
Gerald A. Porter. NABTE Bul 66: 30-36 

SUTTON, Lydia 
Shorthand corner. See issues Bus Ed World 


‘ 


TACKETT, Irma Casey 
An evaluation of the business education pro- 
gram in the Wymore (Nebraska) high 
=. University of Nebraska, M.E. thesis 
ry 


TALLE, Reuben J. 

A survey of consumer opinions regarding 
certain repair service trades. University of 
Minnesota, M.A. thesis °56; N Bus Ed Q 
26: 64 O 

TATE, Donald 
See Lanza, Anthony 
——, Lester |. Brookner, and Anthony R. Lanza 

Business teachers for Turkey. Bus Ed Forum 

12: 29-30 N 
TATE, Willis M. 

Cooperation breeds an electronic research 

center. Systems for Ed 4: 13-14 N-D 
TAXWOOD, Valeska 

A study of selected typewriting teaching tech- 
niques as revealed through business educa- 
tion periodicals. Florida State University, 
M.S. thesis 56; N Bus Ed Q 26: 65 O 

TEACHER education 

Action research and the business education 
teacher. Clifford Bebell. N Bus Ed Q 25: 
7-10, 15 Mr 

As seen by the dean of a teacher-education 
institution. Carl H. Zoerner. Bus Ed Ob- 
server 28: 5, 28 My 

As viewed by a student teacher. Renato 
Gasperini. Bus Ed Observer 28: 13, 28 My 

The business teacher learns from cases. Delta 
Pi Epsilon. South-Western. 173 p 

Business teacher preparation: the past, the 
present, and yet to come. Milton C. Olson. 
Bus Ed Forum 11: 3-5 My 

Business teacher qualifications and curricula, 
equipment, and services of the business de- 
partments in Texas public junior colleges. 
Mary Louise Gilmour. Texas Technologi- 
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TEACHER education (continued) 

cal College, M.B.A. thesis °56; N Bus Ed 
Q 26: 29-30 O 

A comparison of selected factors in under- 
graduate programs in business teacher edu- 
cation in Texas with criteria recommended 
for business teacher education, 1956. Eve- 
lyn I. Otey. North Texas State College, 
M.B.E. thesis "56; N Bus Ed Q 26: 52- 
53 O 

Essentials for a strong graduate program in 
business teacher education. Harry Huff- 
man. Amer Bus Ed Y 14: 207-11 

Helping the cooperating teacher and student 
teacher become acquainted. Mathias C. 
Helbach. Bal Sheet 39: 122-23 N 

How the colleges offering business teacher 
education can cooperate with public 
schools. Albert C. Fries and William C. 
Himstreet. Nat Assn Sec Sch Prin Bul 41: 
96-101 Ja 

Issues in graduate business education. Thomas 
B. Martin. Delta Pi Epsilon J 1: 12-15 S$ 

Methods of teaching business subjects, 2nd 
ed. Herbert A. Tonne, Estelle L. Popham, 
re as Herbert Freeman. Gregg. 448 p 

5.2 

Persistent problems of teachers. Mary Frances 
Suggs. Indiana University, Ed.D. thesis ’55; 
N Bus Ed Q 26: 64 O 

Professional content of business teacher edu- 
cation programs in state institutions of 
higher education in Ohio, with particular 
reference to the Ohio state university. 
Lohnie J. Boggs. Ohio State University, 
Ph.D. thesis °56; Ohio Bus Tchr 17: 46, 
54 Ap; J Bus Ed 33: 39 O 

Student teacher’s notebook. Frankie Ann 
McCurdy. Bus Ed World 38: 28-29 O 

A study of the difficulties encountered by 
student teachers in their directed teaching 
of business subjects. Edwardena Schneider. 
University of Colorado, M.B.E. thesis °56 

A study of the educational preparation of the 
business education teachers in the big- 
seven schools of Arkansas, compared with 
the qualifications desired by administrators 
and certification of the state department. 
Anne Cleo Burkett. University of Colorado, 
M.B.E. thesis ’56 

A study of work-experience-centered credit 
courses at graduate level for business 
teachers. Vance T. Littlejohn. Bus Ed 
Forum 11: 29-30 Ap 

Supervisors of student teachers in business 
education. Mary Joyce Goodman. J Bus 
Ed 33: 115-16 D 

A survey of business-teacher education in 
Pennsylvania. Joseph J. Pallone. Pennsyl- 
vania State University, Ed.D. thesis °56; 
N Bus Ed Q 26: 53 O 

To my student teacher. Inez Ahlering. J Bus 
Ed 32:-225-28 F 

To my student teacher in beginning short- 
hand. Inez Ahlering. J Bus Ed 33: 79-82 N 

World-mindedness through teacher educa- 
tion in business education. Herbert A. 
Tonne. American Association for Colleges 
ro , _ Education Yearbook 1957: 
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TEACHERS 
The administrator’s role. Bus Ed World 37: 
32 Je 


An apple for the first-year teacher. Ruth B. 
Woolschlager. Capital Area School Devel- 
opment Association, New York State Col- 
~~ for Teachers, Albany, New York. 36 

Fe we doing a good job? Evelyn Stevens. 
Bus Ed Observer 28: 18-19 N 

The business teacher. David G. Goodman. 
Amer Bus Ed 14: 40-44 O 

The business teacher learns from cases. Delta 
Pi Epsilon. South-Western. 173 p 

Business teacher: 1982 model. Harry Huff- 
man. Bal Sheet 39: 3 S 

The business teacher’s first year of experi- 
ence, selected case studies. Darrell V. 
Burras. University of Michigan, Ph.D. 
thesis °56; J Bus Ed 32: 279 Mr 

The business teacher’s problem clinic. See 
issues Bus Ed World 

Case problems of beginning business teachers. 
Helen L. Warren. Amer Bus Ed 14: 79-81, 
91 D 

The classroom teacher engages in research. 
Mary Ellen Oliverio. N Bus Ed Q 25: 5 
Mr 

The competencies of secondary school busi- 
ness teachers. Robert J. Thompson. Stan- 
ford University, Ed.D. thesis °56; N Bus 
Ed Q 26: 65-66 O 

Complete roster of business teachers—state 
of New Jersey. Harry W. Lawrence. Bus 
Ed Observer 28: 20-32 F 

The critical requirements for secondary 
school business teachers based upon an 
analysis of critical incidents. Robert M. 
Kessel. University of Wisconsin, Ph.D. 
thesis 

Digest of readings in business education. 
Dorothy E. Crunk. Ball State C J 29: 7- 
8 N 

Do we practice what we preach? Harvey J. 
Pommer. Bal Sheet 38: 304-5 Mr 

Easing the teacher shortage with salaried 
apprentices. Leo J. Roland. Bus Ed World 
38: 17-18 S 

Education’s greatest need. Elvin S. Eyster. 
J Bus Ed 32: 161 Ja 

The effective business teacher. Robert M. 
Kessel. Delta Pi Epsilon J 1: 23-27 S 

An English teacher’s asset—the typing 
teacher. Warren L. Peterson. Kansas Bus 
Tchr 11: 15-16 O 

The extent of the shortage. Bus Ed World 
37: 20-23 Je 

Faculty salaries and inflation. Ernest M. 
DeCicco. Coll N & V 11: 5-9 D 

Freedom of teachers in New York city pub- 
lic schools, 1932-1952. Sidney C. Gould. 
New York University, Ph.D. thesis ’55 

The good business education department is 
staffed with competent teachers. E. C. 
McGill and Theodore Woodward. Nat 
Assn Sec Sch Prin Bul 41: 42-44 Ja 

Hold beginning teachers. Edna H. Barbour. 
Bus Ed World 37: 38-39 Je 

It’s “we teachers” now. Dorothy H. Schwartz. 
Bus Ed World 38: 23-24 N 
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TEACHERS (continued) 


Just between us. Helen H. Green. See issues 
Bus Ed World 

Let’s look at ourselves. Maxie Lee Work. 
Bus Ed World 37: 37 Je 

A letter to Elvin S. Eyster. Ball State C J 
28: 3, 11 F 

The master speaks. G. G. Hill. Amer Bus Ed 
14: 52-55 O 

The master speaks. J. L. Harman. Amer Bus 
Ed 13: 195-98 Mr 

The oupuhinn duties and responsibilities 
of high school business teachers in Massa- 
chusetts. Tomasina A. Antonuccio. Boston 
a Ed.M. thesis °56; N Bus Ed Q 
26: 8 


An open letter to Virginia business teachers. 
Ruth Lee. VBE Bul 11: 5-6 F; 12:20 
The other factors. Bus Ed World 37: 33-36 Je 
Persistent problems of teachers. Mary Frances 
Suggs. Indiana University, Ed.D. thesis 55; 
N Bus Ed Q 26: 64 0 

Practice what you teach—Kansas’ work- 
study program. E. C. McGill. Bus Ed 
World 37: 22-24 Ap 

Preparation for sponsoring extra-class activi- 
ties. Helen Hinkson Green. J Bus Ed 32: 
235 F 

Professional interests of business teachers. 
Paul S. Lomax. J Bus Ed 33: 59, 66 N 

Profile of a successful teacher of business 
law. I. David Satlow. Bal Sheet 39: 155- 
56, 159 D 

— am teachers. MBEA News Bul 

a 

The right way to recruit. Elvin Eyster. Bus 
Ed World 37: 19 Je 

Shanghai them—or train them? Richard C. 
Gerfen. ABWA Bul 21: 22-27 My 

Significant writings of Frederick George 
Nichols. William M. Polishook. Delta Pi 
Epsilon J 1: 20-22 S 

Somebody should have told me. Dorothy H. 
Schwartz. H Points 39: 5-15 Mr 

Statistical understandings needed by the 
teacher of business education. Helen M. 
Walker. N Bus Ed Q 25: 11-15 Mr 

A survey of the certification requirements for 
high school business teachers effective in 
the forty-eight states as of 1955. Nellie 
May Hammond. Kansas State Teachers 
College, Pittsburg, M.S. thesis "56; N Bus 
Ed Q 26: 33 O 

Tax tips for teachers. Paris W. Stewart. Al- 
lied. 12 p $1 

Teaching difficulties of beginning business 
teachers in Kansas. Calvin Farmer. Kansas 
State Teachers College, Pittsburg, M.S. 
thesis 56; N Bus Ed Q 26: 26 O 

Teaching personnel in higher education for 
business. Lawrence C. Lockley. Amer Bus 
Ed Y 14: 251-64 

This business of degrees. D. Himebaugh. Bus 
Ed World 37: 37-38 Je 

A tip to college business teacher aspirants— 
don’t specialize too much. Bill G. Rainey. 
Amer Bus Ed 14: 118-19 D 

A touch of immortality. Samuel B. Gould. 
Bus Ed World 37: 16-17 Je 

Values of business experience for business 
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teachers of Minnesota. Cecil C. Bigelow. 
University of Wyoming, Ed.D. thesis 56; 
N Bus Ed Q 26: 10-11 O 

We like departmental lesson plans. Jack M. 
Lattin. Bus Ed World 38: 38 N 

What college people can do. Bus Ed World 
37: 29-31 Je 

What the high school teacher can do. Bus Ed 
World 37: 24-28 Je 


TEACHING 


Are teachers selling their profession short? 
Elvin S. Eyster. J Bus Ed 32: 295, 298 Ap 

Are you listening? Dorothy L. Travis. Bal 
Sheet 38: 339 Ap 

Are you too busy to teach? Gilbert Kahn. J 
Bus Ed 32: 347 My 

Business teaching—a profession or just a job? 
Russell A. Johnston. Bal Sheet 38: 205-6, 
209 Ja 

Checked your discipline lately? Grace M. 
Smith. VBE Bul 12: 8 O 

Fundamentals of successful teaching. Bob B. 
Griffith. Bal Sheet 39: 77 O 

Help wanted! Myra Ashton. Bus Ed Observer 
29: 7 N 


Nobody could have told you. Nathan Baltor. 
Bus Ed World 37: 36-37 F 

Providing for individual differences in skill 
subjects. Lora Brown Bradley. Amer Bus 
Ed 14: 37-39 O 

Supplementary teaching resources—their se- 
lection and use. Frank W. Lanham. Amer 
Bus Ed 13: 257-60 My 

Teacher-student planning. Richard S. Dale. 
J Bus Ed 32: 270-72 Mr 

Teaching tips. Gladys Peck. See issues Amer 
Bus Ed 


Vital vitamins for the commercial teacher. 
Harriet B. Kinning. Bal Sheet 38: 388, 
391 My 

We like departmental lesson plans. Jack M. 
Lattin. Bus Ed World 38: 38 N 


TEACHING aids 


Are you bulletin-bored? Florence B. Gould. 
Today’s Sec 60: 27, 60 O 

Audio-visual teaching aids. Anthony Lanza. 
See issues J Bus Ed 

“Brainstorming” creates bulletin boards. Jane 
Stewart. Bus Ed World 38: 28-29 S 

Bulletin board displays for business classes. 
Virginia Stich. Bus Ed Newsletter 4: 11-13 
F; 18-19 Ap 

A collection of color slides of Europe as a 
teaching instrument for economic geog- 
raphy. Evelyn M. Caruso. N Bus Ed Q 26: 
13 O 


Do you have bulletin board blues? Delilah 
Nickelson. Bal Sheet 38: 272 F 

Do you use teaching aids in bookkeeping? 
John M. Aichele. Bus Ed Forum 11: 28, 
42 Ja 

An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, M.S. thesis 55; N Bus 
Ed Q 26: 63 O 

An evaluation of free nonprojected visual aids 
for instruction in money and banking. 
Marian H. Thorne. Boston University, 
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M.Ed. thesis "55; N Bus Ed Q 26: 66-67 O 

New materials. See issues J Bus Ed 

Pitman collaborative texts. Pitmanite 4: 14 N 

Put your fastest writers on tapes. Gerald L. 
Timm. Bus Ed World 37: 15, 40 My 

Secretarial-training bulletin boards. Ruth C. 
Beede. Bus Ed World 37: 20 F; 18 My 

Selected readings on modern teaching aids. 
Bus Ed Forum 11: 20, 33 Ja 

Show me! Susie Dement. Bus Ed World 38: 
15-17 D 

Skill building by proxy. Robert L. Grubbs. 
Bal Sheet 39: 157-59 D 

A study of the readability of high school 
business law textbooks. David G. Good- 
man. University of Pittsburgh, Ed.D. thesis 
°56; J Bus Ed 32: 329 Ap; N Bus Ed Q 
26: 30-31 O 

Teaching aids. Jane F. White. See issues Bus 
Ed World 

Teaching materials available from industry. 
Harry E. Howell. Bus Ed Forum 11: 21- 
23, 40 Ja 

The teletrainer goes to school. Robert Parker. 
Bus Ed World 38: 20-22 N 

Television as an aid in learning. Herbert A. 
Tonne. J Bus Ed 33: 61 N 

There is an adequate program of modern 
teaching aids. Lewis R. Toll and James F. 
oe Nat Assn Sec Sch Prin Bul 41: 60- 
5 Ja 

Try these on your bulletin board. Audrey V. 
Dempsey. Bus Ed World 38: 22-23 O 

Visual aids for business and economic edu- 
cation. See issues Bal Sheet | 

Why deny yourself tape recordings. James 
Bolger. Bus Ed World 38: 23-26 D 

Workbooks—their purpose, value, and use. 
Charles E. Zoubek. Bus Tchr 34: 12 Mr 


TELEVISION 


The effectiveness of television as a medium 
of learning typewriting. William R. Pase- 
wark. New York University, Ph.D. thesis, 
°56; N Bus Ed Q 26: 54-55 O 

Popular education via TV. Fred S. Cook. 
Systems for Ed 3: 13-14 Mr-Ap 

Teaching elementary accounting on open 
broadcast television. I. E. McNeill. Coll 
N & V 10: 1-3 Mr 

Television as an aid in learning. Herbert A. 
Tonne. J Bus Ed 33: 61 N 

Television courses in shorthand offered by 
“aa and Pittsburgh. Bus Tchr 35: 
1 S- 


Television typing research. T. James Craw- 
ford. Bal Sheet 39: 148-49, 154 D 


TESTING 


Bookkeeping classroom management—set- 
ting up a testing program. I. David Satlow. 
Bus Ed World 37: 30-32 Ja 

Bookkeeping tests. See issues Bus Tchr 

Competent typist test. See issues Today’s Sec 

Don’t overlook motivation devices. Florence 
E. Ulrich. Bus Ed World 37: 25-26 F 

Factored -aptitude series of business and in- 
dustrial tests. Donald E. Super and Joseph 
E. King. Personnel & Guid J 35: 351-60 F 

Filing tests. See issues Bus Tchr 

For results: plan your work and work your 
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TESTING (continued) 

plan. Florence Elaine Ulrich. Bus Tchr 34: 
4F 

Grading and testing in bookkeeping. Adeline 
Sjoholm Day. Bus Ed Newsletter 5: 8-10 D 

Grading plan for transcription. Sister M. 
Therese. Cath Bus Ed R 9: 53-56 N_ 

Here’s your awards program! Florence Elaine 
Ulrich. Today’s Sec 60: 43-45 S 

How’s and why’s of uniform examinations: 
Who should write them and when? I. David 
Satlow. Bus Ed World 38: 20-22, 45 §; 
How to write the exam. 24-26, 43 O; How 
to edit and duplicate exams. 28-30, 36 N; 
What to do before exams. 21-22, 31 D 

NBETests aid effective teaching. Bus Ed 
Forum 12: 33-34 O 

Pitman theory and transcription tests. See 
issues Pitmanite. 

The problem of testing in business English. 
Sylvia C. Eiteman. Bus Ed World 37: 17- 
18, 38 Ap at 

A prognostic test of typewriting success. 
Leonard M. Douglas. Colorado State Col- 
lege, Ed.D. thesis 56; N Bus Ed Q 26: 
22-23 O 

Progressive shorthand speed tests. H. M. 
Allen. See issues Bus Ed World 

Semester test—bookkeeping. R. L. Thistle- 
thwaite. Bus Ed World 37: 18 Ja; 30 My 

Semester test—business English. Marie M. 
Stewart. Bus Ed World 37: 17-18 Ja; 25- 
26 My 

Semester test—business law. I. David Satlow. 
Bus Ed World 37: 16-17 Ja; 33-34 My 

Semester test—office and clerical practice. 
LeRoy A. Brendel and Doris R. Near. Bus 
Ed World 37: 22-23 Ja; 26-30 My 

Semester tests—business arithmetic. R. Robert 
Rosenberg. Bus Ed World 37: 20 Ja; 24- 
25 My 

Semester tests—general business. Vernon A. 
Musselman. Bus Ed World 37: 19 Ja; 24 


M 

ener tests—salesmanship. J. K. Stoner. 
Bus Ed World 37: 20-22 Ja; 31-32 My 

Semester tests—secretarial practice. Margaret 
Rowe. Bus Ed World 37: 32-33 My 

Shorthand speed tests. See issues Bus Tchr 

A skeptic runs a contest. Charles H. Duncan. 
Bal Sheet 39: 20-21 S 

A study of the validity of some methods of 
measuring straight-copy typing skill. Irol 
Whitmore Balsley. Department of Business 
and Economics Research, Louisiana Poly- 
technic Institute, Ruston, Louisiana. 60 p 
°56; N Bus Ed Q 26: 9-10 O 

Structuring the curriculum for the CPA ex- 
amination. Jerome J. Kesselman. J Accy 
103: 61-65 Ap 

Testing the tests. Marvin L. Frederick. J Accy 
103: 42-47 Ap 

Theory test (Gregg shorthand). See issues 
Bus Tchr 

Transcribing speed practice. See issues Today’s 
Sec 

Transcription tests. See issues Bus Tchr 

Uniform CPA _ examination—May 1957. 
Robert L. Kane. J Accy 104: 54-68 Ag; 
64-70 S 
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Uniform CPA examination—November 1956. 
Robert L. Kane. J Accy 103: 55-76 Ja; 
58-75 F; 69-74 Mr; 104: 57-78 Jl 

THISTLETHWAITE, R. L. 

The college teacher and labor-management 
understandings. Amer Bus Ed 13: 179-81 
Mr 


Semester test—bookkeeping. Bus Ed World 
37: 18 Ja; 30 My 
THOMAS, Benjamin F. 
See Weaver, Betty M. 
THOMAS, Paul M. 

Determine business requirements. J Bus Ed 

33: 67-68 N 
THOMAS, Ralf J. 

Determining office standards through a com- 

munity survey. Bus Ed Forum 12: 27, 30 O 
THOMPSON, Robert J. | 

The competencies of secondary school busi- 
ness teachers. Stanford University, Ed.D. 
thesis 56; N Bus Ed Q 26: 65-66 O 

THORNE, Marian H. 

An evaluation of free nonprojected visual 
aids for instruction in money and banking. 
Boston University, M.Ed. thesis ’°55; N Bus 
Ed Q 26: 66-67 O 

THURSTON, Eric L. 

The teacher and personality assessment. Ed 

77: 414-17 Mr 
TIDWELL, M. Fred and Esta Ross Stuart 

Typing hints. Bus Ed Newsletter (P-H) 1: 

3-4 Spring 
TIMM, Gerald L. 

Put your fastest writers on tapes. Bus Ed 

World 37: 15, 40 My 
TOLCHINSKY, Sara 

An analysis of failures based on the records 
of eighty-six business education pupils at 
X high school. Boston University, Ed.M. 
thesis *56 

TOLL, Lewis R. and James F. Giffin 

There is an adequate program of modern 
teaching aids. Nat Assn Sec Sch Prin Bul 
41: 60-65 Ja 

TONNE, Herbert A. 

An analysis of clerical activities. J Bus Ed 
32: 311-12 Ap 

Good grammar ain’t good usage—or is it? 
J Bus Ed 32: 297-98 A 

Is business education losing ground to gen- 
eral education? J Bus Ed 32: 253, 286 Mr 

The key to secretaria! skill. J Bus Ed 33: 9 O 

The nature and purpose of research in busi- 
ness education. NABTE Bul 66: 5-11 

The prospects for the private business school. 
J Bus Ed 32: 163, 170 Ja 

Realistic evaluation in secretarial work. J 
Bus Ed 33: 105 D 

Shorthand drop outs—implications and in- 
terpretations. J Bus Ed 32: 209-10 F 

bet an aid in learning. J Bus Ed 
33: 61 


A tentative course in clerical training. J Bus 
Ed 32: 359, 362 My 
World-mindedness through teacher education 
in business education. American Associa- 
tion for Colleges of Teacher Education 
Yearbook 1957: 208-9 
——, Estelle L. Popham, and M. Herbert Freeman 
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TONNE, Herbert A. (continued) 
Methods of teaching business subjects, 2nd 
ed. Gregg. 448 p $5.25 
and others 
Let’s educate youth for effective business life. 
New York University, New York 3, New 
York. 16 p 
TORREBLANCA, Ildefonso 
See Gregg, John Robert 
TOSDAL, Harry R. 
Selling in our economy. Irwin. 345 p $5 
TRANSCRIPTION 
Applied dictation and transcription. H. H. 
Green. Gregg. 128 p $1.64 
Are we neglecting mailability? Anthony R. 
Wideman. Bus Ed World 38: 32 N 
The effect of varying time lapses on accuracy 
of shorthand transcripts. LaVonne Wess- 
man. University of Minnesota, M.A. thesis 
56 





Evaluating transcription speed. Louise J. 
Orner. Bus Ed Forum 12: 14-15, 30 
O 


A first lesson in letter placement by judg- 
ment. Charles E. Zoubek. Bus Tchr 34: 
12 F 

Grading plan for transcription. Sister M. 
Therese. Cath Bus Ed R 9: 53-56 N 

Implications for shorthand and transcription 
standards in the Seattle area. Rita Kakela 
Burr. University of Washington, M.Ed. 
thesis °56 

Let’s smooth some of the bumps for our stu- 
dents. Charles E. Zoubek. Bus Tchr 34: 
12 Ap 

Pitman theory and transcription tests. See 
issues Pitmanite 

A plan for teaching punctuation in the tran- 
scription class. Anita McClimon. Bus Ed 
Forum 11: 19 Ap : 

Plan for teaching transcription. Zenobia Tye. 
Bus Ed Forum 12: 9-11 O 

Records for applied dictation and transcrip- 
tion—S5 records. Gregg. $12.50 

Some devices to stimulate mental effort in 
shorthand and transcription. Meta T. Cal- 
laham. Bus Ed Forum 11: 24-25 Ja 

The teaching of transcription. Mary Claire 
Griffin. Bus Ed Forum 12: 11-13 O 

Teaching the extras in transcription. H. H. 
Green. Bus Ed World 37: 28-29, 33 Ja 

Teaching transcription. George A. Wagoner. 
Bus Ed Forum 12: 6 O 

Transcribing speed practice. See issues Today’s 
Sec 

Transcription can be fun. Marie S. Benson. 
Bus Ed Forum 12: 16-18 O 

Transcription office practice. J. F. Dame and 
C. C. Miller. Allied. $2.25 

Transcription tests. See issues Bus Tchr 

Vary your transcription materials. Mary 
Witherow. Bus Ed World 38: 39 O 

TRAVIS, Dorothy L. 

Are you listening? Bal Sheet 38: 339 Ap 

See also Enterline, H. G. 

See also Gregg, John Robert 

See also Yerian, Theodore 

TRESSLER, J. C. and Maurice Lipman 
— English in action. Heath. 545 p 
3.80 
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TRONECK, Anne 
Banking terms in Gregg simplified. Today’s 
Sec 59: 16 Ja 
TRUMPER, Elizabeth F. 
Developing job competency, plus. Amer Bus 
Ed 13: 268-69 My 
TUCKER, Rita 
Practice makes office practice. J Bus Ed 33: 
N 


65- 
TURSE, Paul L. 
Comments on the selection of students for 
shorthand. Beacons on Bus Ed 41: 3-4 My 
Prognostic studies in business education. 
NABTE Bul 66: 55-62 
TYE, Zenobia 
Plan for teaching transcription. Bus Ed 
Forum 12: 9-11 O 
TYPEWRITING 
Activities of a typewriting teacher. J. Curtis 
Hall. J Bus Ed 32: 319-22 Ap 
The advantages of electric typing. Philip S. 
Pepe. Systems for Ed 3: 11-12 Mr-Ap 
Application of research findings in business 
education. Ruth I. Anderson. NABTE Bul 
66: 72-80 
Artyping. Julius Nelson. See issues J Bus Ed 
Ask the experts. Alan C. Lloyd. See issues 
Today’s Sec 
a $. Marion Hoxie. Systems for 
4: 7-8 S- 
Bobby and his short fingers. Evelyn Cash. 
J Bus Ed 32: 286 Mr 
Building problem and sustained production 
skills. Jerry W. Robinson. Bus Ed Forum 
12: 14-15 N 
Building typewriting technique. Sarah War- 
ren Hudnall. J Bus Ed 32: 368-70 My 
Business letter typing. Wallace B. Bowman. 
South-Western. 127 p $.99 
A century of progress in typewriting. Elma 
T. Randolph. East Texas State Teachers 
College, M.A. thesis °56 
A comparative study of the speed and accu- 
racy approaches to the teaching of ele- 
mentary typewriting. E. Franklin Cherry. 
~~ uae Illinois State College, M.S. thesis 
_ 


Comparing electric typewriters. Ruth Van 
Der Jagt. Bus Ed World 37: 7-10, 40 Ja 

A comparison of achievement of students 
using electric and manual _ typewriters. 
Verne E. Schmale. University of Wiscon- 
sin, M.S. thesis *56; Bus Ed Forum 12: 
18-19 D 

Competent typist test. See issues Today’s Sec 

Correlation of arithmetic and typewriting. 
Joseph Murray. Amer Bus Ed 14: 34-36 O 

The department head as a teacher trainer— 
shorthand. Jordan Hale. Bus Ed World 38: 
14-16, 33 N; Typewriting. 32-37 D 

Do you teach erasing? Doris N. Phelan. J 
Bus Ed 33: 32-36 O 

The effect of varying speed and accuracy 
intervals in beginning typewriting. Julius 
Jorgenson. University of Minnesota, M.A. 
thesis *56 

The effectiveness of television as a medium 
of learning typewriting. William R. Pase- 
wark. New York University, Ph.D. thesis, 
56; N Bus Ed Q 26: 54-55 O 








56 
TYPEWRITING (continued) 


Electric versus manual typewriters. John C. 
Carroll. Office Exec 32: 23-24 Ja 

Electric vs. manual typewriters. Lorraine 
Missling. Bal Sheet 38: 300-3 Mr 

Emphasizing composition in typewriting II. 
Bill G. Rainey. Typ News 27: 2-3 

An English teacher’s asset—the typing teacher. 
Warren L. Peterson. Kansas Bus Tchr 11: 
15-16 O 

Evaluative bibliography of articles on teach- 
ing of typewriting. Helen Woods. Univer- 
sity of Minnesota, M.A. thesis ’56 

An experimental comparison of nonsense, 
word, and sentence materials in early typ- 
ing training. Leonard J. West. J Ed Psychol 
47: 481-89 D ’56 

An experimental study to determine the 
effectiveness of using the electric type- 
writer as compared with the manual type- 
writer in typing straight-copy material, 
numbers, and other selected typing jobs. 
Antonette Di Loreto. Boston University, 
Ed.D. thesis °56; J Bus Ed 33: 39 O; N Bus 
Ed Q 26: 21-22 O 

57 errorless words in one minute. Sister Mary 
Magdalena. J Bus Ed 32: 268-69 Mr 

Gregg typewriting for colleges—complete 
course. Alan C. Lloyd, John L. Rowe, 
and Fred E. Winger. Gregg. 320 p $3.75 

Handbook for typists. Jack Grossman and 
Sherwood Friedman. Pitman. 72 p $.60 

He types with one hand. Ina Bone. Bal Sheet 
39: 18 S 

Here’s a new design for scheduling timed writ- 
ings. Alan C. Lloyd. Bus Tchr 35: 10 D-Ja 

How does the principal evaluate the effective- 
ness of the teaching of typewriting? John 
L. Rowe and Sister M. Therese. Nat Assn 
Sec Sch Prin Bul 41: 117-24 Ja 

How long should a timed writing be? Alan C. 
Lloyd. Bus Tchr 35: 10 N 

How to create turmoil in typing. Alan 
Schaffer. Bus Ed World 37: 18-19 F 

How to drill on double letters. Clyde I. 
Blanchard. Bus Ed World 37: 26-27 F 

How young is “too young to type”? Harold 
H. Smith. Bus Ed World 37: 34, 43 Ap 

I use individual instruction for typewriting 
letter units. Joseph J. Sawatzsky. Bus Ed 
Newsletter 5: 3 D 

The importance of typewriting in the training 
of clerical workers. T. James Crawford. 
Bus Ed Forum 11: 19-21 F 

Investigation into the reading problem in 
copy typing. G. Mattock. Inter R for Bus 
Ed 50: 66-69 N | 

Is the stop watch being overworked in the 
teaching of typewriting? Mearl R. Guthrie. 
Bal Sheet 38: 200, 202 Ja 

Keep closed keyboards in typewriting. Alta 
Behrens Miller. Kansas Bus Tchr 10: 4-5 


My 

Let’s “make no bones” about improving typ- 
ing posture. Mearl R. Guthrie. Bus Ed 
World 38: 36-37 O 

Let’s try again to find out about typing speed. 
Alan C. Lloyd. Bus Tchr 34: 4 My-Je 

Makeup work is not necessary in typing. F. X. 
Benischeck. Bal Sheet 39: 134 N 
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Modern typewriting practice, 2nd ed. Na- 
thaniel Altholz and Gertrude Altholz. Pit- 
man. 352 p $3.60 

Motivating devices for teaching shorthand 
and typewriting. Linda Sedenberg. Uni- 
versity of Wisconsin, M.S. thesis °56 

The need for motivation in typewriting. S. J. 
Wanous. Bus Ed Forum 12: 11-13 N 

New developments in business correspon- 
dence of special interest to typewriting 
teachers. John L. Rowe. Bus Ed Forum 11: 
25-26, 40 F 

The new NOMA letter. Robert L. Hitch. Bus 
Ed World 38: 23-24 § 

A new proportional spacing typewriter. Sys- 
tems for Ed 4: 9 N-D 

Personal adaptations of typewriting. Marian 
Bodendein. Illinois State Normal Univer- 
sity, M.S. thesis "56; Typ News 27: 1, 3; 
N Bus Ed @ 26: 11-12 O 

“Personalized” form letters. Ernest H. Brooks. 
Systems for Ed 3: 13-14 My-Je 

Piano techniques applied to the typewriter. 
Evelyn Cash. J Bus Ed 33: 50 O 

Play ball in typing classes! it’s fun! Sister 
Mary Jerome. Typ News 27: 4 

Popular education via TV. Fred S. Cook. 
Systems for Ed 3: 13-14 Mr-Ap 

Practical course in touch typewriting. Charles 
E. Smith. Pitman. 120 p $1.60 

Praise them in ‘yping—it pays. Richard 
Meacham. Bal Sheet 39: 96 O 

Problem solving—typewriting’s third dimen- 
sion. T. James Crawford. Bus Ed Forum 
11: 20-22, 32 Ap 

Problem typing—how fast? George E. Mar- 
tin. Typ News 27: 1, 6 

Production typewriting must be taught too. 
Mary Canfield. Bus Ed Forum 11: 26-27, 
32 Mr 

Production work in second-year typewriting 
textbooks. Lois Pope. University of Ten- 
nessee, M.S. thesis *56 

Prognosis in typewriting. John L. Rowe. Bus 
Ed Forum 12: 16-17, 20 N 

A prognostic test of typewriting success. 
Leonard M. Douglas. Colorado State Col- 
lege, Ed.D. thesis °56; N Bus Ed Q 26: 
22-23 O 

A quick, easy way of grading daily typing 
papers. Harriet R. Wheeler. Typ News 27: 


Rate the typist—use percentage of increase. 
Robert L. Hitch. J Bus Ed 33: 138 D 

Recommendations for typewriting training. 
Leonard J. West. Development Report 
AFPTRC-TN-57-68. Air Force Personnel 
and Training Research Center, Lackland 
Air Force Base, Texas. 16 p 

The relationship between speed of visual 
perception and basic skill in typewriting. 
Robert L. Grubbs. J Bus Ed 33: 83 N 

Selected devices for teaching typewriting. 
Harves Rahe. Bus Ed Forum 12: 18-20 N 

Self-evaluation in typing. Claude Baker. J 
Bus Ed 32: 220-21 F 

Simple devices work best in typing. Mary 
os Slappey. Bus Ed World 38: 27, 
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Simple typing projects stimulate beginners. 
Doris Guss. Bus Ed World 37: 36-37 Ap 

Six steps to better typewriting techniques. 
Alan C. Lloyd. Bus Tchr 34: 10 A 

Sixth graders “take” to the keys. Lois Rubel. 
Ohio Sch 35: 19, 42 My 

A skeptic runs a contest. Charles H. Duncan. 
Bal Sheet 39: 20-21 S 

Skill building by proxy. Robert L. Grubbs. 
Bal Sheet 39: 157-59 D 

Smith-Corona makes a new film. Bus Ed 
World 38: 17 N 

Some causes of poor typists. Evelyn Cash. 
Bal Sheet 39: 59-60 O 

Some confusions in the teaching of typewrit- 
ing. Larry W. Erickson. Bus Ed Forum 12: 
5-6, 13 N 

A study of selected typewriting teaching tech- 
niques as revealed through business educa- 
tion periodicals. Valeska Taxwood. Florida 
State University, M.S. thesis 56; N Bus Ed 
Q 26: 65 O 

A study of the effectiveness of teaching spell- 
ing as an integral part of typewriting. Ken- 
dall A. Finger. University of Wisconsin, 
M.S. thesis °56 

A study of the performances of first-year 
typing students on straight-copy writings. 
Dorothy DeHamer. State University of 
Iowa, M.A. thesis °56; N Bus Ed Q 26: 
19-20 O 

A study of the validity of some methods of 
measuring straight-copy typing skill. Irol 
Whitmore Balsley. Department of Busi- 
ness and Economics Research, Louisiana 
Polytechnic Institute, Ruston, Louisiana. 
60 p °56; N Bus Ed Q 26: 9-10 O 

A study of utilization of personal-use type- 
writing skill through a follow-up study of 
students taking the course at Nakomis 
junior high school, Minneapolis, Minne- 
sota. John A. Maistrovich. University of 
Minnesota, M.A. thesis "56 N Bus Ed Q 
26: 47 O 

A study to discover the desirability of stu- 
dent-motivating devices in typewriting 
which are introduced by the teacher. 
Elayne A. Fischer. University of Wiscon- 
sin, M.S. thesis °56 

Suggestions for teaching electric typewriting. 
Marion Wood. Bal Sheet 38: 343-46 Ap 

A survey of methods and techniques used in 
teaching typewriting to the one-handed 
typist. Mildred Frances Johnson. Boston 
University, M.S. thesis "55; N Bus Ed Q 
26: 39-40 O 

Survey of miscellaneous typewriting prac- 
tices. Galen Stutsman. Ohio Bus Tchr 17: 
21-22, 34 Ap 

A survey of the use of electric and manual 
typewriters in the public high schools of 
Massachusetts. Claire L. Freeman. Boston 
University, Ed.M. thesis °56; N Bus Ed Q 
26: 27-28 O 

Teach office practice with typing. Mrs. John 
Galloway. Bal Sheet 39: 109-11 N 

Teach right—type right. Alan C. Lloyd and 
Saralouise Fortune. Ohio Bus Tchr 17: 44- 
45 


Ap 
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TYPEWRITING (continued) 


Teach tabulation by reasoning. Mary Marko- 
sian Jensen. Bus Ed World 37: 38-39 Mr 
Teacher demonstration in your typewriting 

Jane Stewart. Bal Sheet 39: 13-15 


The teacher’s role in selecting typewriting 
drills. Robert M. Kessel. Bus Ed Forum 
12: 19-20 O 

Teaching materials available from industry. 
Harry E. Howell. Bus Ed Forum 11: 21- 
23, 40 Ja 

Teaching tapes for Gregg typewriting for col- 
site Keyboard group—8 reels. Gregg. 

l 

Teaching the letter keyboard. D. D. Lessen- 
berry. Bus Ed Forum 12: 9-11 N 

Teaching transients typing. Hyman M. Ber- 
ston. Typ News 27: 3, 7 

Television typing research. T. James Craw- 
ford. Bal Sheet 39: 148-49, 154 D 

Ten rules for the beginning typewriting 
teacher. Robert E. Hoskinson. Bus Ed 
Forum 11: 26-27, 32 Ja 

They type notes in the library. Charles Seller. 
Bus Ed World 38: 17 O 

This business of business letters. Edward J. 
Laurie. Typ News 27: 2 

Throw away your typing makeup worries! 
Mary A. Rubino. Bal Sheet 38: 203-4 Ja 

Time-saving and teaching devices. Jolly F. 
Griggs. Typ News 27: 8 

Timed writings based on the history and de- 
velopment of the typewriter. Bernice Vin- 
cent. University of Southern California, 
M.S. thesis 56; N Bus Ed Q 26: 29 O 

20th century typewriting, complete course, 
7th ed. D. D. Lessenberry, T. James Craw- 
ford, and Lawrence W. Erickson. South- 
Western. 352 p $2.49 

Types and uses of audio-visual aids used in 
the teaching of typewriting. Ruby G. Reed. 
East Texas State Teachers College, M.S. 
thesis °56 

The typewriter in business. Bus Ed World 37: 
14 Mr 

Typewriter mystery. Julius Nelson. See issues 
J Bus Ed 

Typewriting and bookkeeping requirements. 
Gladys Dalrymple and others. Kansas Bus 
Tchr 10: 4-7 Mr 

Typewriting and the fundamental processes 
Julie Colvin. Amer Bus Ed 14: 45-51 O 

Typewriting in the office clerical course. 
a K. Hayden. Bus Ed Forum 12: 24, 

N 

Typewriting instruction. Lawrence W. Erick- 
son. Bus Ed Forum 11: 14-17, 19 My 

Typing against the clock. Mittie L. Coston. 
Bal Sheet 39: 47S 

Typing chart. Sister M. Linus. Typ News 27: 
4 


A typing demonstration. Harry Bernard 
Plant. Bus Ed World 38: 27 O 

Typing hints. M. Fred Tidwell and Esta Ross 
Stuart. Bus Ed Newsletter (P-H) 1: 3-4 
Spring 

Typing Olympics. Allen H. Davis. Typ News 
27: 6, 8 


Typing production and job competency. Helen 
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TYPEWRITING (continued) 

B. Oerlein. Amer Bus Ed 14: 
128 D 

Typing therapy—correcting consistent error 
patterns. Fred Winger. Today’s Sec 59: 
18-19 Ap 

Typing therapy—fighting distractions. Fred 
Winger. Today’s Sec 59: 22-23 Je 

Typing therapy—machine manipulation. Fred 
Winger. Today’s Sec 59: 28-29 F 

Typing tips to typing teachers. Odus L. Mor- 
gan. Typ News 27: 4, 6 

Using open keyboards in typewriting. Elwood 
Crawford. Kansas Bus Tchr 10: 4 My 

Weekly goal sheets for typewriting. Helen 
Hinkson Green. J Bus Ed 33: 73-75 N 

What do we really know about teaching type- 
writing? Charles Robinson. J Bus Ed 33: 
119-22 D 

You and your electric. Ruth M. Van Der 
Jagt. Today’s Sec 60: 23-26, 52 O 

The zest for achievement. J. H. Preston. Sys- 
tems for Ed 3: 9-10 Ja-F 


U 


ULRICH, Florence Elaine 
Advance your secretarial career. Today’s Sec 
59: 45 Mr 
Don’t overlook motivation devices. Bus Ed 
World 37: 25-26 F 
For results: plan your work and work your 
plan. Bus Tchr 34: 4 F 
Here’s your awards program! Today’s Sec 
60: 43-45 S 
UNITED business education association 
The national specialized professional associa- 
tion for business teachers. Nat Assn Sec 
Sch Prin Bul 41: 154-60 Ja 
The united business education association 
since 1892. Hollis Guy. Bus Ed Forum 11: 
46-50 My 


101-4, 
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VAN BUSKIRK, Katharine 
A new course at minimum expense. Systems 
for Ed 3: 8 Mr-Ap 
VAN DERBECK, J. S. 
As viewed by an employer. Bus Ed Observer 
28: 9, 22 My 
VAN DER JAGT, Ruth 
Comparing electric typewriters. Bus Ed World 
37: 7-10, 40 Ja 
You and your electric. Today’s Sec 60: 23- 
26, 52 O 
VAN DER KAR, Shirley 
Business requires new skills. MBEA News 
Bul 22: 1, 12 F 
VAN DERVEER, Elizabeth T. 
Education there and here. J Bus Ed 33: 7, 
36 O ‘ 
Standards—the basic problem of grading. J 
Bus Ed 32: 207, 228 F 
VAN ZANDT, Virginia 
Food engineering terms in Gregg simplified. 
Today’s Sec 59: 38 Ap 
VEON, Dorothy H. 
Business education in the United States: the 
past hundred years. Inter R for Bus Ed 49: 
36-52 Ap 


Business Education Index 


VEON, Dorothy H. (continued) 
The role of the international society for busi- 
ness education. Bus Ed Forum 11: 11-13 
My 
Technical writing. Research Publishing Com- 
pany. 36 p $1 
See also Brewington, Ann 
and Peter G. Haines 
The rubbing of minds. Delta Pi Epsilon J 1: 
4-558 
VETTER, John T. 
The horizons demand broader and better 
business training. Bal Sheet 39: 51 O 
VEZEAU, Sister Mary 
Unit organization of two topics in business 
law: agency and insurance. Boston Uni- 
versity, Ed. M. thesis °55; N Bus Ed Q 26: 
67 O 
VIELE, L. E. 
Credit and collections: yesterday and today. 
Office Exec 32: 18S 
VINCENT, Bernice 
Timed writings based on the history and de- 
velopment of the typewriter. University of 
Southern California, M.S. thesis ’56; N Bus 
Ed Q 26: 29 O 
VINCENT, Nicholas M. 
See Hutson, Billy T. 
VOGEL, Frederick G. 
Office automation: its meaning, functions, and 
effect. Bal Sheet 39: 52-56 O 
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WADDELL, E. Sue 
Devices for teaching general business in high 
school. University of Tennessee, M.S. thesis 
55; N Bus Ed Q 26: 67-68 O 
WAGONER, George A. 
Shorthand: past, present, and future. Bus Ed 
Forum 11: 18-19 My 
Teaching transcription. Bus Ed Forum 12: 


WAGONER, W. J. 

Sort, summarize, prove, and present. Bus Ed 

Forum 12: 8-9 D 
WALDEN, Oliver Wendell 

Job placement and follow-up activities of the 
high school business department. Illinois 
State Normal University, M.S. thesis ’56 

WALKER, Arthur L. 

How should the business education service of 
the U. S. office of education cooperate and 
assist in all phases of business education? 
Nat Assn Sec Sch Prin Bul 41: 102-5 Ja 

WALKER, Helen M. 

Statistical understandings needed by the 
teacher of business education. N Bus Ed Q 
25: 11-15 Mr 

WALKER, Lauren 
See Cannon, Arthur M. 
WALL, Margaret G. 
Distributive education and the fundamental 
processes. Amer Bus Ed 13: 182-84 Mr 
WALTERS, R. G. and Marion Lamb 
— 4th ed. South-Western. 176 p 
WALTON, Clarence C. 

Rebuilding a business curriculum—a report 
on a partnership between practitioner and 
pedagogue. Coll N & V 10: 1-4 My 
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WANOUS, S. J. 
A chronology of business education in the 
United States. Bus Ed Forum 11: 54-60 


y 

The need for motivation in typewriting. Bus 
Ed Forum 12: 11-13 N 

See also Hazel, Dorothy 

WARD, William W 

An evaluation of the business education pro- 
gram at Southwestern state college. N Bus 
Ed Q 26: 68 O 

WARMKE, Roman F. 

Using a schedule of experiences. Bus Ed 

World 37: 21, 40 Ap 
WARNER, John A. 

A Christmas bookkeeping test. Bal Sheet 39: 

164 D 
WARREN, Helen L. 

Case problems of beginning business teachers. 

Amer Bus Ed 14: 79-81, 91 D 
WEAVER, Betty M., Benjamin F. Thomas, and Ray 

W. Arensman 

Reader’s choice. Delta Pi Epsilon J 1: 29- 
32 S 

WEAVER, E. B. 

What a high school principal thinks business 
education should do. Nat Assn Sec Sch 
Prin Bul 41: 9-12 Ja 

WEBER, Anna 

Production standards required for operating 
key punch machine for payroll. Bus Ed 
Forum 11: 15-16 Ja 

WEDDING, Nugent 

See Huegy, H. W. 
WEINER, Jack D. 

See Wingate, John W. 
WEINGARTEN, Kurt 

Comparison of student achievement in office 
machine classes meeting daily and three 
times weekly. Jun Col J 28: 156-59 N 

WELLING, Mary 

A survey of the duties and activities of the 
secretaries of high school principals. Boston 
University, Ed.M. thesis “56; N Bus Ed 
Q 26: 69 O 

WELTY, William 

A handbook for advisers of duplicated school 
newspapers. Kansas State Teachers College, 
Pittsburg, M.S. thesis °56; N Bus Ed Q 
26: 70 O 

WESSMAN, LaVonne 

The effect of varying time lapses on accuracy 
of shorthand transcripts. University of Min- 
nesota, M.A. thesis *56 

WEST, Edna A. 

An analysis of selected programs conducted 
by management in correspondence im- 
provement. ABWA Bul 22: 17 O 

WEST, Leonard J. 

An experimental comparison of nonsense, 
word, and sentence materials in early typ- 
ing training. J Ed Psychol 47: 481-89 D 
56 


Experimental research in business education. 
NABTE Bul 66: 49-55 

Recommendations for typewriting training. 
Development Report AFPTRC-TN-57-68. 
Air Force Personnel and Training Research 
om Lackland Air Force Base, Texas. 
16 P 
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WEST, Leonard J. (Continued) 
Some guides for classroom research in the 
business subjects. N Bus Ed Q 25: 17-23 


Mr 
WHALE, Leslie J. 
What’s automation been up to in Detroit? 
Bus Ed World 38: 30-31 O 
WHEELER, Harriet R. 
A quick, easy way of grading daily typing 
papers. Typ News 27: 1 
WHITCOMB, Helen 
Secretary with the greatest show on earth. 
Today’s Sec 59: 13-15, 50 Mr 
WHITCRAFT, John E. 
See Lomax, Paul S. 
See Schneider, Arnold E. 
WHITE, Arthur J. 
See Gibbs, Etta Humphrey 
WHITE, Dorothy 
How to treat the new girl. Today’s Sec 59: 
25, 63 Mr 
Secretary or Houdini? Today’s Sec 59: 27 Ja 
WHITE, Jane F. 
Miss do and miss don’t. Bus Ed World 37: 
19-20 My 
Students make their own handbooks. J Bus 
Ed 32: 167-68 Ja 
Teaching aids. See issues Bus Ed World 
WIDEMAN, Anthony R. 
— cr mailability? Bus Ed World 


WIGGIN, N. C. 
Our customers don’t pardon typing errors. 
Bus Ed World 37: 16-17, 41 My 
WILKINSON, C. W. 
Getting off to a good start in teaching letter 
writing. ABWA Bul 21: 6-15 My 
Parents and a home for the orphan, business 
writing. Coll N & V 10: 5-10 Mr 
WILLIAMS, Cecil B. 
Business writing—orphan or prodigal son? 
ABWA Bul 21: 5-9 F 
WILLIAMS, Glenn D. 
College economics—high school style. Ohio 
Sch 35: 19, 38 Mr 
WILLIS, Frances Irene 
Incorporating basic business education into a 
self-contained class of the seventh grade. 
Ohio State University, M.Ed. thesis °56: 
Ohio Bus Tchr 17: 39-40 Ap 
WILLS, H. B. 
The “orange problem” for the bookkeeping 
cycle. Bal Sheet 39: 116-18 N 
WILSON, T. K. 
Placement of college freshmen in skills classes. 
J Bus Ed 32: 350-52 My 
WINGATE, John W. and Jack D. Weiner 
Retail merchandising, Sth ed. South-Western. 
640 p $2.55 
WINGER, Fred 
Typing therapy—correcting consistent error 
patterns. Today’s Sec 59: 18-19 Ap 
Typing 7 distractions. Today’ s 
Sec 54: 22-23 Je 
Typing therapy—machine manipulation. To- 
day’s Sec 59: 28-29 F 
See also Lloyd, Alan C. 
WITHEROW, Mary 
Vary your transcription materials. Bus Ed 
World 38: 39 O 
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WITTENBERG, Alberta 


An evaluation of Portsmouth high school’s 
commercial co-operative program by its 
1950-1955 graduates. Ohio State Univer- 
me M.A. thesis °56; N Bus Ed Q 26: 70- 
71 


WOOD, Marion 

Automation—challenge to education. Cath 
Bus Ed R 9: 14-22 N 

Suggestions for teaching electric typewriting. 
Bal Sheet 38: 343-46 Ap 

WOOD, Merle W. 

The meaning behind the word. See issues J 

Bus Ed 
WOOD, Warren W. 

Developing the various reports—horizontally, 
vertically, and radially. ABWA Bul 22: 
10-14 D 

WOODS, Helen 

Evaluative bibliography of articles on teach- 
ing of typewriting. University of Minne- 
sota, M.A. thesis *56 

WOODWARD, Theodore 

Business education: essential, 
namic. Bus Ed Forum 11: 1 My 

What shall we write? Delta Pi estion » &3 
2-3 § 


See also McGill, E. C. 
WOOLSCHLAGER, Ruth B. 

An apple for the first-year teacher. Capital 
Area School Development Association, 
New York State College for Teachers, 
Albany, New York. 36 p $1 

WORK experience 

Business and distributive education: coopera- 
tive work experience programs. New York 
State Education Department, Albany, New 
York. $.50 

The business education department makes 
provision for a coordinated work experi- 
ence program. C. A. Nolan and Robert E. 
Hampton. Nat Assn Sec Sch Prin Bul 41: 
79-85 Ja 

Co-op work-experience problems can be 
solved. Myron J. Krawitz. Bus Ed World 
38: 33 O 

From the desk of the supervisor of distribu- 
tive and business education. Robert D. Joy. 
Bus Ed Observer 28: 4 M 

Improving bookkeeping instruction by obtain- 
ing work experience. I. David Satlow. Bus 
Ed Forum 12: 9-10 D 

Practice what you teach—Kansas’ work-study 
program. E. C. McGill. Bus Ed World 
37: 22-24 Ap 

A valuable head start. Eleanor Hinds Holl. 
Systems for Ed 4: 10 N-D 

Values of business experience for business 
teachers of Minnesota. Cecil C. Bigelow. 
University of Wyoming, Ed.D. thesis °56; 
N Bus Ed Q 26: 10-11 O 

Work-experience. J. A. Martin. J Bus Ed 32: 
299-300 Ap 

Work experience education programs in 
American secondary schools. United States 
Office of Education, Bulletin 1957, No. 5. 
94 p $.45 

Work experience in business education in the 
school program. Dorothy A. Karlson. Uni- 
versity of Wisconsin, M.S. thesis ’56 
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WORK experience (continued) 

The work experience program at Berlin high 
school, Berlin, Wisconsin, during the school 
years 1953-54 and 1954-55. Verna Kuethe. 
University of Wisconsin, M.S. thesis *56 

WORK, Maxie Lee 

Let’s look at ourselves. Bus Ed World 37: 

37 Je 
WRIGHT, Donald C. 

Versatility in machine accounting. Office 

Exec 32: 27-28 N 
WRIGHT, John S. 

A new idea for the salesmanship course. Coll 

N & V 11: 7-8 O 
WYATT, Rex Martin 

An analysis of distributive education trainee 
ratings for the Knoxville and Knox county 
high schools during the school year 1953- 
54. University of Tennessee, M.S. thesis 
55; N Bus Ed Q 26: 71 O 

WYNGARDEN, Herman J. 

Multipurpose state college. Amer Bus Ed Y 

14: 356-68 


Y 


YACYK, Peter 
Consumer economics and business law inte- 
gration. J Bus Ed 32: 317-18 Ap 
How to accumulate an investment portfolio. 
Bal Sheet 38: 395-97 My 
Teacher-pupil planning pays dividends in 
basic business classes. Bus Ed Forum 12: 
24, 30 O 
See also Benischeck, Francis X. 
YERIAN, Theodore 
Aids to teaching filing. Bus Ed Forum 11: 
29-30 Ja 
Business education and democratic living. Bal 
Sheet 38: 387 My 
Business education contributes to good public 
relations. Nat Assn Sec Sch Prin Bul 41: 
30-33 Ja 
Controlled dictation for speedbuilding (60- 
110 wpm). Allied. 5 records $5.75 
See also Carter, Theodore H. 
—— and Dorothy L. Travis 
Controlled dictation for advanced speed- 
< (110-160 wpm). Allied. 5 records 


Controlled dictation for expert speedbuilding 


(160-210 wmp). Allied. 5 records $5.75 
YETKA, Alice M. 


See also Heimerl, Ramon P. 


Z 


ZABORNIK, Joseph J. 
See Perry, Enos C. 
ZEIMES, Norbert 
Textiles can challenge their imagination. Bus 
Ed World 37: 22 Mr 
ZIMMERER, Kay Butner 
“But, Mr. Smith. . 


290 
ZOERNER, Carl H. 
As seen by the dean of a teacher-education 


institution. Bus Ed Observer 28: 5, 28 My 
ZOUBEK, Charles E. 


Ask the experts. See issues Today’s Sec 


.” Today’s Sec 60: 28- 





- 
Bens 


- We ee 


d- 
ds 


us 


8 - 


on 





To Professional Writing in 1957 


ZOUBEK, Charles E. (continued) 

Do’s and don’ts for dictators. Bus Tchr 34: 
12 My-Je 

A first lesson in letter placement by judg- 
ment. Bus Tchr 34: 12 F 

Let’s smooth some of the bumps for our stu- 
dents. Bus Tchr 34: 12 Ap 

A shorthand author applauds shorthand 
teaching at Vestal, New York. Bus Tchr 
35: 12 N; 4 D-Ja 

Workbooks—their purpose, value, and use. 
Bus Tchr 34: 12 Mr 

See also Gregg, John Robert 


GENERAL PERIODICALS INDEXED 

Am Sch Bd J—American School Board Journal. 
William C. Bruce, ed. Bruce Publishing 
Company, 400 North Broadway, Milwaukee 
1, Wisconsin 

Am Voc J—American Vocational Journal. M. 
D. Mobley, ed. American Vocational Associ- 
ation, Inc., 1010 Vermont Avenue, Washing- 
ton 5, D. C. 

Balt Bul Ed—Baltimore Bulletin of Education. 
Angela M. Broening, ed. Board of School 
Commissioners, 3 East 25 Street, Baltimore 
18, Maryland 

Calif J Sec Ed—California Journal of Secondary 
Education. Robert M. Bush, ed. California 
Journal of Secondary Education, 2220 Ban- 
croft Way, Berkeley 4, California 

Cath Sch J—Catholic School Journal. Edward 
A. Fitzpatrick, ed. Bruce Publishing Com- 
pany, 400 North Broadway, Milwaukee 1, 
Wisconsin 

Ed—Education. Raymond P. Palmer, ed. The 
Palmer Company, Publishers, 349 Lincoln 
Street, Hingham, Massachusetts 

Ed Forum—Educational Forum. E. I. F. Wil- 
liams, ed. Kappa Delta Pi, Heidelberg Col- 
lege, 238 East Perry Street, Tiffin 4, Ohio 

H Points—High Points. Henry I. Christ, ed. 
Board of Education, 110 Livingston Street, 
Brooklyn 2, New York 

H Sch J—The High School Journal. Samuel M. 
Holton, ed. School of Education, University 
of North Carolina, Chapel Hill, North Caro- 
lina 

Ind Arts & Voc Ed—Industrial Arts and Voca- 
tional Education. John J. Metz, ed. Bruce 
Publishing Company, 400 North Broadway, 
Milwaukee 1, Wisconsin 

J Accy—Journal of Accountancy. John L. 

Carey, ed. American Institute of Accountants, 

270 Madison Avenue, New York 16, New 

York 

Ed Psychol—Journal of Educational Psy- 

chology. William Clark Trow, chairman. 

American Psychological Association, 1333 

Sixteenth Street, N.W., Washington 6, D. C. 

Ed Soc—The Journal of Educational Sociol- 

ogy. Dan W. Dodson, ed. Payne Educational 

Sociology Foundation, Inc., New York Uni- 

versity, Washington Square, New York 3, 

New York 

Higher Ed—The Journal of Higher Educa- 

tion. R. H. Eckelberry, ed. Bureau of Edu- 

cational Research, Ohio State University, 

Columbus, Ohio 
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Reynolds, ed. American Association of Junior 
Colleges, 1785 Massachusetts Avenue, N.W., 
Washington 6, D. C. 

Ky Sch J—Kentucky School Journal. N. B. 
McMillan, ed. Kentucky Education Associa- 
tion, 1419 Heyburn Building, Broadway at 
4th Avenue, Louisville 2, Kentucky 

Nat Assn Sec Sch Prin Bul—Bulletin of the 
National Association of Secondary-School 
Principals. Paul E. Elicker, exec. sec. Na- 
tional Association of Secondary-School Prin- 
cipals, 1201 Sixteenth Street, N.W., Washing- 
ton 6, D. C. 

Nat Ed Assn J—Journal of the National Educa- 
tion Association. Mildred S. Fenner, ed. Na- 
tional Education Association, 1201 16th 
Street, N.W., Washington 6, D. C. 

N J Educ Rev—New Jersey Educational Re- 
view. Laurence B. Johnson, ed. New Jersey 
Education Association, 180 West State Street, 
Trenton 8, New Jersey 

N Y St Ed—New York State Education. G. 
Howard Goold, ed. New York State Teachers 
Association, 152 Washington Avenue, Albany 
10, New York 

Office Exec—Office Executive. Dickson Ash, ed. 
National Office Management Association, 132 
West Chelten Avenue, Philadelphia 44, 
Pennsylvania 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. 
Ohio Education Association, 213-215 East 
Broad Street, Columbus 15, Ohio 

Personnel & Guid J—Personnel and Guidance 
Journal. Joseph Samler, ed. American Per- 
sonnel Association, 1534 O Street, N.W., 
Washington 5, D. C. 

Progres Ed—Progressive Education. Lawrence 
E. Metcalf, ed. Progressive Education Asso- 
ciation, University of Illinois, 300 Gregory 
Hall, Urbana, Illinois 

Sch R—School Review. Francis S. Chase, ed. 
Department of Education, University of Chi- 
cago Press, 5750 Ellis Avenue, Chicago 37, 
Illinois 

Social Ed—Social Education. Lewis Paul Todd, 
ed. Social Education, 1201 Sixteenth Street, 
N.W., Washington 6, D. C. 


BUSINESS EDUCATION PERIODICALS INDEXED 

Amer Bus Ed—American Business Education. 
H. G. Enterline, ed. Joint Publication Com- 
mission of the Eastern Business Teachers 
Association and the National Business Teach- 
ers Association. School of Business, Indiana 
University, Bloomington, Indiana 

Amer Bus Ed Y—Ame rican Business Education 
Yearbook, Vol XIV, 1957. John L. Rowe, ed. 
Joint Publication Commission of the Eastern 
Business Teachers Association and the Na- 
tional Business Teachers Association. New 
York University Bookstore, 239 Greene 
Street, New York 3, New York. 387 p $3.75 

ABWA Bul—ABWA Bulletin. Francis W. 
Weeks, ed. The American Business Writing 
Association, 104 College of Commerce 
Annex, 1007 West Nevada Street, Urbana, 
Illinois 

Bal Sheet—Balance Sheet. W. Harmon Wilson, 
ed. South-Western Publishing Company, 5101 


Jun Col J—Junior College Journal. James W. Madison Road, Cincinnati 27, Ohio 
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Ball State C J—Ball State Commerce Journal. 
Robert P. Bell, ed. Department of Business 
Education, Ball State Teachers College, 
Muncie, Indiana 

Beacons on Bus Ed—Beacons on Business Edu- 
cation. Dante Iacobellis, ed. Department of 
Business Education, Teachers College of 
Connecticut, New Britain, Connecticut 

Bus Ed Forum—Business Education Forum. 
Hollis P. Guy, exec. ed. United Business Ed- 
ucation Association, 1201 Sixteenth Street, 
N.W., Washington 6, D. C. 

Bus Ed Newsletter—Business Education News- 
letter. Department of Business and Business 
Education, Kansas State Teachers College, 
Emporia, Kansas 

Bus Ed Newsletter (P-H)—Business Education 
Newsletter (Prentice-Hall). Prentice-Hall, 
Inc., Educational Book Division, Englewood 
Cliffs, New Jersey 

Bus Ed Observer—Business Education Observer. 
Helen Cioffi, ed. New Jersey Business Educa- 
tion Association, Delaware Township High 
School, South Merchantville, New Jersey 

Bus Ed World—Business Education World. 
James Bolger, ed. Gregg Publishing Division, 
McGraw-Hill Book Company, Inc., 330 West 
42 Street, New York 36, New York 

Bus Sch Exec—Business School Executive. 
H. D. Hopkins, ed. National Association and 
Council of Business Schools, 2400 Sixteenth 
Street, N.W., Washington 9, D. C. 

Bus Tchr—Business Teacher. Henry J. Boer, 
ed. Gregg Publishing Division, McGraw-Hill 
Book Company, Inc., 330 West 42 Street, 
New York 36, New York 

Cath Bus Ed R—Catholic Business Education 
Review. James L. Hayes, ed. Catholic Busi- 
ness Education Association, St. Bonaventure 
University, St. Bonaventure, New York 

Coll N & V—Collegiate News and Views. 
Charles D. Sisley, ed. South-Western Pub- 
lishing Company, 5101 Madison Road, Cin- 
cinnati 27, Ohio 

Delta Pi Epsilon J—The Delta Pi Epsilon Jour- 
nal. Peter G. Haines, ed. Delta Pi Epsilon 
Fraternity, Ruth I. Anderson, exec. secy., 
North Texas State College, Denton, Texas 

Inter R for Bus Ed—International Review for 
Business Education. International Society for 
Business Education. Samuel Schaffner, ed. 
Kirchlistr. 59, St. Gall, Switzerland 
Bus Ed—Journal of Business Education. 
Elizabeth T. Van Derveer, ed. Trethaway 
Publishing Company, Inc., 512 Brooks Build- 
ing, Wilkes-Barre, Pennsylvania. 

Kansas Bus Tchr—The Kansas_ Business 
Teacher. Warren L. Peterson, ed. Kansas 
Business Teachers Association, Plains High 
School, Plains, Kansas 

MBEA News Bul—Michigan Business Educa- 
tion Association News Bulletin. Patricia Pats- 
loff, ed. Michigan Business Education Associ- 
ation, Dearborn, Michigan 

NABTE Bul—National Association for Busi- 
ness Teacher Education Bulletin. Milton C. 
Olson, ed. United Business Education Asso- 
ciation, 1201 Sixteenth Street, N.W., Wash- 
ington 6, D. C 
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N Bus Ed Q—National Business Education 
Quarterly. Hollis Guy, exec. ed. United Busi- 
ness Education Association, 1201 Sixteenth 
Street, N.W., Washington 6, D. C. 

Ohio Bus Tchr—The Ohio Business Teacher. 
Lohnie J. Boggs, ed. Ohio Business Teach- 
ers’ Association, Miami University, Miami, 
Ohio 

Pitmanite—The Pitmanite. Thomas B. Maier, 
ed. Pitman Publishing Corporation, 2 West 
45 Street, New York 36, New York 

Systems for Ed—Systems for Educators. J. H. 
Preston, ed. School Department of Reming- 
ton Rand Inc., 315 Fourth Avenue, New 
York 10, New York 

Today’s Sec—Today’s Secretary. Sally Clarke, 
ed. Gregg Publishing Division, McGraw-Hill 
Book Company, Inc., 330 West 42 Street, 
New York 36, New York 

Typ News—Typewriting News. R. L. Rahbar, 
ed. South-Western Publishing Company, 5101 
Madison Road, Cincinnati 27, Ohio 

VBE Bul—Virginia Business Education Bulle- 
tin. Business Education Service, State De- 
partment of Education, Richmond 16, Vir- 
ginia 


DIRECTORY OF PUBLISHERS 

Allied. Allied Publishers Incorporated, 820 
Failing Building, Portland 4, Oregon 

Allyn & Bacon. Allyn and Bacon, Inc., 70 Fifth 
Avenue, New York 11, New York 

American. American Book Company, 55 Fifth 
Avenue, New York 3, New York 

Ginn. Ginn & Company, Statler Building, Bos- 
ton 17, Massachusetts 

Gregg. Gregg Publishing Division, McGraw- 
Hill Book Company, Inc., 330 West 42 
Street, New York 36, New York 

Harper. Harper & Brothers, 49 East 33 Street, 
New York 16, New York 

Heath. D. C. Heath and Company, 285 Colum- 
bus Avenue, Boston 16, Massachusetts; 180 
Varick Street, New York 14, New York 

Irwin. Richard D. Irwin, Inc., 1818 Ridge Road, 
Homewood, Illinois 

McGraw-Hill. McGraw-Hill Book Company, 
Inc., 330 West 42 Street, New York 36, 
New York 

Macmillan. The Macmillan Company, 60 Fifth 
Avenue, New York 11, New York 

Pitman. Pitman Publishing Corporation, 2 West 
45 Street, New York 36, New York 

Prentice-Hall. Prentice-Hall, Inc., Englewood 
Cliffs, New Jersey 

Research. Research Publishing Company, P. O. 
Box 245, Boston, Massachusetts 

Ronald. The Ronald Press Company, 15 East 
26 Street, New York 10, New York 

Rowe. The H. M. Rowe Company, 624 North 
Gilmor Street, Baltimore 17, Maryland 

South-Western. South-Western Publishing Com- 
pany, 5101 Madison Road, Cincinnati 27, 
Ohio; 310 Huguenot Street, New Rochelle, 
New York 

Walch. J. Weston Walch, Publisher, Box 1075, 
Portland 1, Maine 

Winston. John C. Winston Company, 1006 
Arch Street, Philadelphia 7, Pennsylvania 








